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USDA GUS TRAINING
LOAN AND PROPERTY INFORMATION PAGE

USDA Rural Development

— U.S. DEPARTMENT OF AGRICULTURE


Presenter
Presentation Notes
Welcome to the GUS Loan and Property Information training module presented by the USDA Single Family Housing Guaranteed Loan Program.



Training Objectives

To gain an understanding of how to complete the three sections of the Loan and
Property Information tab in GUS:

* Loan and Property Information
e Other New Mortgage Loans on the Property You are Buying or Refinancing
 Gifts or grants you have been given or will receive with this loan

Guaranteed Underwriting System


Presenter
Presentation Notes
Let’s review the training objectives of the Assets and Liabilities module.

By the end of this module the user will understand how to complete the three sections of the Loan and Property Information tab in GUS. We will cover the following sections:
Loan and Property Information
Other New Mortgage Loans on the Property You are Buying or Refinancing
And finally, Gifts or Grants You Have Been Given or Will Receive With This Loan




Loan and Property Information Section

Eligibility  Borrower Information  Assets and Liabilities  Real Estate | Loan and Property Information | Declarations / Military More...\* Validate Application Ste[!s:

Loan And Property Information Withdraw Application 1. Fill out the Loan Amount
and Loan Purpose fields.

~ Loan And Property Information

Loan Amount (P} o Loan Purpase (P) 2 Conﬁrm the Property

$100,000.00 ® Purchase

I+

Refinance AddreSS. (ThlS was aUtO'
Property Address pOpUlated from the
* Street Address @ Unit # @ *City @ Property Informatlon
27000 Johnson Rd Montgomer . e ep_ e
9 e rreemen section of the Eligibility
*State *Zip Code @ tab-)
TX : 17356 Zip Code Lookup
3. Select the Occupancy
*County @ *Msa @ Number of Units Property Value (P) h k b
Montgomery County . Houston-The Woodlands-¢ § 1 $125,000.00 chec OX.

4. Select Yes or No for
Cccupancy (P) Mixed-Use Property (P) @ Construction Type (P) -
e v | Primary Residence o Yes e Choose One : MlXEd'Use Property.

® No
Menufactured 5. Choose the appropriate
> Other New Mortgage Loans on the Property You are Buying or Ei?:léﬁir_t option from the

Construction Type drop-
down.

> Gifts or Grants You Have Been Given or Will Receive for This Loan (0)
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Presentation Notes
The Loan and Property Information tab is where users enter the loan amount, purpose of the loan and construction type. There will be some information that will pre-populate on this tab from previous tabs. In addition, some information from this tab will carry over to the Lender Loan Information tab. 

There are three sections that need to be completed on this tab.  The first section is the Loan and Property Information section. The user will follow these steps to complete this section:

First, fill out the “Loan Amount” and select the applicable “Loan Purpose”.

Next, the user will confirm the “Property Address” which has been populated from the “Property Information” section of the Eligibility tab.

Next, the user will select the “Occupancy” check box and then choose “Yes” or “No” for “Mixed-Use Property”. Please note if the property is also being used for business, the selection for the “Mixed-Use Property” will be “Yes”. Otherwise, the user will select “No”.

Finally, the user will choose the appropriate option from the “Construction Type” dropdown. Please note that “Modular” is not part of the import process and can only be selected manually in GUS.

Upon completion of the “Loan and Property Information” section, the user will expand the “Other New Mortgage Loans on the Property You are Buying or Refinancing” section and begin to complete that section.



Other New Mortgage Loans on the Property You are Buying or Refinancing section

« Other New Mortgage Loans on the Property You are Buying or Refinancing (1)

e Lien Type (F) o Monthly Payment 6 Loan Amount/Amount to be Drawn (F)

First Lien $0.00 $0.00
Subordinate Lien

Add Additional Mortgage

6]

Total Monthly Payment

$0.00

Total Loan Amount/Amount to be drawn

$0.00

> Gifts or Grants You Have Been Given or Will Receive for This Loan (0)

Eligibility  Borrower Inforrmation  Assets and Liabilities  Real Estate  Loan and Property Information  Declarations / Military More...™ Validate Application
. Withdraw Application
Loan And Property Information
> Loan And Property Information =
« Other New Mortgage Loans on the Property You are Buying or Refinancing (0)
o Add Mortgage
> Gifts or Grants You Have Been Given or Will Receive for This Loan (0)
Eligibility — Borrower Information  Assets and Liabilities  Real Estate  Loan and Property Information  Declarations / Military Maore.. v Validate Application
. Withdraw Application
Loan And Property Information
> Loan And Property Information =

Steps:

1. Select Add Mortgage.

2. Complete Creditor Name.

3. Select the Lien Type.

4. Enter the Monthly Payment.

5. Enter the Loan Amount/Amount to
be Drawn.

6. If there is an additional mortgage, the
user can select Add Additional
Mortgage.

7. Confirm that the total amounts in the

auto-calculated fields for Total
Monthly Payment and Total Loan
Amount/Amount to be Drawn are
accurate.



Presenter
Presentation Notes
If there are any other new mortgages or loans on the property to be purchased, they must be included in the “Other New Mortgage Loans on the Property You are Buying or Refinancing section” of the Loan and Property Information tab.

In order to capture this information, the user will select the arrow to expand the “Other New Mortgage Loans on the Property You are Buying or Refinancing” section.

Next, the user will:

Select “Add Mortgage”.

2.  Complete the “Creditor Name” field.

3. Select the “Lien Type” as either a “First Lien” or a “Subordinate Lien”.

4. Next, enter the “Monthly Payment”.

5. And then enter the “Loan Amount” or “Amount to be Drawn”.

6. If there is an additional mortgage to be added, the user can select “Add Additional Mortgage”. The user will then need to complete the required fields for that additional mortgage.

7. Confirm that the total amounts in the auto-calculated fields are accurate.

After completing the “Other New Mortgage Loans on the Property You are Buying or Refinancing” section, if the borrower is receiving a gift or grant for the loan, the user will expand the “Gifts or Grants You Have Been Given or Will Receive for This Loan” section and complete that section.

Please note that like other pages throughout GUS, the user can remove manually added properties and/or mortgages by selecting “Remove” next to the manually added record.



Gifts or Grants You Have Been Given or Will Receive for This Loan section

Eligibility Borrower Information Assets and Liabilities Real Estate Loan and Property Information Declarations / Military More...w Ste S:
Loan And Property Information 1. Select Add Gift or Grant.
> Loan And Property Information + 2. Select Asset Type from the
drop-down.

> Other New Mortgage Loans on the Property You are Buying or Refinancing (1)

3. Selectif the gift or grant has

o been Deposited or Not

Deposited, if applicable.

w Gifts or Grants You Have Been Given or Will Receive for This Loan (Q)

4. Select the Source from the

Eligibility — Borrower Information  Assets and Liabilities  Real Estate  Loan and Property Information  Declarations / Military More...™ drop-down'
. Withdraw Applicat 5. Enter the Cash or Market
Loan And Property Information
Value.

> Loan And Property Information

I+

6. |If there is an additional gift,
select Add Additional Gift.

> Other New Mortgage Loans on the Property You are Buying or Refinancing (1)

v Gifts or Grants You Have Been Given or Will Receive for This Loan (1)

Remove
9 * Asset Type e Deposited/Mot Deposited (P) o Source (P) e Cash or Market Value (P)
A
v

Choose One Deposited Choose One = $0.00

6 Add Additional Gift

Mot Deposited
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Presentation Notes
The last section of the Loan and Property page is the “Gifts or Grants You Have Been Given or Will Receive for This Loan” section. If there are any grants or gifts for the property being purchased, they must be included in the “Gifts or Grants You Have Been Given or Will Receive for This Loan” section of the Loan and Property information tab.

In order to capture this information, the user needs to first expand the “Gifts or Grants You Have Been Given or Will Receive for This Loan” section.

Next, the user will:

1. Select “Add Gift or Grant”

2. Next, select the “Asset Type” from the drop-down options.

3. Select if the gift or grant has been “Deposited” or “Not Deposited” if applicable.

4. Next, select the “Source” from the drop-down options. Please note that if “Other” is selected, an additional field will display for “If Other, please specify”. The user must complete this field.

5. Finally, enter the “Cash” or “Market Value” of the gift or grant.

If there is an additional gift, select Add Additional Gift and complete the required fields.

Please note: the user can remove manually added gifts or grants by selecting “Remove” next to the manually added record.

This concludes the GUS Loan and Property Information training module. 
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