

[image: ]


[bookmark: _Hlk48630372][image: ]


NEW GUS HIGHLIGHTS OF HANDBOOK AND FORM REVISIONS: 

· Chapters 2, 5, 8, 9, 10, 12, 15, 16;

· Form RD 3555-21, Form RD 3555-18, Form RD 3555-17; and 

· Appendix 7





















The New Guaranteed Underwriting System, “New GUS”, will be implemented on March 1, 2021. In preparation, the Agency has updated several chapters in Handbook 1-3555, Forms, and Appendix 7.  
The proposed changes include “New GUS” instructions and references to Fannie Mae 3.2 file, MISMO 2.3.1 file, and Fannie Mae 1003 form.  
Chapter 2- Record Retention:
· Removed- Attachment 2-A, Minimal Essential Documents Matrix.  Paragraphs within the Chapter relating to the matrix have been restructured to remove references to this attachment.
· Removed- References regarding the Income Calculation Worksheet Attachment on RD Form 3555-21, Request for Single Family Housing Loan Guarantee.  All references to this attachment have been removed throughout the Handbook.
· Added- Documentation is required for annual and repayment income calculations for the following GUS recommendations: GUS Accept with Full Documentation, Refer, Refer with Caution, and Manual transactions.
· Removed- The final GUS Underwriting and Findings Report, which is no longer required to be submitted. 

Chapter 5- Origination and Underwriting Overview:
· Added-Attachment 9-B as an option for documenting annual and repayment income calculations.
· Clarified-The method of calculating assets is the lessor of the current or previous months ending balance. This was consistent with previous revisions to Chapter 9.
· Added- Loans should not be “approved” as well as denied solely on the GUS recommendation. A full underwriting review is recommended to be performed by the lender.
· Added- Lenders should analyze assets in conjunction with conventional credit testing. 
· Clarified- The calculation of new construction taxes should be based on land and completed improvements.
· Clarified- Application submissions should be sent via email to the appropriate production team as a preferred manual submission method.
· Clarified- Contact methods by removing individual state references.  A change that conforms with national integration of the Single Family Housing Guaranteed Loan Program.
· Added- Lenders are required to submit annual and repayment income calculations for loans that receive the following GUS recommendations: GUS Accept with Full Documentation, Refer, Refer with Caution, and all manually submitted loans.  This is not applicable to loans receiving a GUS recommendation of Accept. The following options may be used to provide income calculations: Attachment 9-B, Transmittal Summary (FNMA FORM 1008/FREDDIE MAC FORM 1077), or equivalent.  This revision coincides with the removal of the Income Attachment on Form RD 3555-21, Request for Single Family Housing Guarantee.

Chapter 8- Applicant Characteristics:
· Clarified- Owning a dwelling, the applicant is limited to owing one single family housing unit whether adequate or inadequate, in addition to the property associated with the loan request.
· Clarified- Trusts, corporations, and partnerships are not an eligible applicant.
· Clarified- SAVE instructions, lenders will obtain alien eligibility status when utilizing GUS. Based on the documentation provided, the Agency will obtain alien eligibility status for Manual submissions. 
· Added- For refinance transactions, verification of an alien’s eligibility status is required when a new borrower, who is not a U.S. Citizen, is added to the loan.








NEW: Chapter 9- Income Analysis
· Clarified- Evidence provided to support closure of a business must be satisfactory to lender for income type “Self-employed”. 
· Clarified- “IRS Transcripts applicants are required to file tax returns on/before the due date.
· Added- Form IRS 4506-C, as an option for authorization to obtain IRS Tax Transcripts.
· Clarified- That repayment income must have a likelihood of continuance for at least three years, as provided under 3555.152(and relocated to the top of the first page.).  
· Clarified-  That non-taxable income may be grossed up 25 percent for repayment income and relocated to guidance to the top of the first page.  
· Clarified-  Added all household members income (including boarders) must be considered during income calculation for income type “Boarder Income”.  Also, rent paid by a boarder and reported on the applicant’s tax returns must be included in income calculation
· Removed-  “Business Loss” and relocated as “Self-Employment Income and Independent Contractors (1099)”.
· Clarified- Source options and required documentation for the following: “Capital Gains”, “Depreciation/Depletion”, “Dividends”, “Employment Related Account”, “Government Benefits”, “Interest”, “Mortgage Differential Payment”, “Notes Receivable”, “Rental Income”, “Restricted Stock Units”, “Royalty Payments”, “Schedule K-1”, “Scholarships”, “Section 8 Housing Vouchers”, “Separate Maintenance/Alimony”, “Trust Income”, and “Workman’s Compensation”.
· Added- History requirement in same or similar line of work for income type “ Commission”. 
· Added- Income type “GI Bill” and requirements.
· Added- Terminology BAH/BAS was added to income type “Military”.
· Clarified- Relocated GUS instructions for income type “Mortgage Credit Certificate” and changed source options to require documentation consistent with the Conditional Commitment Attachment.
· Added-  Only taxable income may be used in repayment for income type “Per Diem”. 
· Clarified-  “Rental Income” and relocated GUS instructions.
· Removed- Benefits without expiration will be presumed to continue for income type “Scholarships”.   
· Added-  In the same line of work under history requirement for income type “Seasonal Employment”. 
· Clarified-  GUS instructions for income type “Section 8 Housing Vouchers”.
· Clarified -   Source options documentation for income type “Social Security”.
· Clarified-   Income must be received at time of closing for income type “Temporary Leave” and removed references to Form RD 3555-21, Request for Single Family Housing Loan Guarantee.
· Clarified-  Required history from one year to two years to align with requirement for seasonal workers for income type “Unemployment”.
· Added-   GUS instructions and lender’s underwriting analysis for income type “Dependent Deduction”. 
· Clarified-  GUS instructions for the Assets and Reserves Section.
· Clarified-  GUS Instructions for “Business Accounts’.
· Added-  Guidance for documenting “Cash on Hand” Lender must determine reasonableness of accumulation based on income stream, spending habits, etc. and changed consideration to indicate it is not eligible to be considered for reserves.
· Clarified-  GUS instructions for Earnest Money
· Clarified-  Documentation requirements for Gift Funds and GUS instructions.
· Clarified-  GUS instructions for Sales Proceeds of Real Estate Owned property.  










Chapter 10- Credit Analysis
· Added- A “New GUS” underwriting recommendation “Accept with Full Documentation” to all guidance. 
· Clarified- GUS will automatically retrieve CAIVRS when the Borrower Information page is saved, and the response cannot be revised or overwritten within GUS.  Information regarding manual retrieval of CAIVRS was added.
· Added- Chapter 11 Bankruptcy in addition to Chapter 12 and 13 bankruptcy guidance.
· Clarified- Consumer Credit Counseling required documentation references was moved under the heading GUS Refer, Refer with Caution and Manual, as it is not applicable to GUS Accept transactions.
· Clarified- Lender requirements when utilizing GUS for Non-Purchasing Spouse (NPS) liabilities. Added, the lender should obtain documentation when excluding NPS debt (i.e. a copy of state statute that allows for the exclusion of NPS debt).  Documentation to be retained in the lender’s permanent loan file. 
· Clarified-Previous loss section, the Agency will review the documentation and recommendation provided by the lender when provided with a final complete application.

Chapter 12- Property and Appraisal Requirements:
· Clarified- One appraisal update will extend the validity period not to exceed 240 days from original appraisal date.
· Removed- The term “FHA Roster” appraiser throughout the chapter and replaced with qualified appraiser.  A qualified appraiser is licensed and/or certified and is not required to be an FHA roster appraiser.
· Clarified- Instructions on finalizing Single Close Construction/Rehabilitation in the Lender Loan Closing system.

Chapter 15- Submitting the Application Package
· Clarified- Streamlined Assist Refinance and select pilot programs are application transactions not supported in GUS. 
· Removed- The Income Calculation Attachment to RD Form 3555-21, Request for Single Family Housing Guarantee.
· Clarified- Qualified alien status documentation is not required for refinance transactions unless there’s an addition of a new borrower who is not a U.S. Citizen.
· Added- Documentation is required to include annual and repayment income calculations in the Underwriting Analysis.
· Removed- Income documentation for Verbal VOE from the loan application submission requirements for full documentation in Attachment 15-A, Loan Origination Checklist.  Verbal VOE income verifications must be obtained for all applicants within 10 business days of the note date/loan closing.
· [bookmark: _Hlk61426306]Removed- The Loan Origination Checklist concerning GUS Accept with Full Documentation, under Underwriting Analysis.  The Underwriting Analysis Form 1008/FHLMC 1077 previously not required, is now required for GUS Accept with Full Documentation recommendations.













[bookmark: _Hlk62482351]: Chapter 16- Closing the Loan and Requesting the Guarantee
· Clarified- If the agency grants an approval to extend the 90-day loan closing deadline date, a new Conditional Commitment would be issued to the lender reflecting the new expiration date. 
· Removed- Attachment 16-A, Lender Loan Closing Checklist for manual loan closing submissions was removed and replaced with a Non-Electronic Closing and Paper Check Guide, located on the LINC Training and Resource Website. 
· Added-Hazard Insurance replacement coverage costs will be equal to the guaranteed value of the improvements or the unpaid principal balance, whichever is less.
· Added- Electronic closing method is preferred for all guaranteed loan closing transactions.  A Non-electronic Closing and Paper Check Guide was developed to assist lenders if they are unable to access the electronic closing method.  The guide will be made available on the Lender LINC Training Page and provides detailed instructions for the submission of paper checks for the upfront guarantee fee, technology fee, and the closing package when requesting the Loan Note Guarantee (LNG).   Removed responsibilities associated with the issuance of an LNG from individual states, instructions for nationwide processing have been updated accordingly.  The new guide has improved formatting and details to ensure the Loan Note Guarantee is obtained as quickly and efficiently as possible.    

Form RD 3555-21- Request for Single Family Housing Loan Guarantee
· This form was revised to remove the income calculation attachment and data redundancies.  
· GUS recommendations that receive an Accept with Full Documentation, Refer, Refer with Caution, and Manually underwritten files, require lenders to provide the agency a copy of annual and repayment income calculations with a complete loan application.  Any of the following formats will be acceptable for documenting annual and repayment income calculations: Attachment 9-B, or a copy of their Underwriting Analysis: FNMA 1008/FHLMC 1077, or equivalent.  
· For GUS Accept loans, lenders will continue to document annual and repayment income calculations and retain in their permanent loan file.
· Note: The Agency will provide a 60-day timeframe from the date of Procedure Notice publication to accommodate lenders with the transition of this form in their loan operating systems.  During this time frame, both forms (expired and new version) will be accepted.

[bookmark: _Hlk62482337][bookmark: _Hlk62482212] Form RD 3555-17, Loan Note Guarantee and Form RD 3555-18, Conditional Commitment for Single Family Housing Loan Guarantee
· Removed- The Social Security number requirement to protect the borrower’s Personal Identifiable Information (PII). The Agency’s Rural Housing Service (RHS) Borrower Identification Number (BIN) can link documents, applications, and loan information to the borrower. This identifier will remain on the forms, thus, eliminating the need for the Social Security Number.

Appendix 7- Credit Alert Interactive Voice Response System (CAIVRS) 
· Clarification was made on guidance regarding CAIVRS responses.  Revisions included instructions for FHA vs. Non-FHA lenders, GUS vs. Non-GUS applications, outdated links, and contact information.
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