
USDA GUS TRAINING
ELIGIBILITY PAGE

Presenter
Presentation Notes
Welcome to the Guaranteed Underwriting System Eligibility Page training module presented by the USDA Single Family Housing Guaranteed Loan Program.




Training Objectives

Understand how to complete each section of the Eligibility page in GUS
• Property Eligibility
• Household Member Information 
• Monthly Gross Income For All Household Members
• Income Eligibility

Presenter
Presentation Notes
Please note that upon the conclusion of this training, you will be required to complete a brief knowledge check in order to obtain a certificate of completion for this course.

In this module the training objectives focus on how to complete each section of the Eligibility page in GUS. 

We will discuss the following sections of the Eligibility page:
Property Eligibility
Household Member Information
The Monthly Gross Income for All Adult Household Members
Income eligibility to determine if the household meets the adjusted income limit to qualify for the guaranteed loan program. 

The purpose of the GUS Eligibility page is to determine if the subject property is eligible for consideration and to determine if the household meets income eligibility requirements for the guaranteed loan program.  



GUS Eligibility Page: Property Information 

Presenter
Presentation Notes
The first section of the Eligibility page is for Property Information.  

Please note that if a lender imports a loan file, many of the fields in GUS will automatically populate. However, for the purposes of training, we are going to assume that the application is a new, manual application. Users must manually enter the following:  

Property Address which is the street address for the property.
If a Unit # is applicable, the user should enter it here.
Next, enter the City and State for the property address.

When the user gets to the “County” field, they will be required to select the correct county from the dropdown. Once the county has been selected the Metropolitan Statistical Area (MSA) field should automatically populate. If there are more than one MSA’s located in a county, the MSA field will become a dropdown and the appropriate MSA must be selected.
 
Users will enter the Zip Code last. If they do not know the zip code, they can utilize the “Zip Code Lookup” link. We will show how to utilize this link in more detail on the next page. 
  
Please note that if this is a pre‐qualification and an exact address is not yet known, the user can enter “TBD” or “Unknown” as the property address, but the user must still enter a valid city, state, zip code, county, and MSA in order to obtain a preliminary underwriting recommendation. 



GUS Zip Code Lookup 

Presenter
Presentation Notes
When the link “Zip Code Look Up” is selected, a new tab opens in the user’s browser and the USPS zip code look up page will display. The user can select to look the zip code up by address and enter the property address, city and state.



GUS Zip Code Lookup, Continued 

Presenter
Presentation Notes
When the user selects to look the zip code up by address, they can enter the property address, city and state and hit the “Find” button.



GUS Zip Code Lookup, Continued 2 

Presenter
Presentation Notes
The full address will appear including the zip code plus the additional 4 digits. The user can then enter the zip code on the Eligibility page and close the Zip Code Look Up browser tab.



GUS Eligibility Page: Check Property Eligibility 

USDA Property Eligibility Website:  https://eligibility.sc.egov.usda.gov (Select Single Family Housing Guaranteed) 

Presenter
Presentation Notes
When all the data fields for property information are complete, the user should select the “Check Property Eligibility” button and the results will display. Please Note: Eligibility and Property Services will also run when the user selects the Next button.

In this example the Check Property Eligibility has been selected and the property has been determined to be “Eligible.”   

Additional results include “Ineligible” and “Unable to Determine.”  If you feel a property determination is not accurate, please utilize the Contact Us tab to locate the team for your respective state for assistance in the property eligibility determination.  

Please note that addresses for new construction or newly constructed homes may not be able to be geocoded and will result in an “Unable to Determine” result.  Since these addresses are new, the address and maps may have not yet been updated. USDA uses the Bing maps and geo-coding services.  If a property address results with an “Unable to Determine” result, the user can select “Display the Property Map” button to view a map of the property address and attempt to locate the property and manually determine if the property is located in an eligible area.   

If you wish to view a map of the address, select “Display Property Map” button. A new tab will open in the user’s browser where a map will appear that shows the property location. 

Users can also use other mapping tools available on the internet to locate a property and use the USDA Eligibility website map to determine if the property is located in an eligible area. 

The USDA Property Eligibility Website is  https://eligibility.sc.egov.usda.gov   (Select Single Family Housing Guaranteed).


https://eligibility.sc.egov.usda.gov/


GUS Eligibility Page: Household Member Information

Presenter
Presentation Notes
The next section is the Household Member Information section. 

The Household Member Information section requires information about all the people living in the household including the overall number of people, number of dependents under 18 years old, number of people with disabilities, as well as all corresponding medical, childcare, and disability expenses. For eligibility purposes, this includes all income of household members age 18 or older who are not full-time students, even if the household member will not be on the loan. This section is for program eligibility purposes only and not part of the repayment income section.  

Please note that there are several dynamic fields that will display if certain questions are answered in the affirmative. The Eligibility page initially defaults to the Household Member questions as “No”. This screen shot displays when questions have been answered “Yes” and the question “Number of residents under 18 years old, Disabled or Full Time Students 18 years of age” answered with a number other than “0”: 

We have circled the Help text sections indicated by an “i” inside a circle to indicate that there is additional information available for those fields. The Help text pop-ups go into detail as to what should be considered when populating those fields. If you have questions about how the field should be populated, please review those pop-up Help text messages by selecting on the “i”.

The following fields need to be completed on the Eligibility page: 

Number of People in the Household: Enter the number of household members that will make the home their primary residence for all or part of the next 12 months. This includes the applicant, co-applicant(s), children, and ALL other persons making this their primary residence.

If the Loan Applicant or Co‐applicant are age 62 or older? Select the “Yes” or “No” radio button if a person who is the head of household, spouse, or sole member of a family and who is 62 years of age or older and is the applicant or co-applicant. This will allow the household to qualify for the $400 annual income deduction allowed under 3555.152(c)(4).      

Annual Medical Expenses will become an active data field IF you respond “Yes” to the question: ”Is the Loan Applicant or Co‐Applicant age 62 or older?” Medical expenses can be included for any "Elderly Family" as defined in 7 CFR 3555, Sec 3555.152 (c)(5) or 7 CFR 3550, Sec 3550.54 (c)(5). This includes medical expenses for any household member the applicant/borrower anticipates incurring over the ensuing 12 months "and" are not covered by insurance. The deduction is the amount by which the aggregate allowable medical expenses of the household, combined with eligible disability expenses of the household, exceeds 3 percent of the household’s annual income. 

Number of Residents under 18 years old, disabled, or Full-Time students 18 years of age. List the number of residents that fit that description here. This option may be selected when an occupant is disabled, but they are age 18 or older and not the applicant or co-applicant. 

Annual Child Care Expenses will be an available data field IF you entered a number that is 1 or greater to the previous question.   

Are there any Disabled Persons living in the household?  Answer “yes” or “no”.  

Annual Disability Expenses will be an active data field if the response to the previous question is “yes.”   

Again, if there are any questions regarding the correct data entry for the data fields, select the Help text “i” icons. Additional guidance will display over the field in question.



GUS Eligibility Page: Monthly Gross Income for All Household Members

Eligibility:

Adult Household Member:
- 18 and up
- Applicant
- Co-Applicant
- Spouse

Full-Time Student:
- 18 and up
- Not an applicant, co-

applicant or spouse
- Only include $480 of 

income

Presenter
Presentation Notes
Next, we will cover the “Monthly Gross Income For All Household Members” section of the Eligibility page. In the “Monthly Gross Income For All Household Members” section, users will enter all annual income for each adult household member age 18 or older. This includes all borrowers and all other persons in the household age 18 or older.

Income sources captured on this application page include: 

Base Employment Income 
Overtime 
Bonus
Commission 
And “Other”. Other income is employment or non-employment income that does not fit into one of the categories covered above. Note: Assets as income sources are often overlooked as a source of income. Be sure to include income from assets, if applicable.

The last type of income to be captured in this section is “All Other Monthly Income Received by Adult Members of the Household”. Here, enter all other monthly income received by adult members of the household that have not been previously disclosed on this page.  

Please Note: 
For eligibility purposes, an adult household member would include anyone age 18 and older, even if they will not be on the loan.   

Adult household members age 18 and up that are full time students (but not an applicant, co‐applicant, or spouse) must include only the first $480 of their earnings in the annual income calculation. This same household member will continue to qualify for a $480 dependent deduction, which was entered in the previous section, therefore an eligible full-time student will have zero income considered in the annual income calculation. 

When the data fields are completed, select “Check Income Eligibility” to allow GUS to process the income eligibility determination.  



GUS Eligibility Page: Household Member Information (Multiple Members)

Presenter
Presentation Notes
When there is more than one member in a household (in this example there are 2 household members), an additional set of fields will open under the “Other Household Member” section below the Primary Borrower section. Complete these fields as applicable for each household member. 

NOTE: If there are more than 5 adult household members, the income for those adults (greater than the 5) should be combined and added to the "All Other Monthly Income Received by Adult Members of the Household" field so that the total income for all adults age 18 or older is included for the eligibility calculation.




GUS Eligibility Page: Check Income Eligibility 

Presenter
Presentation Notes
Upon selection of “Check Income Eligibility” the results will display. In this example the determination is “Eligible.”  Other determinations that may display are “Ineligible” or if the service is temporarily down and unavailable, an “Unable to Determine” response may display.   

The following fields will be calculated, displayed, and unable to be edited:  
Total Household Income: This is the total of all income entered on this application page.  
Allowable Adjustments:  This is any eligible deductions for dependents, child-care, elderly household, medical and disability expenses entered. 
Adjusted Household Income:  The total household income minus allowable adjustments will equal the adjusted household income.  It is THIS CALCULATION that determines if the household is income eligible for a guaranteed loan.  

Once the page is complete and meets the guaranteed loan criteria for property and income, the user may either select the “Next” button at the bottom of the screen or select the “Borrower Information” tab to move on to next step in the application.  



GUS Eligibility Page: Address Notification Service

Presenter
Presentation Notes
When the Eligibility page is complete and the user selects “Next” or the “Borrower Information” tab, the “Address Notification” pop-up box will display to confirm the address that has been entered.   

Compare the Entered Property Address with the Recommended Address. If the Recommended Address appears accurate, select the “Accept Recommended Address” button.  If not, select “Keep Entered Address” button. 

The system will display the “Borrower Information” tab.

This concludes the Eligibility page training module. 



End Slide 

USDA is an equal opportunity provider, employer, and lender.


	USDA GUS TRAINING			
	Training Objectives
	GUS Eligibility Page: Property Information 
	GUS Zip Code Lookup 
	GUS Zip Code Lookup, Continued 
	GUS Zip Code Lookup, Continued 2 
	GUS Eligibility Page: Check Property Eligibility 
	GUS Eligibility Page: Household Member Information
	GUS Eligibility Page: Monthly Gross Income for All Household Members
	GUS Eligibility Page: Household Member Information (Multiple Members)
	GUS Eligibility Page: Check Income Eligibility 	
	GUS Eligibility Page: Address Notification Service
	End Slide 




Accessibility Report





		Filename: 

		Lender_Module 6_Eligibility Page_December 2020.pdf









		Report created by: 

		



		Organization: 

		







[Enter personal and organization information through the Preferences > Identity dialog.]



Summary



The checker found no problems in this document.





		Needs manual check: 0



		Passed manually: 2



		Failed manually: 0



		Skipped: 0



		Passed: 30



		Failed: 0







Detailed Report





		Document





		Rule Name		Status		Description



		Accessibility permission flag		Passed		Accessibility permission flag must be set



		Image-only PDF		Passed		Document is not image-only PDF



		Tagged PDF		Passed		Document is tagged PDF



		Logical Reading Order		Passed manually		Document structure provides a logical reading order



		Primary language		Passed		Text language is specified



		Title		Passed		Document title is showing in title bar



		Bookmarks		Passed		Bookmarks are present in large documents



		Color contrast		Passed manually		Document has appropriate color contrast



		Page Content





		Rule Name		Status		Description



		Tagged content		Passed		All page content is tagged



		Tagged annotations		Passed		All annotations are tagged



		Tab order		Passed		Tab order is consistent with structure order



		Character encoding		Passed		Reliable character encoding is provided



		Tagged multimedia		Passed		All multimedia objects are tagged



		Screen flicker		Passed		Page will not cause screen flicker



		Scripts		Passed		No inaccessible scripts



		Timed responses		Passed		Page does not require timed responses



		Navigation links		Passed		Navigation links are not repetitive



		Forms





		Rule Name		Status		Description



		Tagged form fields		Passed		All form fields are tagged



		Field descriptions		Passed		All form fields have description



		Alternate Text





		Rule Name		Status		Description



		Figures alternate text		Passed		Figures require alternate text



		Nested alternate text		Passed		Alternate text that will never be read



		Associated with content		Passed		Alternate text must be associated with some content



		Hides annotation		Passed		Alternate text should not hide annotation



		Other elements alternate text		Passed		Other elements that require alternate text



		Tables





		Rule Name		Status		Description



		Rows		Passed		TR must be a child of Table, THead, TBody, or TFoot



		TH and TD		Passed		TH and TD must be children of TR



		Headers		Passed		Tables should have headers



		Regularity		Passed		Tables must contain the same number of columns in each row and rows in each column



		Summary		Passed		Tables must have a summary



		Lists





		Rule Name		Status		Description



		List items		Passed		LI must be a child of L



		Lbl and LBody		Passed		Lbl and LBody must be children of LI



		Headings





		Rule Name		Status		Description



		Appropriate nesting		Passed		Appropriate nesting










Back to Top



