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Welcome to Rural Development’s “Hot Tips for Successful Loan Submission” training module.
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Presentation Notes
Rural Development continues to experience record-breaking loan volume in the Single Family Housing Guaranteed Loan Program. We thank you for your continued partnership and dedication to rural homeownership.
During times of increased loan activity, we need your help in making sure documentation is complete and accurate prior to submitting the application to Rural Development.
We have identified some common issues that are contributing to extended loan processing times and delays in the issuance of Conditional Commitments.
We appreciate everyone involved in the guaranteed loan process to take a few minutes to review this module. 
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Tip #1. Understand Submission Types.
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_ U.S. DEPARTMENT OF AGRICULTURE

Review “GUS Findings Report”.

Refer to “Loan Origination Checklist” for
Accept Loans.

Upload documents via the GUS in
stacking order.

Review “GUS Findings Report”.

ith Refer to “Loan Origination Checklist” for
XV' Manually Underwritten Loans. Not all
FULL documents will be applicable.

I\DA(;(;;JaM(IeENTATION Upload documents via the GUS in
g stacking order.

Accept

Guaranteed Underwriting System

i 09
=)
%Q

Review “GUS Findings Report”.

Refer and Refer to “Loan Origination Checklist” for
Refer with Manually Underwritten Loans.

Upload documents via the GUS in
stacking order. No need to email
anything!

Caution
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It’s important to know the different types of applications so you know what documents are required to be submitted to Rural Development based on the GUS underwriting recommendation. 
GUS loans that receive an “Accept” underwriting recommendation generally require a minimal submission of documents.
In some cases, a GUS “Accept” loan may receive a “Full Documentation Review” condition which will be listed under the lender’s “Prior to Conditional Commitment” conditions and additional documentation will be required. Loans selected for a full documentation review are randomly selected for a data integrity review. 
Loan requests that receive a “Refer” or “Refer w/Caution” underwriting recommendation require further review and will require a full document submission.
Lenders must review their GUS findings report and submit documentation accordingly. Agency staff will not review a loan file that is incomplete and condition for missing loan documents.  Files that are severely incomplete will be released back to the lender and create delays.
Regardless of the GUS underwriting recommendation, you will upload all documents via the GUS application. There is no need to email anything to Rural Development. 
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Guaranteed Underwriting System

GUS Accept

with “FULL DOCUMENTATION” Message

PIL ‘ L:..,» LENDER'S REQUIRED CONDITIONS

Prior To Final Submission
1. 601- Standard Flood Hazard Determination Form (SFHOF): Oblain FEMA Form 086-0-32 (SFHOF). Submit form fo Rural Development when requesting a condtional commitment for loan note quarantee, If an existing dweling is in a 100-yr. flocdplain the
tamlerd | sderamiling Mt lender must ensure flood insurance through FEMA's National Flood Insurance Program (NFIP) s avaiable for the community and flood insurance whether NFIP, “wrile your own", or private flood insurance, as approved by the lender, is purchased. Additional

A requirements for flood insurance are fisled in HB-1-3555 Chapter 12,108, including requirements for new construction properies.
E||L1||:.|||".'f 2. 605 - Property Appraisal btain an appraisal report for the subject property and submil fo Rural Development. The appraisal report must not be mare than 150 days okl at the fme of loan closing, See HB-1-3555 Chapter 12.58 for extended valicity terms
S avaiable when an appraisal update is performed. &I appraisals must compty with the reporiing requirements of USPAP and include a Market Condtion Addendum (Form FNMA 1004NC) and meet the Uniform Appraisal Dataset (UAD) requirements set forth by
Loan Terms Fannie Mae and Freddie Mac.

3. 624 - Verification of Income/Employment: Lender must verify income information. Income verifications cannat be greater than 120 days old af the time of loan closing (excluding divorce decrees and income fax refurns). All sources of income for each adul
household member must be vaidated by the underwriter. Refer to HE-1-3535 Chapler 3 for complete quidance. Elginiity income captured on the Eligibifty page in GUS may differ from repayment income caplured on the Incame and Expenses page in GUS.
Homower 4, 30630 - Other Credits; Ensure any amount entered as an "Other Credit” on the Transaction Detals page is not duplicated in an "Asset” account on the Assels and Liabilies page.

5. 31900- Income and Liabifties of a NonPurchasing Spouse (NPS): Except for obligations specifically excluded by state law, the debts of a NPS must be included in the appicant's total debt raic when the subject property is localed in a community property
LA state, The cre history of a NP3 is not a reason to deny a loan appication. Obtain an eligible credt repart for the NPS independent of GUS and manually enter the NPS debts in the labilfies section. Enter *NPS debt” in the noles data fiekd for each applicable
Em pl"'-"w":r'l iabilty. The manual entry of NPS debts on the Asset and Liabiffies page in GUS wil nat require the lender to downgrade an automated undenwrting recommendation of ACCEPT. The income of a NPS must be verified for program eligibity purposes.

6. 60011 - Conventional Credi Test The lender must cerfify the applicant(s) does not quakfy for a conventional credit loan. The convenlional credt test for RD purposes includes all of the following: 1) The applicant(s) has avaiable non-refirement fiquid
Income and E'I' g assets of at least 20% of the purchase price for downpayment, 2) In addition to the downpayment, applicant(s) can pay al closing costs from avaiable non-retirement fiquid assets, 3 After applying the downpayment and closing costs the appicant(s) would
ot exceed a 28% P ratio and 36% T ratio, 4) The appicant demanstrates quaifying credt for a conventional loan, and 5) The conventional crecit term s for 30 years at a fixed rale of inferes! withoul a requirement lo camry private morlgage insurance

Bl (PMI). HB-1-3555 Chapter 8,28 defines qualfying credit and fiquid non-refirement assels.

5 and Liabilibes 7. 60027 - Interested Party Contribution Cap: Sellr or ofher interested party contribufions towiards closing costs in excess of six percentage points are prohibited in accordance with HB-1-3355 Chapter 6.3 (some exclusions may apply).

8§ 60000 - Authorized User Accounts: Authorized User {AU) accounts are nof the legal respansibity of an authorized user. Lenders are not required o include a monthly payment for an AU account in the tolal debt ratio but may do 5o at their discrefion
Lenders may include an AU account to vaidate the credit score for GUS REFER and REFER WITH CAUTION files as applicable per HB-1-3555 Chapter 10. AU accounts that are closed or termianted do nat require further analysis

9. 60005 - Disputed Account Non-Derogatory. When an appicant’s credi report indicates a tradeine or public record is in dispute, an ACCEPT underwriting may be required o be downgraded to  REFER. A downgrade is not required if any of the folowing
are met regarding the nan-derogatory disputed account: 1) The tradeling has a zero dollar balance, 2) The tradeline states, 'paid in full or 'resolved', 3) the tradeline is 24 manths of age or greater, 4)The tradeing is current and paid as agreed, 5) The payment
Additional Data listed on the credt report is included in the monthly debts, &) A documented payment from the credior is included in the monthiy debts, 7) Five percent of the stated account balance on the cred reportis included in the monthly debls. If non of these options
can be met, he lender must downgrade the loan file to a REFER and include and include monthly debt payments for the disputed tems per HB-1-3555 Chapter 10.

10. 60075 - Disputed Account Derogatory: Review disputed derogatory accounts per HB-1-3555 Chapter 10 o determine which accounts must be considered. An ACCEPT loan with less than 32000 of disputed derogatory accounts mustinclude ane of the
Validata Application folowing: 1) The minimum montly pyment stated on the credit repor, 2) Five percent of Ihe balance of the account, or 3) A lesser paymenl due verified by the credior. An ACCERT fle with 52000 or more of disputed derogatory accounts must be

8 downgraded lo a REFER. REFER and REFER WITH CAUTION loan fies must include one of the payments stated in this message as required per HB-1-3555 Chapter 10.

11, §22 - Lender Due Diligence: Lenders must ap I Wi ine if fhere i otentially derogatory or contradictory information that is not

Tranzaction Detalls

part of the data submitted o GUS or if there iz any erroneous information in

avalahle 1oﬂ1e data subniladm GLISlmt alnclme Jan unue:wrm; retommendam of M,CEPT may he requred 1o be mmual)' duwngraded b ;1he lender to R‘:'FER on !he Reques1 CredlUndenvrm; pagen GUS 'I'ne fle must be manuar,r undenwriten
View Findings by the lender.

Prior To Conditional Commitment

Request Forms 1. 2001 - Required Documentation: ACCEPT recommendation is confingent on submission of the folwing fo Rural Development. 1) Compleled Form RD 3555-21, Request for Single Family Housing Loan Guarantee, which inchudes the \Warksheel for
Documenting Elgible: Household and Repayment ncome,2) Compleled Uniform Residental Appraisal Reporf o s equivalent (excluding streaming refinance fransactions), 3) Completed FEMA Form 086-0-32, "Standard Flood Hazard Determination Form, and

. 4) A copy of the final GUS Underwrifing Findings Report. Certain iransactions may require adddonal documentabion be submtted (e.g. quaified allen documentation, temporary inferest rate buydown, non- purchasing spouse credi report elc.).

Loan List 2. 31901- Credd Report for NonPurchasing Spouse (NPS). If the subject property is localed in a community property stale, submi an elgitle credi repord that was oblained independent of GUS as evidence of the NPS's debls. Submit the NIPS's credd report o
Rural Developeent with the commitment request and retain a copy in the lender's permanent case fle.

GUS User Guide 3. J1113 - FULL DOCUMENTATION REVIEWY: This applicalion has been selecled for a dala inliegrity review by the Agency prior fo issuance of conditional commiment. Lender must provide a fully documented loan fie to Rural Development in support of all data
enlered into the automated appication.
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Presentation Notes
The condition “Full Documentation Review” is listed on the GUS findings under the lender’s “Prior to Conditional Commitment” conditions as shown here.


USDA Rural Development Refer to “Loan Origination Checklist” for Manually
S U-S: DEPARTMENT OF AGRICULTURE Underwritten Loans.

Assemble documents in stacking order and submit to
Rural Development electronically via email, secure server,
etc.

Applications Not Supported in Remember to protect PII.
the GUS

Manufactured Housing Pilot
Loans

Production Team QOne AK, AL, AZ, CA, CO, GU, HI, 1A, 1D, KS, MT, NM, NV, OR, 5D, TX, UT, WA,
SFHGLPONE@usda.gov Wi, WP, WY

Streamlined-Assist Refinance
Loans

Production Team Two
SFHGLPTWO@usda.gov

AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK

Production Team Three ~ ~

CT, DE, GA, IL, MA, MD, ME, MI, NC, NH, RI, SC, VT, WV
SFHGLPTHREE@usda.gov e S - -
Production Team Four

FL, IN, OH, PA, PR, TN, VA, VI
SFHGLPFOUR@usda. PU T

A
2p98®
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There are two types of loans that cannot be processed through the GUS and those are Manufactured Housing Pilot and Streamlined-Assist refinance loans.
In these instances, documents must be electronically submitted to Rural Development via email, secure server, etc. 
Email the appropriate Rural Development Production Team based on which state the property is located in. 
Always remember to protect Personally Identifiable Information (PII). 
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Tip #2. Verify Form RD 3555-21, “Request for Single Family Housing Loan Guarantee”.
The #1 reason conditional commitments are delayed is because this form is submitted with incomplete or inaccurate information.
Rural Development staff cannot update this form on behalf of the lender. 
If there are differences between the data entered into the GUS and the information on the 3555-21, the file will be released back to the lender for updating and this will cause processing delays.
The next few slides will highlight the portions of the form you will want to double check before submitting it to Rural Development.


@ Form RD 3555-21 UNITED STATES DEPARTMENT OF AGRICULTURE Form Approved
(Rev. 10-19) RURAL DEVELOPMENT OME No. 0575-0179

RURAL HOUSZING SERVICE
REQUEST FOR SINGLE FAMILY HOUSING LOAN GUARANTEE

USDA Rural Development i E—
_ U.S. DEPARTMENT OF AGRICULTURE Contact: Approved Lender E-Mail:
Phone Number:
Third Party Originator [TPOJ: TPO Tax ID Ne:

Please issue a Conditional Commitrment for Single Family Housing Loan Guaranree in the following case:

Applicant Information (Flease complete or mark 25 appropriste) Co-Applicant Informafion (Flease lete or mark a5 sppropriate)
MName: MName:
S5M: SSN:

Does the property Ve D*;D; vewran Dre;ilmn
The applicant as does not have a relafionship with any cument | The applicant es not have a relationship with any current

information match Rura Boveloprant mployes. Expian s ol 5 sk

the Appra|Sa| and GSA/SAM Exclusion: | [ves [ Mo (Check Yes It any party Is excluoed, ofherstse check oy Date GSA/SAM Cheched:

the GUS?

City. State Zip Code:
1. s this a refinance loan? | Mo [ [¥es I Yes, refinanced loan is an RD Single Family Housing | [Guaranteed Loan | [irect Loan

If Yes, [ Non-Streamine [ [Streamine [ |Streamiine-Assist

2a. Mumber of persons in the household: 2b. Mumber of dependents under the age of 18 or ful-iime students:

Ja. Current annual income in the household is 3b. Current adjusted income for the household is
{Initial, non-verfied income may vary from calculated income reflected on income worksheet listed on page 3 and 4)

Does the “TOtaI 4. The applicant understands that Rural Development approval of guarantee is required and is subject fo the avaiability of funds.

Req ueSt” matCh the 5. The applicant is unable to secure the necessary conventional credit without a Rural Development guarantee upon reasonable rates, terms, and

) canditions in which the applicant could reascnably be expected {o fulfill. (See 7 CFR 3555 HB-1-3555 Chapter 5 and 8 for conventional credit defnition).
loan amount in the

GUS?

. Loan funds will be used for the following purpose(s)c

Purchase/Refinance Amount:
Financed Loan Closing Costs:

Repairs! Other:

Guarantee Fes: -

Arcording o B Papsywork Reduenion Aet of THIS, an sgancy may nof comsas | or Sponsos, Mlmhwwmwn -:muﬂmmuﬁm\um

ORAR- gl Aumibav. Tl vailie OWE control umbar fod Mis infevmusien collscion i S5TS0TTR. Tha e regeired o o Svbrage 25
Al P irnciuding the ime fov revkewing dastrucbons, iy, lM“muMmﬂMhﬂluMﬂMﬂmm
eolection of infarmanion.

Page 1 of 7
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Presentation Notes
Make sure the property information matches the Appraisal and the GUS application. 
Line 6 breaks down the total loan request. Only include those items being financed and included in the loan amount. For example, if the applicant is not financing any portion of the up-front guarantee fee, do not include any portion of the fee here. 
The Total Request must match your loan amount, or line “o”, on your GUS “Transaction Details” page to avoid any confusion regarding the loan amount being requested. If the file is a manually underwritten loan, make sure the loan amount also matches the Underwriting Analysis that has been confirmed and executed by the underwriter.
Make sure the loan amount accounts for any rounding that may occur at closing in your system. The loan cannot close for even one cent higher than the loan amount on the Conditional Commitment without prior approval from Rural Development.


Form RD 3555-21 (Page 3)

WORKSHEET FOR DOCUMENTING ELIGIBLE HOUSEHOLD AND REPAYMENT INCOME

ender Instructions: Defermine eligible household income Tor the Singfe Family Housing Guaranteed Loan Program [SFHGLF)

Er documenting all sowrcesftypes of income for all household members. Quaiify the loan by documenfing all sourcestype
f income that is stable and dependable whilized fo repay the loan

Identify all Household Members Full-time Disabled Receive Source of Income

Student YiIN? YIN? Income Y/N?

Parker Person

Bobbv Person |Le Yes No

| SuriePersan |18 Yes i) No

angd HB-1-3555 Ch 4. Webaite for invtraciions/administrative nofices;  DUps S rd usda gov/publications/regulations-guidelines

ANNUAL INCOME CALCULATION (Consider antivipated income for the next 12 months for all adult household members as deseribed e 7 CFR 3555, 152(8)

1. Appht:am (Wages, salary, self-employed, commission, overtime, bonus, fips, slimany, child suppont, pensionfretirement, social
secunity. disabiliy, trusf incoma, ele.). Calewlate and record how the calculation of each income sourceffype was determined in
the space below,

154 40%K2=11200/13

Bonus YTD 493/

; CD-AppIic‘.anl (Wages, salary, sef-employed, commission, overtime, bonus, hps. alimony, child support, pensionfretirement, social
securlly, disability, trus! income. elc.) Calculate and record how the calculation of each income sourcefype was determined in
e space below.

. Additional Income to Primary Income (Automobile Allowance, Mortgage Differential Military, Secondary Employment, Seasonal
Employment. Unemployment | Calculate and record how the calculation of each income sourceftype was determined in the
space below.

. Additonal Adult Household Member (s) who are not a Party 1o the Nole (Pamary Empioyment from Wages. Saiary, Seit
Emplayed, Adomanal income to Primary Employment, Other income). Calcwlafe and record how the calculation of each income
source/lype was determined in the space below.

Income from Assets (income from housenoid assets as descnbed in HB-1-3555, Chapter 9), Calculate and record how the
leuwlation of each income sourcefype was determined in the space below.

Annual Household Income
(Tatal 1 thraugh 5)

GUS “Eligibility” Page

Eligibility

Loan Terms
Bormower
Employment

Income and Expenses
Assets and Liabilities
Transaction Details
Additional Data
Credit / Underwriting
View Findings
Display Documents
Upload Documents
Reguest Forms
USDA Administration
Activity History

GUS Reports

Loan List

Data Modified

Number of Residents Under 18 Years Old, Disabled, or §
Years of age or greater @

Annual Child Care Expenses @
Are there any Disabled Persons living in the household-
Annual Disability Expenses @

Monthly Gross Income For All Household Mem

(Annual income of household members to determine income elig

Applicant(Borrower
with highest income)

Base Employment
Income

Overtime
Bonuses
Commissions
Dividends/Interest
Other

Net Rental

All Other Monthly Income Received by Adult Members of

Income Category Moderate W -
Which Income Category should | choose? (7]

~k E

Results from Checking Income Eligibility

Total Household Income
Allowable Adjustments

Adjusted Household Income
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Presentation Notes
On page 3, the lender will document their annual income calculations for all adult household members.
This total must match the total annual income entered on the “Eligibility” GUS application page.  
More information regarding annual income can be found in Chapter 9 of the 3555 handbook.


Form RD 3555-21 (Page 4)

ADJUSTED INCOME CALCULATION (Consider qualifying deductions as described in 7 CFR 3555.152(c} and HB-~1-3555 Chapter 9)

7. Dependent Deduction (§480 for each child under age 18, or full-time student attending school or disabled family member over
the age of 18 ) -# 2, x $480

5960.00

8. Annual Child Care Expenses (Reasonable expenses for children 12 and under) Calculate and record the calculation
of the deduction in the space befow.

9. Elderly/Disabled Household (1 household deduction of $400 if 62 years of age or older, or disabled and a parly to the note)

10. Disability (Unreimbursed expenses in excess of 3% of annual income per 7 CFR 3555.152(c) and HB-1-3555 Chapter 9.)
Calculate and record the calculation of the deduction in the space below.

11. Medical Expenses (Eidery/Disabled households only. Unreimbursed medical expenses in excess of 3% of annual income per
7 CFR 3555.152(c) and AB-1-3555 Chapter 9.} Calcuiate and record the ion of the di in the space beiow.

12. Total Household Deductions (Tofal 7
through 11}

$960.00

13. Adjusted Annual Income (item 6 minus item 12)
Income cannot eed Moderate Income Limit to be eligible for SFHGLP

Moderate Income Limit: $90,300.00  State: County: Eagt Baton Rouge

$31,428.00

GUS “Eligibility” Page

Eligibility

Loan Terms
Bomrower
Employment

Income and Expenses
Assets and Liabilities
Transaction Details
Additional Data
Credit / Underwriting
View Findings
Display Documents
Upload Documents
Reguest Forms
USDA Administration
Activity History

GUS Reports

Loan List

Data Modified

GUS User Guide

Help

Number of Residents Under 18 Years Old, Disabled, or
Years of age or greater @

Annual Child Care Expenses @
Are there any Disabled Persons living in the household®

Annual Disability Expenses @

Monthly Gross Income For All Household Mem

(Annual income of household members to determine income elig

Applicant(Borrower
with highest income)

Base Employment
Income

Overtime
Bonuses
Commissions
Dividends/Interest
Other

Net Rental

All Other Monthly Income Received by Adult Members of

Income Category *° Moderate Inco
Which Income Category should | choose? 7]

Results from Checking Income Eligibility
Income Eligibility is

Total Household Income

Allowable Adjustments

Adjusted Household Income
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Adjusted annual income will be documented on page 4.
This total must match the “Adjusted Household Income” entered on the “Eligibility” GUS application page. Please note that the GUS will automatically round this number to the nearest $10.00 and that is acceptable.  
More information regarding adjusted annual income can be found in Chapter 9 of the 3555 handbook.





Form RD 3555-21 (Page 5) GUS “Income and Expenses ” Page

MONTHLY REPAYMENT INCOME CALCLALA TION Consver sisdée and cependnbles fncome of parbes fo the nole oz doscned m : 5
FOFR 2885 15200 and M- 1-3555 Chapter 5. Nom-ooouved! bormowssrs or co-mgmens ane nol alfowesd ln{:ﬂme ﬂ nd EK ' EHSES

id4. Stable Uependatie Mominty Income (Pamias 1o oo ok Caloelin S0 rested by e cakulation of each fHoome Mor}th'y Repayment l"come 1P]

SoIDEfyne was delerned o the space Delow.  Ideniiy noome ippe by sany 10 noe x -
e (Stable and dependable income of parties to the note)

Applicant Co-Applicant S —— Total

e e Base Employment 337 ey
Calcwlstion of Base come: denal i Income i &

Overtime
Bonuses
Commissions

Dividends/Interest

Other
{enter details below)

Subtotal

Cafcwlation of Ofser Income: feailaraan of Othar |

Net Rental

15 Wondhly Repaymand |moomes Towl of 14

Borrower

- R el Celect
Fmaﬁwm‘ ” y :

Hame (Prird) h"A

Tige, Todervritar

Date: 07-13-2020
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Monthly repayment income will be documented on page 5.
This total must match the “Monthly Repayment Income” entered on the “Income and Expenses” GUS application page. 
More information regarding repayment income can be found in Chapter 9 of the 3555 handbook.
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Presentation Notes
Tip #3. Make sure you utilize the correct loan origination checklist and that the items are assembled in the order listed on the checklist.
Doing so will be a huge time saver for Rural Development and will ensure quicker turn times on Conditional Commitments.
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GUS “Accept”

Purchase

Non-Streamline Refinance

Streamline Refinance

HE 1-353
Attachment 13
Page 1

L=
o

ATTACHMENT 15-A

Lig |l' Ln

i~

Guaranteed Rural Hﬂmmgu__ Fural

Loan Driﬁ;in:l tion C heckhs=t

Lender Instnuctions: Swbmit the identified documents for the opplicoblic loar type. To axpedite loan roview, please submit oy
tha identiffed documants.  Documants must not ewoeed the maximum alowsbic oge set forth in the 7 OFR 3555 Hondhook. Rurs!
Developmant will consicer ail documants submithed as the cartified and true oopies of the oniging! doosments retaingd in the
lender’s permanent file. Bactronic delvery to Awnal Devslopment is the prafarmed method. See alechronic delivery information in
tha SFHGELP Lending Portner Webpoge: . hittos:/fwew.nd. usda. sov/pape sfhrsuarantesd-lender. i the subject iine incude the

following: Loan D"i"'li'.iﬂr Borrowesr Last Mame, First Name

General Information

Applicartiz] Lender: Dharte:

Loan Ornigination Checldist

Guaranieed Underwriting System {GUS)- Porchase and Non-Sireambine and Streamline Befinance Transactions

Underwriting Eecommendation: ACCEFT

Wheni

aLl fing documents in GUS e apprasal report ms be upaaded separaey.

Form RD 3555-21, “Request for Single Family Housing Loan Gusrantze
s Include all pages from the current published version
s Executed by applicant(s) and lender
= [ncome Calculztion Worksheet must be completed with all income calculations fully dooumented

O

FEMA Form 066-0-32, “Standard Flood Determination Form™

=  MNew construction properties located in 100-year flood plains reguire additional documentation, induding
confirmation the base flood elevation (BFE) is below lowest habitzble floor

Mortgage Payoff Statement: if refinance transaction

Evidence of qualified alien: I applicant(s) is not 2 U.5. Citizen

Credit Report for Non-Purchasing Spouse [as applicable)
=  fApplies to applicants or property located in & community property state: AL CA, 1D, L&, WY, WM, TX, WA, ‘Wi

Of O O

Uniform Residential Appraisal Report [URAR]
=  FNMA 1004/FHLMC 70 or applicable report as determined by appraizer {not reguired for o streamline
refinance)

13
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For GUS loans that receive an “Accept” underwriting recommendation, you will follow Page 1 of “Attachment 15-A”, “Loan Origination Checklist” when assembling documents for upload to the GUS.
Assemble the following documents in this stacking order:
The completed and signed Form RD 3555-21, “Request for Single Family Housing Loan Guarantee” 
Remember to include all pages and make sure your loan and income totals match your GUS entries
“Standard Flood Determination Form”
Mortgage Payoff Statement (if it’s a refinance transaction)
Evidence applicant or co-applicant is a qualified alien if not a US citizen
Credit report for non-purchasing spouse if property is located in a community property state
And lastly, the appraisal report. This document must be uploaded separately in the GUS and must include color photographs. 
That’s it! Just be sure to double check your GUS findings report and make sure the loan wasn’t randomly selected for a full documentation review.






USDA Rural Development

/ U.S. DEPARTMENT OF AGRICULTURE

GUS “Refer’” and “Refer with
Caution”

GUS “Accept” with “Full
Documentation™ Message

Underwritten Without the
Assistance of the GUS

Applications Not Supported in
the GUS

Manufactured Housing Pilot
Loans

Loan Onigination Checldist
Mannal Underwritng, G115 ReferBefor with Caution Underamiting Fecommendation, or
US Accept when Full Docomentation AMeszage on GUS Underwriting Findinz: and Analysiz Report

Whis siibiniitisg decssen b G5, e spjirail regart mius be upledal separed .
[ | Ferm RD 3555-21, “Request for Single Family Housing Loan Guarantes

= Include all pages from current published version
=  Executed by applicant{s] and bender
= Inoome Calculation Worksheet must be completed and document the income miculation

Underwriting Anabysis: FNMA 1008/FHLMC 1077 or similsr form
=  NOTAPPLICABLE FOR GUS ACCEPT FULL DOCUMENTATION
=  Executed by the approved lender’s undensriter
Credit waiver explanations, debt ratio waiver compensating factors, and overall loan file comments may be documented on this form,

Uniform Residential Loan &pplication: FNMA 1003/FHLMC 65
= Not required to be signed by spplicint|s) or lender
®  Loan amount is not required to match the loan request in GUS or on Form BD 3555-21

Income Verification Documentation: Applicable methods
Streamlined: Non sef-employed:
= Written/Electronic WOE + 1 eaming statement with YTD figures
Full Documentation: Mon self-employed:
= 2years 'W-2's + 4 weeks of earning statements with ¥TD figures = Verbal VOE
Self-Emiployed:
= Iyears personal and business filed income tax returns or IRS transcripts with all schedules + YTD profit znd loss statement
Additional Income Types: 551, VA Benefits, Pension, Retirement, etc.
=  Refer to HB 9 for aoceptable verifigtion documents

Arzet Documentation:
=  Document for all spplicable household members per 3555.152(d)
= VDD¥s, bank or investment statements, gift letters, etc.

Credit Report below as spplicabie
#»  Credit Report: fior loans submitted outside of GUS. GUS loans will have the credit report uploaded.
+  Non-Traditional credit tradelines, as applicable
s  Credit supplements if utilized to support datz adjusted from credit report, as applicable

Credit Report for Mon-Purchasing Spouse {as applicable]
s Applies to applicants or property located in & community property state: A7, CA, 1D, L&, NM, TX, WA, W

Verification of Remt:
= NOTAPPLICEAELE FOR GUS ACCEPT FULL DOCUNMENTATION
»  May be applicable for manually underwritten loans with oredit scores less than 660

a

Mortgage Payoff Statement: if refinance transaction

O

FEMA Form DB6-0-32, Standard Flood Determination Form:
=  New construction properties located in 100 year flood plains require additional doosmentation, including confirmation base fliood
elevation [BFE] is below lowest habitable floor

Evidence of qualified alien: if applicant(s] is not 3 U5, Citizen

aa

Uniiform Residential Appraisal Report (URAR)
=  NOTAPPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINAMNCE
»  FNMA& 1004, FHLMC 70 or applicable report as determined by appraiser
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Presentation Notes
Follow the checklist on page 2 of “Attachment 15-A”, “Loan Origination Checklist”, for GUS loans that receive a “Refer” or “Refer with Caution” underwriting recommendation and those that receive the “Full Documentation” condition message. 
You will also follow this checklist for applications underwritten without the assistance of the GUS and those not supported in the GUS, including manufactured housing pilot loans. 
Assemble the following documents in this stacking order:
Completed and signed Form RD 3555-21, “Request for Single Family Housing Loan Guarantee” 
Underwriting Analysis that has been signed by the underwriter. If a credit or ratio waiver is required, document it here. This form is not required for GUS Accept loans that are randomly selected for a full documentation review.
Uniform Residential Loan Application
Complete income documentation for all adult household members 
Asset verification documentation such as verification of deposits, bank statements, gift letters, etc. is always required, even if net family assets are below $50,000.


USDA Rural Development

/ U.S. DEPARTMENT OF AGRICULTURE

GUS “Refer’” and “Refer with
Caution”

GUS “Accept” with “Full
Documentation™ Message

Underwritten Without the
Assistance of the GUS

Applications Not Supported in
the GUS

Manufactured Housing Pilot
Loans

Loan Onigination Checldist
Mannal Underwritng, G115 ReferBefor with Caution Underamiting Fecommendation, or
US Accept when Full Docomentation AMeszage on GUS Underwriting Findinz: and Analysiz Report

Whis siibiniitisg decssen b G5, e spjirail regart mius be upledal separed .
[ | Ferm RD 3555-21, “Request for Singls Family Housing Loan Guarantes

= Include all pages from current published version
=  Executed by applicant{s] and bender
= Inoome Calculation Worksheet must be completed and document the income miculation

[0 | Ynderwriting Anslysis: FNMA 100&/FHLMC 1077 or similar form
=  NOTAPPLICABLE FOR GUS ACCEPT FULL DOCURMENTATION
=  Executed by the approved lender’s undensriter
Credit waiver explanations, debt ratio waiver compensating factors, and overall loan file comments may be documented on this form,
[ | Uniform Residential Loan Application: FNMA 1003/ FHLMC 65
= Not required to be signed by spplicint|s) or lender
®  Loan amount is not required to match the loan request in GUS or on Form BD 3555-21
[J | Income Verification Documentation: Applicable methods
Streamlined: Non seff-employed:
= Written/Electronic WOE + 1 eaming statement with YTD figures
Full Documentation: Mon self-employed:
= 2years 'W-2's + 4 weeks of earning statements with ¥TD figures = Verbal VOE
Self-Emiployed:
= Iyears personal and business filed income tax returns or IRS transcripts with all schedules + YTD profit znd loss statement
Additional Income Types: 551, VA Benefits, Pension, Retirement, etc.
=  Refer to HB 9 for aoceptable verifigtion documents
[J | As=et Documentstion:
=  Document for all spplicable household members per 3555.152(d)
= VDD¥s, bank or investment statements, gift letters, etc.
[ | Credit Report: celow as =aplicacie
#»  Credit Report: fior loans submitted outside of GUS. GUS loans will have the credit report uploaded.
+  Non-Traditional credit tradelines, as applicable
s  Credit supplements if utilized to support datz adjusted from credit report, as applicable
[ | Credit Repert for Hon-Purchasing Spouse jas 2pplicable)
s Applies to applicants or property located in & community property state: A7, CA, 1D, L&, NM, TX, WA, W
|:| Verification of Rent
= NOTAPPLICEAELE FOR GUS ACCEPT FULL DOCUNMENTATION
»  May be applicable for manually underwritten loans with oredit scores less than 660
[0 | Mertgage Paycff Statement: if refinance transaction
|:| FEMA Form DB6-0-32, Standard Flood Determination Form:
=  New construction properties located in 100 year flood plains require additional doosmentation, including confirmation base fliood
elevation [BFE] is below lowest habitable floor
[ | Evidence of qualified slien- if applicart(s] is mot a U5, Citizen
O | Yniform Residentisl Appraisal Report (URAR)

=  NOTAPPLICABLE TO STREAMLINED OR STREAMLINED-ASSIST REFINAMNCE
»  FNMA& 1004, FHLMC 70 or applicable report as determined by appraiser
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Presentation Notes
Credit report and supporting documentation for loans underwritten without the assistance of the GUS (for GUS loans, the agency can retrieve a copy of the credit report from the GUS) 
Credit report for non-purchasing spouse if property is in a community property state
A VOR is required if the applicant’s credit score is less than 680. A VOR is not required for a GUS Accept loan that is randomly selected for a full documentation review.
Mortgage Payoff Statement (if it’s a refinance transaction)
“Standard Flood Determination Form”
Evidence applicant or co-applicant is a qualified alien if not a US citizen
And lastly, the appraisal report. Again, remember to upload this document separately in the GUS and include color photographs. 
Make sure the appraised value is correctly entered in the GUS on the “Additional Data” application page! Your application will be considered incomplete if this field is input incorrectly.
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Loan Ornigination Checkdist
Streamline Assist Befinance Mamial UnderaTite Beview

D Farm RD 3555-21, "Request for Single Family Housing Losn Guarantes
=  Include all pages from current published version
=  [Executed by applicantis) and lender

Strea m I i n ed -ASS i St Refi n a n Ce & Apnuzl Income Calculation Warkshest must be completed

D Underwriting Analysis: FNMA 1008/FHLMC 1077 or similar form
=  [Executed by the spproved lender’s undenariter

[ | Uniform Residential Loan Application: FNMA 1003/ FHLMC &5
s Not required to be signied by spplicnt|s) or lender
s |Lozn amount is not required to match the loan amount on Form RD 3555-21

NOt Supported In the GUS D Income Verification Documentation: Reguired for Annual Income Caloulations

Streamblined Documentation: Non self-=mployed:
& Written Electronic WOE + 1 eaming stetement with YTD figures
Full Documentation: Non self-employed:
= 2 years W-2's + 4 weeks of earning statements with ¥TD figures £ Yerbal WOE
Self-Employed:
= 2 years personzl and business filed inoome tax returms or IRS transcripts with all schedules + YTD profit and loss statement

tmail loan application package to i e o sspatie virion ecums
the appropriate Rural

D Aszet Documentation: Annual Incomes Caloulations
*  Document for all spplicable howsehold members per 3555.152(d)
L] WVOD's, bank or investment statemants, zift letters, stc.

Development Production Team

D Mortgage Payment History for previous 12 month period
=  Credit Report or
+  Verifigtion of Mortgage

Muortgage Payoff Statement

O

Uniform Residential Appraisal Report [URAR)
s Dnly applicable to current Direct Loan bommowers for the purpose of Giloulating subsidy recapturs.

O
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Presentation Notes
The last checklist on page 3 of “Attachment 15-A”, “Loan Origination Checklist”, is for Streamlined-Assist Refinance loans. 
Assemble the following documents in this stacking order:
Completed and signed Form RD 3555-21, “Request for Single Family Housing Loan Guarantee”
Underwriting Analysis that has been signed by the underwriter
Uniform Residential Loan Application
Complete income documentation for all adult household members 
Asset verification documentation
Mortgage Payment History for previous 12 month period
Mortgage Payoff Statement
Appraisal, only if the original loan was a Direct loan and subsidy recapture is due 
As a reminder, streamlined-assist refinance loans are not supported in the GUS and must be manually underwritten and the complete loan application must be emailed to the appropriate production team
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Presentation Notes
Tip #4. Make sure you give yourself ample time to verify loan terms and conditions prior to closing.


USDA Rural Development '»
Sl VS DEPARTMENT OF AGRICULTURE ot

COMMITMENT FOR
SING LOAN GUARANTEE

CONDITIONAL (

SINGLE FAMILY HOU
D oLrow

(USDA 9 digt 1D, st SSF)

of Amarica, acting through the Rural Devalopmsnt-Rusal Housing

From a review of all submsitted informaticn. the United States S Ean Mats G - in accondance with Agaacy

ice (RHS or Agency), or its successer, will execate Form RD 3555 .
:S‘::l-;j:o(m at chFi.pm 3555, Agency guidance, and terms set forth in this Conditional Commitment.

+ Up-front Loan Note Guaraztos foe payable by the Leadsr to Agescyis §
o Intarsst rase for the loaz is . )
. !nﬁ«dnﬁnnuolhhubmd'wmhabo“dollunmdnndﬂm

commitmezt is $
o Guaransse Systams Teckzology Fos payable by the lender is $

A Loan Nots Guaraztes will be issued when the Lender executes the attached Leader
Form RD 3555-1 8 Cfmbum for SFH Guaranteed Loan. The Lander Cartification comfirmes that the loan was underwritten and closed m accordance
with applicable laws and guidence, and meats the terms set forth in this Conditional Commitment Changes to thess terms must have
besz approved by the Agency i writing befors loan closing

The Lendar should submit the requast for 2 Loas Note Guarantes in accerdance with 7 CFR. 3555.1076) in 34 from £
loaz closing. Ouce the Loan Note Guarantos is #susd, no change of conditions will be parmitted W - i of

“Conditional Commitment for Single Family Housing Loan Guarantee”

For additional conditions and requirements see Attachment to this form

() The attacked “Lender Cartification” for SFH Guarantsed
ok Chiamastin. SFH uumhmmdby&aw-pnxmm,‘.[_m

4WliomdeaﬁaH‘GUSUm!Fm!.pm"
ThisCuMio-lmeilq;nu

“NEVER CLOSE A LOAN S
WITHOUT IT”

AN
000“‘



Presenter
Presentation Notes
Always verify you have a valid Conditional Commitment from Rural Development prior to closing a loan. Never close a loan without it!
7 CFR 3555 prohibits closing a single family housing guaranteed loan without a conditional commitment. Loans closed prior to issuance of a Conditional Commitment will be rejected by Rural Development and will not be eligible for a Loan Note Guarantee. 
Don’t risk it. Monitor the lender webpage for turnaround times and plan accordingly.








Presenter
Presentation Notes
If there have been any changes since the Conditional Commitment was issued that may negatively impact the loan, those changes must be reviewed and approved by Rural Development prior to closing. 
To avoid closing delays, loan processors, loan officers, underwriters, and closers must work together to ensure they allow Rural Development ample time to review changes that require Rural Development approval.
This slide lists changes that do and do not require Rural Development approval.





USDA Rural Development

S U-S: DEPARTMENT OF AGRICULTURE

Utilize the
N )
\‘ Resources
& Tools

I Verify Prior to
Closing

A
I'.‘\

Understand O
Submission Types =

Verify the
3555-21

@

Follow the =

Checklist

20


Presenter
Presentation Notes
Our final tip, #5, Utilize your resources and tools.
Save yourself valuable time by utilizing the numerous tools and resources Rural Development has developed to assist lenders with originating and processing guaranteed loans.


| tps:/ o usda gov/resourcesregulation programeguiations

USDA Rural Development Subpart C—Loan Requirements
— U.S. DEPARTMENT OF AGRICULTURE

§3555.101 Loan purposes.

§3555.102 Loan restrictions.

§3555.103 Maximum loan amount.

§3555.104 Loan terms.

§3555.105 Combination construction and permanent loans.
§3555.106 [Reserved]

§3555.107 Application for and issuance of the loan guarantee.

Bookmark your §3555.108 Full faith and credit.
references! §3555.109 Qualified mortgage.

| ftpsid.usda.govlresourcesidirectivesiandbooks

HB-1-3555 SFH GUARANTEED LOAN PROGRAM TECHNICAL HANDBOOK
A consolidated version of the handbook is available. HB-1-3555 is a large document and may take sometime to load.
Table of Contents

Chapter 1 - Overview
Chapter 2 - Record Retention

Your qU|CkeSt Chapter 3 - Lender Approval
Chapter 4 - Lender Responsibilities
answe rS are Chapter 5 - Origination and Underwriting Overview
. Chapter 6 - Loan Purposes
fOU nd Wlth Ctﬂ-F' Chapter 7 - Loan Terms and Conditions

Chapter 8 - Applicant Characteristics

Chapter 9 - Income Analysis

Chapter 10 - Credit Analysis

Chapter 11 - Ratio Analysis

Chapter 12 - Property and Appraisal Requirements
Chapter 13 - Special Property Types

Chapter 14 - Funding Priorities

Chapter 15 - Submitting the Application Package
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Presentation Notes
Users should first look for answers to their questions in the 7 CFR Part 3555 and HB-1-3555.
Save yourself valuable time and Use Cntrl-F to quickly find your answers.
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_ U.S. DEPARTMENT OF AGRICULTURE

Monitor posted turn
times daily.

Utilize your online

resources & tools.

Don’t forget to sign
up for GovDelivery
updates.

R

HOME : SFH GUARANTEED LENDER
Home

About RD
COVID-19

Programs & Services

o An important notice for servicers with loans insured or guaranteed by the Rural Housing Service CARES Act
EWsroom
Forbearance Fact Sheet for Mortgagees and Servicers

Resources

Contact Us
Loan Status
We are currently reviewing new loan applications and conditions received on or before 06/19/2020
Subscribe to Notifications

Critical program information such as policy updates, funding status, and automation changes are sent by email
through GovDelivery Sign Up to Receive Critical Updatest

Overview

On February 16, 2020 we integrated the Guaranteed Loan Program into a single integrated national team! For more

information, please reference our Integration Information sheet.

USDA Rural Development’s Guaranteed Loan Program assists approved lenders in providing up to 100% financing for
eligible borrowers (households that do not exceed 115% of the Median Household Income ) purchasing homes in
eligible rural areas. Automated underwriting assistance through GUS (Guaranteed Underwriting System) allows for
expanded ratios and flexible credit.

We noww have Single Clase Constriictinn-to-Permanent Financing! A single-close lnan comhines the features nf a

https://www.rd.usda.gov/page/sfh-guaranteed-lender
22
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Presentation Notes
Find current loan processing turnaround times on the SFH Guaranteed Lender webpage. Monitor the site and use it as a guide when setting customer expectations. 


o

www.rd.usda.gov
1 (800) 800-670-6553

USDA Rural Development
gl U-S. DEPARTMENT OF AGRICULTURE

USDA is an equal opportunity provider, employer, and lender.

&00‘\


Presenter
Presentation Notes
This will conclude our quick tips training module. Thank you and have a great day!  


	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18
	Slide Number 19
	Slide Number 20
	Slide Number 21
	Slide Number 22
	Slide Number 23

