
USDA GUS TRAINING
REAL ESTATE PAGE

Presenter
Presentation Notes
Welcome to the GUS Real Estate Page training module presented by the USDA Single Family Housing Guaranteed Loan Program.




Training Objectives

The training objectives for the GUS Real Estate page include:
• Understanding how to complete the Real Estate page in GUS.
• Understanding how to add new properties to the loan application.
• Understanding how to add mortgages to owned properties.

Presenter
Presentation Notes
Let’s review the training objectives for the GUS Real Estate page training module. By the end of this module, the user should have an:

Understanding of how to complete the Real Estate page in GUS.
Understanding of how to add new properties to the loan application.
And an understanding of how to add mortgages to owned properties.





GUS Real Estate: Adding a Property

Steps:
1. Select Add Property.
2. Choose Account Owner/Borrower 

Name from the drop-down 
options.

3. If applicable, select the checkbox 
for Subject property of the loan.

4. Complete the address information.
5. Enter Property Value, Status, and 

Intended Occupancy and Monthly
Insurance, Taxes, Association
Dues, etc.

6. If Intended Occupancy is 
“investment”, complete income 
related fields in the For Investment 
Property Only section.

Presenter
Presentation Notes
The Real Estate tab allows users to add owned properties as well as current mortgages on those properties to the loan application. To add a new property, the user should follow these steps:

First, select Add Property.
Next, choose the Account Owner/Borrower Name from the dropdown.
If applicable, the user will select Subject property of the loan checkbox.
Next, the user will complete address information including the Street Address, Unit # (if applicable), City, State and Zip Code.
Then, enter Property Value, Status, Intended Occupancy and Monthly Insurance, Taxes, Association Dues, etc.

If the Property Type is Investment, complete the income related fields.

Next, we will cover the Status field and Intended Occupancy in more detail.




GUS Real Estate: Property Status

There are three options for the property status:

• Sold: This option is for properties that have been recently sold.

• Pending Sale: This is for properties that are under contract for sale.

• Retained: This option is for properties that borrowers will continue 
to own after the subject loan has closed, if the subject loan is a 
refinance or if the property is listed but not yet under contract for 
sale. Note: If Retained is selected, the Intended Occupancy field will 
open.

Presenter
Presentation Notes
On the Real Estate records screen, it is important to correctly categorize the “Status” field.  There are three options available for the “Status”:

The first option is “Sold”. This option should be selected when a property has recently been sold.
The next option “Pending Sale”. This option should be selected for a property that is currently under contract for sale.
The third option is “Retained”. This option should be used when a property will continue to be retained by the borrower(s) after the subject loan has closed. It can also be used if the subject loan is a refinance or if the property is listed but not yet under contract for sale.

Please note that if “Retained” is selected, the Intended Occupancy field will display. We will cover that on the next page.






GUS Real Estate: Intended Occupancy

If the user selects “Retained” from the “Status” field, 
they must complete the “Intended Occupancy” field.

If that selection is “Investment”, the user needs to 
complete the “For Investment Property Only” section

Presenter
Presentation Notes
If the value selected in the “Status” field is “Retained”, the user will have to select what the borrower’s Intended Occupancy will be. 

The user will have three choices to select from:
Investment
Primary Residence 
Second Home 

If “Investment” is selected, the section “For Investment Property Only” will become editable and the user must complete the fields: “Monthly Rental Income”.

GUS will take the value in the Monthly Rental Income field and calculate a value for the “GUS Calculated Net Monthly Income” field. If the lender feels that there should be a different value from the GUS calculation for monthly rental income, the lender can enter their own calculated income in the “For Lender to calculate: Net Monthly Rental Income” field.

Important Note for repayment Income for rent received less than 24 months
When this situation arises, the user should enter $0 for “Monthly Rental Income”. Next, ensure there is no value populated in the “For Lender to calculate: Net Monthly Rental Income” field (a zero is not acceptable).

Next, enter the amount of the monthly mortgage payment due in the “Monthly Mortgage Payment” field; and when the expenses are not already included in the “Monthly Mortgage Payment” amount, populate the “Monthly Insurance, Taxes, Association Dues, etc.” field.







GUS Real Estate: Adding a Mortgage to a Property

Presenter
Presentation Notes
Users can add one or more mortgages to each property entered in GUS. 

When users select Add Mortgage, an extra section called “Mortgage Loans on this Property” will display on the screen which we cover on the next slide.



GUS Real Estate: Adding a Mortgage to a Property, Continued…

Steps:
1. Once the user has selected 

Add Mortgage, the fields in 
Section 1 must be 
completed.

2. Section 2 provides a Total
Mortgage Payment and a 
Total Unpaid Balance by 
calculating all mortgage 
balances and payments for 
that respective property.

Presenter
Presentation Notes
Here we see the fields that must be completed when “Add Mortgage” is selected.

Users need to complete:
Creditor Name
Account Number
Monthly Mortgage Payment 
Unpaid Balance and
Type – For Type, users must select between Conventional, FHA, USDA-RD, VA or Other.

If the mortgage will be paid off at or before closing, the user will select that box. 
�If the mortgage needs to be omitted, the user will select the “Omit” checkbox. That action will open an additional field where the reason for omitting the mortgage must be provided.

At bottom of the “Mortgage Loans on this Property” section is a summary section which automatically calculates and totals all mortgage payments and all unpaid mortgage balances tied to this property.

If users need to add an additional mortgage for the property, they simply select the “Add Additional Mortgage” button and complete the same fields required previously in the section. They can repeat these steps for any additional mortgages associated to the property.

If a mortgage record is added and needs to be deleted, the user can select “Remove Mortgage”.

This concludes the GUS Real Estate training module.




End Slide 

USDA is an equal opportunity provider, employer, and lender.
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