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Verify Prior to
Closing
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Guaranteed Underwriting System

Understand
Submission Types

Verify the
3555-21

Follow the

Checklist L]

GUS LOANS

Accept

with

“FULL
DOCUMENTATION”
Message

Refer and
Refer with
Caution

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Accept Loans.

Upload documents via the GUS in
stacking order.

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Manually Underwritten Loans. Not all
documents will be applicable.

Upload documents via the GUS in
stacking order.

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Manually Underwritten Loans.

Upload documents via the GUS in
stacking order. No need to email
anything!
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Applications Not Supported in
the GUS

Manufactured Housing Pilot

Loans

Streamlined-Assist Refinance
Loans

GUS Accept

with “FULL DOCUMENTATION” Message
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Refer to “Loan Origination Checklist” for Manually
Underwritten Loans.

Assemble documents in stacking order and submit to
Rural Development electronically via email, secure server,
etc.

Remember to protect PII.

Production Teams States

Pre ion T
SFHGLPONE@usda.gov

AK, AL, AZ, CA, CO, GU, HI, IA, ID, KS, MT, NM, NV, OR, SD, TX, UT, WA,
WI, WP, WY

Production Team Two

da . AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK

Production Team Three

o y CT, DE, GA, IL, MA, MD, ME, MI, NC, NH, RI, SC, VT, WV
SEHGLPTHREE@usda.gov

Production Team Four

SFHGLPFOUR@usda.gov Py M OEL ARSI, VIS
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Submission Types

). ¢

" Utilize the
Resources
& Tools

Verify the
3555-21

Verify Prior to (B Follow the

Closing Checklist O

Form RD 3555-21 UNITED STATES DEPARTMENT OF AGRICULTURE Form Approved
(Rev. 10-13) RURAL DEVELOPMENT OMB No. 0575-0179

REQUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE

USDA Rural Development Approved Lender Tax D Mo
S U-S DEPARTMENT OF AGRICULTURE Contact: [e—T———rrs
mmpmw;-\mnm TPO Tax ID No:
ate) Information (Pl
SSN:. SSN-
Does the property el Sl : Yoo B e _
information match R R et o | D N e i e e
the Appraisal and vy v— oot |

the GUS?

2a Number of persons . the age of 18 or full time students:
hmmu\inﬂt_mnnmb .lmmlad;mdw\u?mhrk)ung‘nﬁu

Does the “Total N :

RequeSt” matCh the p- .15o<?;'méﬁg_¢hw5-dlh-mum:&-nj

loan amount in the
GUS?

Financed Loan Closing Casts:
Repairs/ Other.

Guarartes Fee:




Form RD 3555-21 (Page 3)

WORKSHEET FOR DOCUMENTING ELIGIBLE HOUSEHOLD AND REPAYMENT INCOME
E nder Instructions: Doterming ehgiblo household incorma for o Single Family Housing Giarantoed Loan Progrom (SFHGLPT ‘

y documenting all of inot il Quaiy the loan b all
f income that is stable

Full-time Disabled Recelve Souree of Incoms
Kisnthy ol Houshold Mesmbiers | A0S | aeudent VN2 YiN? Income YIN? g ]

Barker person.
Bobi Perscn
sure parion

[ANNUAL INCOME CALC ] 12 s foe il

1545 Chapter 9, Website oveoe e uschs gowpubliationsregulat o ubdebaicy

1. ApphCant (Wages. salary. S8¥-mploysd COMMISSON Overtme, HonuS. BPs. Almany, Chik] SUpRGR, PARSION/ RIS Mant, sacisl
socurtly. aisabilty, irust incom, afc.)
the

[ Z. Co-Appiicant (Wages. saiary, so7-omployed, GOSN overlime, Bonus, tps. almony. chikd SUpPort. PensoTEOment sooal
‘secunty, cisabity, irust income, elc.)
the bolow,

“Adowance. Moripege Diferental, Mklary, Secondary Empioyment Seasonal
of v datermined in the

. Aaditonal AdUll Houwsehold Membar (5) who ard not & Parly 10 1 NOIS (Frmary Empayment som ivages
Empieyed Astonar ncsme ks Franary Employment Other ncome) Calculate and record how the calculation of sach income
sourceftype was determined in the space below.

5 Income from Assets (income bom househol 1.3555. Chapter 0]
‘space below.

Annual Household Income
Total 1 through 5)

Form RD 3555-21 (Page 4)

7 CFR 135.182e) and HE-

ADJUSTED INCOME CALCULATION

Dapancent DETUCIOn (5480 or scn chad uter gm 1. o e st atesdin Schock o hsatind Ly
g o 1011 i

Annual Child Gare EXDENSES (waxsable sxssns b chithan 13 ad rxier] Caleulale and recerd the alculstion
o tha dechiction in e Hsce Befow,

L

[ 10 Dttty fomemersirnt weser

[ Wedical [
¥ CFH 3543 1831 and 8- 1.3344 Cnasier 8

i of 1%

13, Adjusted Annual Income (item 6
oed Moderal Income

County:
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GUS “Eligibility” Page

Borrower
Employment

Income and Expenses
Assels and Liabilities
Transaction Details
Additional Data
Credit | Underwriting
View Findi

Display Documents

USDA Administration
Actiity History

GUS Reports

Loan List

Data Modified

Number of Residents Under 18 Years Oid, Disabled, or
Years of age or greater

Annual Child Care Expenses @
Are there any Disabled Persons living in the household
Annual Disability Expenses @

Monthly Gross Income For All Household Meml
(Annual income of household members 10 determine income elig

Applicant(Borrower
with highest income)
Base Employment
Income

Overtime
Bonuses
Commissions
Dividends/interest
Other

Net Rental

All Other Monthly Income Received by Adult Members of

Income Category A v Inco
Which Income Category should | choose? @

Results from Checking Income Eligibility

Total Housenhold Income
Allowable Adjustments
Adjusted Household Income

GUS “Eligibility” Page

Loan Terms
Bomower

Employment

income and EXpenses
Assels and Liabilities
Transaction Details
Addtional Data
Credi/ Underwriting
View Finding:

Dispiay Documents

Upload Documents

USDA Administration
Activity History

GUS Reports

Loan List

Data Modified

Number of Residents Under 18 Years Oid, Disabled, or
‘Years of age or greater

Annual Child Care Expenses @
Are there any Disabied Persons Iiving in the househoid
Annual Disability Expenses @

Monthly Gross Income For All Household Mem
(Annual income of household members to determine income &

Applicant(Borrower
with highest income)

Base Empioyment
Income:

Overtime
Bonuses
Commissions
Dividendsinterest
Other

Net Rental

All Other Monthly Income Received by Adult Members of|

Income Category ” v o
Which Income Calegory should | choose? @

Results from Checking Income Eligibility
Income Eligibility is

Total Housenold Income

Allowabie Adjustments

Adjusted Household Income:
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Form RD 3555-21 (Page 5)

MONTMLY REPAYMENT INCOME CALCULATION Co
7.CFR 3555 152(a) and HB-1-3558 Chapler 9. Non-cec

GUS “Income and Expenses ” Page

s Income and Expenses

(]

Monthly Repayment Income
(Stable and dependable income of parties to the nole)

[ Total
| Person, Parker Total

Base Employment
Cotcutstion of Base Income Cakcuintion of Base income Income

Overtime

Bonuses

Commissions.
Oher Income

Dividends/Interest

Other
(enter details below)

Catcutatron of Omer income Calculation of Other income

Subtotal

Net Rental

Total Income

Total

Borrower Description

- v
Preparer's Sgranee. B 7

s gy A S

The Undazvriter
v
Dt 07-13-2020
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DA Rural Development ATTACHMENT 15.A
‘ U.S. DEPARTMENT OF AGRICULTURE

Loan Origination Checklist

Lender Instructions: Submit the identified documents for the opplicoble loon type. To axpedite loan review, please submit only
the identified documents. Documents must noe axcesd tha maximum aliowobie oge set forth in the 7 CFR 3555 Hondbook. Rural

d submitted as th mawpll:ej"htm?nd documents retained in the
Jender’s permanere file. Bectronic delivery to Rural Development is the prafarred method. See slectronic dalivery information in
the SFHGLP Landing Portner Wabpoge: . httos:/fwuww rd.uzéa gov/oage/shpuarantesd-lender. In the subject line includs the
following: Losn nation: Borrower Lass Name. Firss Name

GUS “Accept”

{ General Information
Purchase l Applicant(s) Lencer Date
Loan Origination Checklist
Guaranteed Underwriting System (Gl‘S)- Purchase and N line Refin. T
‘nderwriting Recommendation: Accm

Non_Stream”ne Reﬁnance When submitiog ocuments ks GUS, the appr il repesrt st b sssded separatedy

O Form RD 3555-21, *Request for Single Family Housing Loan Guarantee

® Include 3ll pages from the current published version

»  Executed by spplicant(s) and lender

®  Income Calculation Worksheet must be completed with all income caleulations fully documented

Streamline Refinance T | FEA Torm 035032, Seandard Fiood Desermination Form™

e New construction properties located in 100-year fiood plains require additional documentation, including
confirmation the baze flood elevation (BFE) iz below lowest habitable floor

Mortgage Payoff Statement. if

Evidence of qualified alien: ¥ appicart(s)is

= Applies to applicants or property located in 3 community property state: AZ CA. ID, LA, NV. NM. TX, WA. W1
Uniform Residentisl Appraizsl Report (URAR)
= FNMA 1004/FHLMC 70 or applicable report a3 determined by appraiser (not required for 3 streamline
refinance) 13

a
m]
[ [ Credit Report for Non-Purchasing Spouse (a: spplicable)
[m]

Origination Checklist
Manual Underwriting, GUS R:{u'lhfﬂ with Caution UnderwTiting
‘ull Documenta on GUS

F Rl “Ri fi i Family Housing
USDA Rural Development O form D 353521, eques for Single Family Housng Lown Guarantes
= —— - - N *  Include all pages from current publizhed version
S US DEPARTMENT OF AGRICULTURE +  Executed by spplicant(s) and lender

*  Income Caiculation Workzheet must be completed 3nd document the income cakculation

O | Underwriting Analysis: FNMA 1008/FHLMC 1077 or similar form
«  NOT APPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION

1 1] “ 1 +  Executedbythe d lender’s und
GUS “Refer” and “Refer with e eatngtaco o ovest o' e cosmeres o o,
22 Uniform Residential Loan Application: FNMA 1003/FHUMC 65
aution =]

*  Not required to be signed by applicant(s) or lender
= Loan amount is not required to match the loan reguest in GUS or on Form RD 3555-21

[J | income Verification Dacumentation: Applicable methods
Streamlined: Non zelf-employed

GUS “Accept” with “Full i Vortamgos
Documentation” Message sevtmplome o

*  2years personal and business fled income tax returns or IRS transeripts with all schedules + YTD profit and loz: statement
Additions! Income Types: 551, VA Benefits, Pension, Retirement, ete.
o Refer to HB 9 for acceptable verification cocuments

- . [ | Asset Documentation ) ‘
Underwritten Without the Tt . g
Assistance of the GUS O [ oo

*  CreditReport: for losns submitted outzide of GUS. GUS loan: will have the eredit report upioaded.
*  Non-Traditional credit tradelines, 2z appiicable
e Credit supplements # utilzed to support €ata adjusted from credit report, 3: applicable

[J | Credit Report for Non-Purchasing Spouse (a3 spplicable)
»__Apabes to spplicants or property located in 3 eommunity property seate: A2 CA. 1D, LA NM. T WA W1

Applications Not Supported in R

= NOT APPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION
the GUS Vv it for sy rderaron

[ | Morgage Payof Statement: i refinance wranzaction

[J [ FEA Form 086-0-32, Standard Flood Determination Form:
+  New construction properties located in 100 year flood plains require additional decumentation, including confirmation baze flood

Manufactured Housing Pilot ceveion BFE) 5 sciom lowesthancasie four
Loans

Evidence of qualified slien:  appiicant(s) iz not 3 US. Gitizen
Uniform Residential Appraissl Report (URAR)
+  NOT APPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINANCE
+__ FNMA 1004/FHLMC 70 or applicable report as determined by appraiser 14

[m]{m]
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Whes stmitis gec Gis o u —
I fe
DA Rural Development =] ;mnnn::ss_su, Requestfo Single arily Housing Loan Gusrantcs
e ~E «  lIrclude all pages from current published verzion
S U-S DEPARTMENT OF AGRICULTURE + Executed by spplicant(z) and lender

*  Income Calculation Workzheet must be completed and document the income calculation

O | Underwriting Ansiysiz: FNMA 1008/FHLMC 1077 or similar form
«  NOTAPPLICABLE FOR GUS ACCEPT FULL DOCUM \TION

GUS “Refer” and “Refer with Y e e g st i, e v oyt Socmantadon il orm,
Cautio n" D Uniform Residentisl Loan Application: FNMA 1003/FHLMC 65

= Not required to be zigned by applicant(z) or lender
*  Loan amount is not required to match the loan request in GUS or on Form RD 3555-21

D Income i
Streamiined: Non se-employed:

GUS “Accept” with “Full ol e e YRrss

+ 2years W-2's + & weeks of earning statements with YTD figures + Verbal VOE

Documentation” Message seimpires

+  2years personal and business fled income tax returns or IRS transeripts with all schedules + YTD profit and lozs statement
Additions! Income Types: SSI, VA Benefits, Pension, Retirement, ete.
+  Refer o HB 9 for acceptabie verification documents

) . O | Asset Documentation:
Underwritten Without the T e e
Assistance of the GUS ]

*  CreditReport: forlo
+  Nen-Tracitional ereds
*  Credit supplements fu

smitted outside of GUS. GUS loans will have the credit report uploaded.
ines, 3z 3ppliesble
ed 10 suppor data ajusted from credit report, s applicable

[ [ Cedit Report for Non-Purchasing Spouse (o3 spplicable)
» _Apoles to applicants or property located in 3 community property state: AZ CA 1D, LA NM. TX. WA, W1

Applications Not Supported in Voot ien

e NOT APPLICABLE FOR GUS ACCEPT FULL DOCUM|
the GUS DI

[ [ Mortgage Payoff Statement: if refinance ©

han 660

[ | FEMA Form 086-032, Standard Flood Determination Form
+ New eonstruction propertie: located in 100 yesr flood plain: require sddition ! dacumentation, ineluding confirmation saze flosd

Manufactured Housing Pilot evston (87) = beon lowest Pt foor
LoanS O | evidence of quslified slien: # appiic:

[ [ Uniform Residential Appraizal Report (URAR)
+  NOT APPLICABLE TO STREAMUINED OR STR!
= FINMA 3004/FHLMC 70 or 3pplicable report 3

not 3 U.S. Citizen

£

LINED- ASSIST REFINANCE
termined by appraizer 15

HB 1-3555
DA Rural Development Anachment 15-4

== Us : OF AG !
S US. DEPARTMENT OF AGRICULTURE e3of3
| Loan Origination Checkdist

Assist Refinance Mamal Unds te Review

3 [ Form RD 3555-21, “Request for Single Family Housing Loan Guarantee
*  Include all pages from current publizhed version
+  Executed by applicant(s) and lender

Streamlined-Assist Refinance « AnnualIncome Caluiation Workshect must be completed

Underwriting Analysis: FNMA 1008/FHLMC 1077 or similar form
¢ [Executed by the approved lender’s underwriter

Uniform Residential Loan Application: FNMA 1003/FHLMC 65
*  Not required to be signed by applicant{s) or lender
*  loan amount is not required to match the loan amount on Form RD 3555-21

Not Supported in the GUS [ [ eoeme Veriicston Docamemtution: Respeied for Al ncome Calcutetions
. p—

e Wiritten/Electronic VOE + 1 eaming statement with YTD figures
Full Documentation: Nen self-employed:
o 2years W-2's + & weeks of earning statements with YTD figures + Verbal VOE
Seli-Employed:
o 2years personal and business fled income tax retuns or IRS transeripts with all schecules + YTD profit and loss statement

Email loan application package to Qg e ko e
the appropriate Rural
Development Production Team

] | Asset Documentation: Annusl Income Calculations
+  Document for all applicable household members per 3555.152(d)
®  VOD'z, bank or investment statements, gift letters, etc.

[0 | Mortgage Payment History for previous 12 month period
s CreditReportor
o Verification of Mortgage

O3 | Mortgege PayoH Statement

[ | uniform Residential Appraisal Report (URAR)
« _Only applicable to current Direct Loan borrowers for the purpoze of calculating subsidy recapture.

16
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[ Verify Prior to ') Follow the
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rspA KD
Fom RD 133518
/ | ot B s
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CPR pas 137
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5 d
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0 cr 070) withim 30 days frmem daa o
o Onca i Loz Nom Crasrstoe 1 sevamd. ne chasys of comdnans will be permesad

\-‘.’ For addinonal condioons asd requrements see Anachemest 1o hus form
b (3] T tnched “Lader Carnticasin™ for L
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RESUBMISSION POLICY

o

REQUIRED NOT REQUIRED

Borrowers added or deleted Decrease in interest rate
Decrease in income Decrease in loan amount

Decrease in cash assets Decrease in mortgage or

. rsonal liabiliti
Increase in loan amount personal liabilities

o Increase in assets
Increase in interest rate €

Increase in mortgage or personal

Incr in mor r o
crease in mortgage o liabilities of $50 or less

personal liabilities of $51 or
more

Seller (or other interested party) contributions may never exceed 6%

USDA Rural Development
ﬁ US.DEPARTMENTOF[?\GRN:ULTURE Understand

Submission Types

Utilize the
Resources
& Tools

Verify the
3555-21

Verify Prior to ‘ (B Follow the gy
Closing B Checklist |
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DA Rural Development Subpart C—Loan Requirements
‘ U.S. DEPARTMENT OF AGRICULTURE

§3555.101 Loan purposes.

§3555.102 Loan restrictions.

§3555.103 Maximum loan amount.

§3555.104 Loan terms.

§3555.105 Combination construction and permanent loans.
§3555.106 [Reserved]

§3555.107 Application for and issuance of the loan guarantee.

Bookmark your §3555.108 Full faith and credit.
§3555.109 Qualified mortgage.
references!

HB-1-3555 SFH GUARANTEED LOAN PROGRAM TECHNICAL HANDBOOK

ok is available. HB-1-3555 is a large document and may take

Table of Contents
Chapter 1
. Chapter 2
Your quickest Shapr3
answers are Chapters
found with Ctrl-F! o
Chapter 8
Chapter 9
Chapter 10
Chapter 11

nding P
Chapter 15 - Submit

DA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

SFH Guaranteed Lender

povie

HOME | SFMGUARANTEED LENDER

Home
About RD
= COVID-19
Programs & Services
An important notice for servicers with loans insured or guaranteed by the Rural Housing Service CARES Act
o Newsroom >
M onitor posted turn Forbearance Fact Sheet for Mortgagees and Servicers
a R Resources
HINESETVA
Contact Us
Loan Status
We are cu reviewing ations and conditions received

Subscribe to Notifications

HhH H Critical program information such as policy updates, funding status, and automation changes are sent by email
Utl I VeSS yOU ron I Ine through GovDelivery Sign Up to Receive Critical Updates
resources & tools.

Overview

On February 16, 2020 we integrated the Guaranteed Loan Program into a single integrated national team! For more
information, please reference our Integration Information sheet

USDA Rural s Loan Program assist d lenders in providing up to 100% financing for
Don'’t fo rg et to Si g n eligible borrowers (households that do not exceed 115% of the Median Household Income ) purchasing homes in
. eligible rural area: iting assistance through GUS (Guaranteed Underwriting System) allows for
up for GovDelivery exponded rtiosand Rexble credit.
updates. e o Sinl o Cateton.r-aresansat Einaneino s lou Joon eombingsthe framresf

https://www.rd.usda.gov/page/sfh-guaranteed-lender
22
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USDA Rural Development

S S DEPARTMENT OF AGRICULTURE

www.rd.usda.gov
1 (800) 800-670-6553
SDA is an equal opportunity provider, employer, and lender. AL HoUSI

SPRGRIURITY

12



