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Presenter
Presentation Notes
Welcome to the GUS Real Estate Page training module presented by the USDA Single Family Housing Guaranteed Loan Program.



Training Objectives

The training objectives for the GUS Real Estate page include:
e Understanding how to complete the Real Estate page in GUS.
* Understanding how to add new properties to the loan application.
e Understanding how to add mortgages to owned properties.
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Guaranteed Underwriting System
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Let’s review the training objectives for the GUS Real Estate page training module. By the end of this module, the user should have an:

Understanding of how to complete the Real Estate page in GUS.
Understanding of how to add new properties to the loan application.
And an understanding of how to add mortgages to owned properties.




GUS Real Estate: Adding a Property
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The Real Estate tab allows users to add owned properties as well as current mortgages on those properties to the loan application. To add a new property, the user should follow these steps:

First, select Add Property.
Next, choose the Account Owner/Borrower Name from the dropdown.
If applicable, the user will select Subject property of the loan checkbox.
Next, the user will complete address information including the Street Address, Unit # (if applicable), City, State and Zip Code.
Then, enter Property Value, Status, Intended Occupancy and Monthly Insurance, Taxes, Association Dues, etc.

If the Property Type is Investment, complete the income related fields.

Next, we will cover the Status field and Intended Occupancy in more detail.



GUS Real Estate: Property Status

Eligibility  Borrower Information  Assets and Liabilities  Real Estate  Lean and Property Information  Declarations / Military More...w Validate Application

Withdraw Application
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On the Real Estate records screen, it is important to correctly categorize the “Status” field.  There are three options available for the “Status”:

The first option is “Sold”. This option should be selected when a property has recently been sold.
The next option “Pending Sale”. This option should be selected for a property that is currently under contract for sale.
The third option is “Retained”. This option should be used when a property will continue to be retained by the borrower(s) after the subject loan has closed. It can also be used if the subject loan is a refinance or if the property is listed but not yet under contract for sale.

Please note that if “Retained” is selected, the Intended Occupancy field will display. We will cover that on the next page.





GUS Real Estate: Intended Occupancy
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complete the “For Investment Property Only” section

Intended Occupancy (P) i ]

onthly Insurance, Taxes, Association Dues, etc. (P} )

Retained

4k

For Investment Property Only

Monthly Rental Income (F) )

$1.000.00 £500.00

Investment .

Investment
Primary Residence
Second Home

GUS Calculated Net Moo prremmer b calculate: Net Monthly Rental Income )

$250.00



Presenter
Presentation Notes
If the value selected in the “Status” field is “Retained”, the user will have to select what the borrower’s Intended Occupancy will be. 

The user will have three choices to select from:
Investment
Primary Residence 
Second Home 

If “Investment” is selected, the section “For Investment Property Only” will become editable and the user must complete the fields: “Monthly Rental Income”.

GUS will take the value in the Monthly Rental Income field and calculate a value for the “GUS Calculated Net Monthly Income” field. If the lender feels that there should be a different value from the GUS calculation for monthly rental income, the lender can enter their own calculated income in the “For Lender to calculate: Net Monthly Rental Income” field.

Important Note for repayment Income for rent received less than 24 months
When this situation arises, the user should enter $0 for “Monthly Rental Income”. Next, ensure there is no value populated in the “For Lender to calculate: Net Monthly Rental Income” field (a zero is not acceptable).

Next, enter the amount of the monthly mortgage payment due in the “Monthly Mortgage Payment” field; and when the expenses are not already included in the “Monthly Mortgage Payment” amount, populate the “Monthly Insurance, Taxes, Association Dues, etc.” field.






GUS Real Estate: Adding a Mortgage to a Property
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Users can add one or more mortgages to each property entered in GUS. 

When users select Add Mortgage, an extra section called “Mortgage Loans on this Property” will display on the screen which we cover on the next slide.


GUS Real Estate: Adding a Mortgage to a Property, Continued...

Mortgage Loans on this Property

Remove Mortgage

Creditor Name (F) €@

Unpaid Balance (F) @

$0.00
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Steps:

1.

Once the user has selected
Add Mortgage, the fields in
Section 1 must be
completed.

Section 2 provides a Total
Mortgage Payment and a
Total Unpaid Balance by
calculating all mortgage
balances and payments for
that respective property.
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Here we see the fields that must be completed when “Add Mortgage” is selected.

Users need to complete:
Creditor Name
Account Number
Monthly Mortgage Payment 
Unpaid Balance and
Type – For Type, users must select between Conventional, FHA, USDA-RD, VA or Other.

If the mortgage will be paid off at or before closing, the user will select that box. 
�If the mortgage needs to be omitted, the user will select the “Omit” checkbox. That action will open an additional field where the reason for omitting the mortgage must be provided.

At bottom of the “Mortgage Loans on this Property” section is a summary section which automatically calculates and totals all mortgage payments and all unpaid mortgage balances tied to this property.

If users need to add an additional mortgage for the property, they simply select the “Add Additional Mortgage” button and complete the same fields required previously in the section. They can repeat these steps for any additional mortgages associated to the property.

If a mortgage record is added and needs to be deleted, the user can select “Remove Mortgage”.

This concludes the GUS Real Estate training module.



USDA Rural Development

_" U.S. DEPARTMENT OF AGRICULTURE

USDA is an equal opportunity provider, employer, and lender.



	USDA GUS TRAINING			
	Training Objectives
	GUS Real Estate: Adding a Property
	GUS Real Estate: Property Status
	GUS Real Estate: Intended Occupancy
	GUS Real Estate: Adding a Mortgage to a Property
	GUS Real Estate: Adding a Mortgage to a Property, Continued…	
	End Slide 




Accessibility Report





		Filename: 

		Lender_Module 9_Real Estate Page_December 2020.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



