
Prior to Construction Submittals 
1 Capital Needs Assessment (CNA) MFH to confirm when CNA is required; 7 CFR 3560.103; 3560.406 
2 Architectural Services Agreement (ASA) 7 CFR 1924.13(a) 
3 Preliminary Design and/or Scope of Work 7 CFR 3560.58-60 
4 Construction Documents- Drawings and 

Specifications 
7 CFR 1924.5; 1924.13 

Project Delivery Method: Choose ONE method 5, 6, 7 or 8 (only ONE method will apply per project): 7 CFR 1924.13 (3)(1) 
5 Contract Method: Competitive Bid  7 CFR 1924.13 (e)(1)(i) 
6 Contract Method: Negotiated Contract  7 CFR 1924.13 (e)(1)(vii) 
7 Exception to Contract Method- Public Body 7 CFR 1924.13 (e)(1)(viii) 
8 Owner-Builder Method 7 CFR 1924.13 (e)(2) 
9 Preconstruction Conference 7 CFR 1924.6(a)(11)(1) 

Construction Monitoring Submittals 
10 Monthly Payment Estimate & Application 7 CFR 1924.6(12); 1924.13(3)(1)(iv) 
11 Change Orders 7 CFR 1924.10 
12 Closeout Documents 7 CFR 1924.6(a)(12)(vi); 7 CFR 1924.13(a) 
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Project Name & Location: 
Applicant Name & Contact Information: 
Architect Name & Contact Information: 
General Contractor Legal Name: License/EIN: 

For MFH new funding actions: Prior to Bid Submittals or Prior to Construction if competitive bid has been waived or not required 
Doc # Document Comment 
1 Capital Needs Assessment (CNA) 7 CFR 3560.103; 3560.406 

1.a CNA Agreement between Owner and Provider 
with RD Attachment A “Addendum to CNA 
Contract” and RD Attachment B “CNA 
Statement of Work” 

CNA UL Attachment A with concurrence by MFH representative. Provide a 
completed contract between the Owner and the Provider to MFH for review 

1.b Preliminary As-Is CNA with RD Reviewer 
Comments 

Costs should be stated or defined with comments when unusual conditions apply. 

1.c Owner acceptance of CNA Owner should verify the work proposed aligns with the contract requirements 
1.d Final As-Is CNA addressing RD Reviewer 

Comments  
Owner has 10 working days to respond with a corrected document and will have 
only one opportunity to make corrections. At this point, the Agency will accept or 
reject the CNA.  

1.e Post Rehab CNA with Final Review/Acceptance 
letter provided by RD CNA Reviewer and MFH 
Loan Specialist 

If applicable 
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For MFH new funding actions: Prior to Bid Submittals or Prior to Construction if competitive bid has been waived or not required 
Doc # Document Comment 
2 Architectural Services Agreement (ASA) 7 CFR 1924.13(a) 
2.a AIA Agreement between Owner and Architect 

With AIA Additions/Deletions Report 
Or approved alternate agreement; Note 1 

2.b RD Instruction 1924-A, Guide 4, Attachment 1 
attached to the AIA Owner Architect 
Agreement 

Or RD attachment to alternate agreement; Note 1 

2.c Cost estimate of reimbursable expenses with 
Owner approval 

Not to exceed (NTE) fee for reimbursable expenses included in the agreement or as 
an attachment; i.e., printing, travel, etc. 

2.d RD 1940-Q, Exhibit A-1 
Certification for Contracts Grants & Loans 

If fee amount exceeds $100,000 (refer to Guide 4, Attachment 1) 

2.e This row intentionally left blank 
2.f MFH Concurrence  Concurrence letter provided by MFH 

3 Preliminary Design and/or Scope of Work 7 CFR 3560.58-60 
3.a RD 1924-13 Estimate and Certification of Actual 

Costs or Preliminary Cost Estimate 
1924.13 (e)1(iv)& 1924.13 (e)(1)(v) 
RD 1924-13 required if RD funded IOI, Owner Builder or when cost certification is 
required  
Similar cost estimate form if no new RD funds (As needed for underwriting purposes) 

3.b Scope of Work (SOW) and Preliminary Plans 
and Outline Specifications 

SOW should align with As-Is CNA. 

3.c Environmental Review 7CFR 3560.59. 
3.d This row intentionally left blank 
3.e MFH Concurrence Concurrence letter provided by MFH 
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Prior to Bid Submittals or Prior to Construction if competitive bid has been waived or not required 
Doc # Document Comment 
4 Construction Documents- Drawings and 

Specification 
4.a Project Manual including Front End Documents 

and Technical Specifications front cover 
stamped and signed by the Architect of Record 

7 CFR 1924.13(d); 7 CFR 1924.13(e)(1)(ii) See “MFH_515_514_516_Project Manual 
Front End Documents” for list of documents to be given to Architect of Record 

4.b Construction Drawings stamped and signed by 
the Architect of Record 

7 CFR 1924.5(d)(2); 7 CFR 1924.13(a)(5)(iii); 7 CFR 1924.13(c) 

4.c Form RD 1924-25 “Certification of Plans and 
Specifications” signed by Architect of Record 

7 CFR 1924.5(d)(1)(iv); 7 CFR 1924.5(f)(1)(F); 7 CFR 3560.60 
Or acceptable alternative certification statement on coversheet of drawings and 
project manual (if no new RD funds) 

4.d Other Regulatory Agency review/acceptance of 
construction documents 

If applicable 

4.e This row intentionally left blank 
4.f MFH Authorization to Release for Bid or 

concurrence with Construction Documents 
1924.5(f)(1)(ii) 
Concurrence letter provided by MFH 

Project Delivery Method: Choose ONE method 5, 6, 7 or 8 (only ONE method will apply per project): 
5 Contract Method: Competitive Bid 
6 Contract Method: Negotiated Contract 
7 Exception to Contract Method- Public Body 
8 Owner-Builder Method 
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5 CONTRACT METHOD: COMPETITIVE BID: Bid Concurrence/Contract Concurrence (if NEGOTIATED CONTRACT this section is not 
applicable see #6) 

Doc # Document Comment 
Bid Concurrence/Authorization to Award The following documents should be submitted as a complete package for review 

and concurrence: 
5.a Advertisement for Bids and Proof of Publication i.e., Notice in paper or on-line plan rooms
5.b Bid Tabulation Sheet prepared by Architect of 

Record 
5.c Bid Form - Low bidder only 
5.d Architect of Record’s Recommendation to the 

Owner of the qualified low bidder(s) 
If no acceptable bids received and owner rejects all bids, copy of bid rejection letter 
from owner to each bidder, then move to re-advertise for bids or, if approved by 
MFH, move to Section 6.b for negotiated contract submittals. 

5.e Form RD 400-1  
Equal Opportunity Agreement 

On projects with total cost over $10,000, required to be signed by the owner; 
identifies EEO requirements for contractor. 

5.f Form RD 400-6 (current version):  
Compliance Statement signed by prospective 
contractor. 

7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $10,000 

5.g RD 1940-Q, Exhibit A-1 
Certification for Contracts Grants & Loans 
signed by prospective contractor. 

7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $100,000 

5.h RD 3560-30 Identity of Interest (IOI)  
Disclosure Certificate or RD 3560-31 Identity of 
Interest Qualification (as applicable) 

Regarding IOI between Owner and Contractor(s) 

5.i This row intentionally left blank 
5.j MFH Concurrence in Award Concurrence letter provided by MFH 

Contract Concurrence The following documents should be submitted as a complete package for review 
and concurrence:  

5.k Board’s Resolution Awarding the Contract If applicable 
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5 CONTRACT METHOD: COMPETITIVE BID: Bid Concurrence/Contract Concurrence (if NEGOTIATED CONTRACT this section is not 
applicable see #6) 

Doc # Document Comment 
5.l RD 1924-A, Guide 1, Attachment 5 Notice of 

Award 
Once MFH concurrence provided, issued by Owner to Contractor 

5.m AIA Document Standard Form of Agreement Or approved alternate agreement; Note 3 
5.n RD 1924-A, Guide 1, Attachment 6 Attached to AIA Document and referenced in the AIA Agreement Or RD attachment 

to alternate agreement; Note 3 
5.o AIA A201-2017 General Conditions of the 

Contract for Construction 
5.p RD 1924-A, Guide 1, Attachment 10 Attached to AIA A201 and referenced in the AIA Standard Form of Agreement 
5.q RD 1924-A, Exhibit F & Exhibit G: Payment Bond 

& Performance Bond 
7 CFR 1924.6(a)(3); 7 CFR 1924.13(e)(1)(iii)  
Or AIA Documents - if Agency is providing interim financing, then rider including the Agency named as 
co-obligee.  

5.r Surety other than Performance and Payment 
Bonds 

See 1924.6(a)(3) for alternatives to performance and payment bonds or exception 
to surety requirements. Concurrence letter provided by MFH; refer to 
“MFH_515_514_516_Exception to Surety Requirements” 

5.s Contractor’s Certificate of Insurance 
5.t RD 1924-A, Guide 1, Attachment 7 

Certification of Owner’s Attorney 
5.u Contractor completes 1901-E Exhibit C for all 

contracts and subcontracts exceeding $10,000 
If Agency financed, PRR assigned needs to submit to DOL within 10 business days of 
contract award. Refer to 7 CFR Exhibit C to Subpart E.7 CFR 1901.205(b)(3) 
https://www.ecfr.gov/current/title-7/part-1901/appendix-Exhibit%20C%20to%20Subpart%20E%20of%20Part%201901

5.v This row intentionally left blank 
5.w MFH Concurrence in Contract 1924.6(a)(1); 1924.13(e)(1)(ii)(H) 

 Concurrence letter provided by MFH 
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6 CONTRACT METHOD: NEGOTIATED CONTRACT: Contract Concurrence 
The contract concurrence documents should be submitted as a complete package for review and concurrence: 

Doc # Document Comment 
6.a Request exception to Competitive Bidding See “MFH_515_514_516_Exception to Competitive Bidding" for list of documents 
6.b Form RD 400-1 Equal Opportunity Agreement On projects with total cost over $10,000, must be signed by the owner and identifies 

EEO requirements for contractor. 
6.c Form RD 400-6 (current version): Compliance 

Statement signed by prospective contractor 
7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $10,000 

6.d RD 1940-Q, Exhibit A-1 Certification for 
Contracts Grants & Loans signed by prospective 
contractor. 

7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $100,000 

6.e RD 3560-30 Identity of Interest (IOI)  
Disclosure Certificate or RD 3560-31   Identity 
of Interest Qualification (as applicable) 

Regarding IOI between Owner and Contractor(s) 

6.f Board’s Resolution Awarding the Contract If Applicable 
6.g RD 1924-A, Guide 1, Attachment 5 

Notice of Award 
Issued by Owner to Contractor after Pre-Construction Conference/meeting held 

6.h AIA Document Standard Form of Agreement Or approved alternate agreement; Note 3 
6.i RD 1924-A, Guide 1, Attachment 6 Attached to AIA Document and referenced in the AIA Agreement Or RD attachment 

to alternate agreement; Note 3 
6.j AIA A201-2017 General Conditions of the 

Contract for Construction 
6.k RD 1924-A, Guide 1, Attachment 10 Attached to AIA A201 and referenced in the AIA Standard Form of Agreement 
6.l RD 1924-A, Exhibit F & Exhibit G: Payment Bond 

& Performance Bond 
1924.6(a)(3); 1924.13(e)1(iii) Or AIA Documents - if Agency is providing interim 
financing, then rider including the Agency named as co-obligee 

6.m Surety other than Performance and Payment 
Bonds 

See 1924.6(a)(3) for alternatives to performance and payment bonds or exception 
to surety requirements. Concurrence letter provided by MFH; refer to 
“MFH_515_514_516_Exception to Surety Requirements” 
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6 CONTRACT METHOD: NEGOTIATED CONTRACT: Contract Concurrence 
The contract concurrence documents should be submitted as a complete package for review and concurrence: 

Doc # Document Comment 
6.n Contractor’s Certificate of Insurance 
6.o Contractor completes 1901-E Exhibit C for all 

contracts and subcontracts exceeding $10,000 
If Agency financed, PRR assigned needs to submit to DOL within 10 business days of 
contract award. Refer to 7 CFR Exhibit C to Subpart E. (7 CFR 1901.205(b)(3)) 
https://www.ecfr.gov/current/title-7/part-1901/appendix-Exhibit%20C%20to%20Subpart%20E%20of%20Part%201901 

6.p RD 1924-A, Guide 1, Attachment 7 
Certification of Owner’s Attorney 

6.q This row intentionally left blank 
6.r MFH Concurrence in Contract 1924.6(a)(1); 1924.13(e)(1)(ii)(H) 

Concurrence letter provided by MFH 
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7 EXCEPTION TO CONTRACT METHOD- PUBLIC BODY 

Doc # Document Comment 
7.a Request exception to contract method See “MFH_515_514_516_Exception to Contract Method-Public Body” for list 

of documents. Concurrence letter provided by MFH.
7.b Public Body has completed 1901-E Exhibit C for 

all contracts and subcontracts exceeding 
$10,000 

If Agency financed, PRR assigned needs to submit to DOL within 10 business days of 
contract award.  
Refer to 7 CFR Exhibit C to Subpart E. 

7.c Surety Requirements Letter of credit or cash deposit: 7CFR 1924.13(e)(2)(ix)(B) 
7.d Subcontractor(s) executed agreement For each contract or subcontract as applicable 
7.e Subcontractor’s Certificate of Insurance For each contract or subcontract as applicable 
7.f Form RD 400-1 Equal Opportunity Agreement On projects with total cost over $10,000, must be signed by the owner, and 

identifies EEO requirements for subcontractor 
7.g Form RD 400-6 (current version): Compliance 

Statement signed by each subcontractor 
7 CFR 1924.6(a)(4) through (9) 
If contact amount exceeds $10,000 

7.h RD 1940-Q, Exhibit A-1 Certification for 
Contracts Grants & Loans signed by each 
subcontractor. 

7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $100,000 

7.i RD 3560-30 Identity of Interest (IOI) or RD 
3560-31 Identity of Interest Qualification (as 
applicable) 

Regarding IOI between Applicant and Contractor(s) 
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8 OWNER-BUILDER METHOD 
Doc # Document Comment 
8.a Agency issues exception to the Contract 

Method of Construction; proceed with owner-
builder method of construction 

Refer to “MFH_515_514_516_Request to use the Owner-Builder Method 
Submittal List”. Concurrence letter provided by MFH

8.b Owner Builder completes 1901-E Exhibit C for 
all contracts and subcontracts exceeding 
$10,000 

If Agency financed, PRR assigned needs to submit to DOL within 10 business days of 
contract award. Refer to 7 CFR Exhibit C to Subpart E. 
7 CFR 1901.205(b)(3) 
https://www.ecfr.gov/current/title-7/part-1901/appendix-Exhibit%20C%20to%20Subpart%20E%20of%20Part%201901 

8.c Surety Requirements Letter of credit or cash deposit 7CFR 1924.13(e)(2)(ix)(B) 
8.d Subcontractor(s) executed agreement For each contract or subcontract 
8.e Contractor’s Certificate of Insurance 
8.f Form RD 400-1 Equal Opportunity Agreement On projects with total cost over $10,000, must be signed by the owner and 

identifies EEO requirements for subcontractor 
8.g Form RD 400-6 (current version): Compliance 

Statement signed by each subcontractor 
7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $10,000 

8.h RD 1940-Q, Exhibit A-1 Certification for 
Contracts Grants & Loans signed by each 
subcontractor. 

7 CFR 1924.6(a)(4) through (9) 
If contract amount exceeds $100,000 

8.i RD 3560-30 Identity of Interest (IOI)  
Disclosure Certificate or RD 3560-31   Identity 
of Interest Qualification (as applicable) 

Regarding IOI between Owner-Builder and Contractor(s) 
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9 Preconstruction Conference 7 CFR 1924.6(a)(11)(1) 
Doc # Document Comment 
9.a Form RD 1924-16 or acceptable alternative 

Record of Pre-Construction Conference 
To be completed by the Architect of Record (Project Architect) 
Attendance (in person or virtual) by Owner, Project Architect, Contractor, Third 
Party Lenders (if applicable, MFH and PSS (typically); all in attendance must sign final 
record 

9.b Form RD 400-3 for each prime contract over 
$10,000 and Equal Employment Opportunity is 
the Law Poster – EEOC-P/E-1 

Distributed from Agency at pre-construction conference 

9.c And Justice for All Poster – Form AD-475-A Distributed from Agency at pre-construction conference 
9.d Employee Rights Under the Davis-Bacon Act 

Poster - WH1321 and WH1321 SPA 
Distributed from Agency at pre-construction conference, if applicable. (English and 
Spanish version) 

9.e Building Permit If applicable 
9.f Any additional permits If applicable 
9.g RD 1924-A, Guide 1, Attachment 9 

Notice to Proceed 
Issued by Owner to Contractor 

9.h List of Material Suppliers and Subcontractors (if 
available) 

9.i Schedule of Values (if available) AIA G703 or RD 1924-18 Continuation Sheet 
9.j Project Schedule (if available) 
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Construction Monitoring Submittals 
Doc # Document Comment 
10 Monthly Payment Estimate & Application 7 CFR 1924.6(12); 1924.13(3)(1)(iv) 
10.a Application Form AIA G702 with RD concurrence attachment or RD 1924-18 
10.b Schedule of Values AIA G703 or RD 1924-18 continuation sheet 
10.c Change Orders Approved during the period covered by the pay application and prior to work 

performed, unless emergency situation 
10.d Allowance documentation i.e., invoices for any payment requested out of an allowance line item
10.e Stored Materials documentation if payment is 

being requested for stored materials 
On Site Stored Materials:  invoices and photos of materials showing they are 
securely stored 
Off Site Stored Materials:  invoices, photos of materials showing they are clearly 
marked with the Project Name, Transfer of Title of Ownership, Right of Owner for 
Entry to inspect materials, Certificate of Insurance, and Bill of Lading/Packing List 

10.f Monthly lien releases (if there are no Payment 
and Performance bonds) 

Not applicable if there are surety bonds on the project 

10.g Davis Bacon Payroll Certification If applicable. Optional form wh347. 
10.h Project Architect’s Site Observation Report  Project Architect’s meeting minutes and site observation report with photos 

documenting work completed and any stored materials. 
10.i This row intentionally left blank 
10.j This row intentionally left blank 
10.k MFH Concurrence and disbursal of loan funds (if applicable) 
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Construction Monitoring Submittals 
Doc # Document Comment 
11 Change Orders 7 CFR 1924.10 
11.a Form RD 1924-7 Contract Change Order Form Or AIA G701 Contract Change Order Form with RD concurrence attachment 
11.b Narrative (non-technical) describing the need 

for the change order and documentation of 
how cost increase will be funded 

Including revised drawings or sketches (if applicable) stamped and signed by the 
architect of record 

11.c Back-up documentation i.e.: Detailed cost estimate, labor and material costs, quotes from subcontractors
and/or material suppliers, etc.

11.d This row intentionally left blank 
11.e MFH Concurrence On Form RD 1924-7 or, if using AIA G701, RD concurrence attachment 
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Construction Monitoring Submittals 
Doc # Document Comment 
12 Closeout Documents 7 CFR 1924.6(a)(12)(vi); 7 CFR 1924.13(a) 
12.a Architect of Record Field Report and Punchlist * At Substantial Completion 
12.b AIA Document G704 Form- Certificate 

of Substantial Completion *
Amount held back from retainage for punch-list items listed on the document 
Substantial Completion Inspection attended by both MFH and PSS (if available) 

12.c This row intentional intentionally skipped 
12.d Certificate of Occupancy or Certificate 

of Compliance *
7 CFR 1924.9(d) or required approvals from municipal and governmental authorities 
having jurisdiction over the project, if Applicable 

12.e Form RD 1924-19 Builder’s Warranty And/or any other warranty information, with dates. Form RD 1924-19 signed by the 
Owner.  

12.f Acceptance by project architect (architect of 
record) 

7 CFR 1924.9(e) 

12.g Acceptance by owner 7 CFR 1924.6(a)(12)(vi)(B) 
12.h As-built drawings electronic PDF format- RD Attachment to B101 
12.i This row intentional intentionally skipped 
12.j Verification Owner has received As-Builts, O & 

M manuals, attic stock, etc. 
7 CFR 1924.13(a)(5)(v)(G) Owner’s acknowledgement, i.e., on transmittal from 
Project Architect, email from Owner 

12.k AIA G707 Consent of Surety Company to Final 
Payment 

If performance and payment bonds 

12.l Final Acceptance Letter from State Regulatory 
or Funding agency (if applicable) 

12.m Copy of Maintenance Bond (Latent Defects 
Bond) 

If no Performance and Payment Bonds 

12.n Contractor Release of Liens from Prime and All 
Sub Contractors: 
Form RD 1924-9 Contractor Release of Liens 
Form RD 1924-10 Release by Claimants (if no 
surety bond)  

See 1924-9 FMI for instructions. 
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Construction Monitoring Submittals 
Doc # Document Comment 
12.o RD 1924-13 Certification of Actual Cost 7 CFR 1924.13(e)(1)(v)(B); 7 CFR 1924.13(e)(2)(x) 

Signed by Owner and Contractor 
12.p Final Pay Application 7 CFR 1924.6 (a) (12) (vi)  

All required closeout documents must be sent to and accepted by MFH before final 
payment will be made  

12.q 11th Month Warranty Inspection Owner, Project Architect, and Contractor to tentatively schedule inspection and 
provide to MFH for future follow up 

* These items must be submitted, reviewed, and concurred by MFH prior to implementation of post rehab rents. 
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ADDENDUM TO THE CAPITAL NEEDS ASSESSMENT CONTRACT 
(Between CNA Recipient and CNA Provider)  


This ADDUNDUM to the CAPITAL NEEDS ASSESMENT (CNA) CONTRACT 
between (CNA Provider) and (CAN Recipient) is entered into 
this day of , 20 (the Effective Date) for the property known as 


(Property). 


DEFINITIONS 


"Acceptance" means the act of an authorized representative of the United States 
Department of Agriculture (USDA), Rural Development by which the representative 
approves the Agreement and this Addendum. 
"Agreement" means the contract entered into between the CNA Recipient and the CNA 
Provider to provide a CNA of the property. It includes the original document entered into 
between the parties, this Addendum, and any other document incorporated by the 
Agreement. 
"CNA Report" means a report in general conformance with the Statement of Work that is 
attached hereto and the Fannie Mae Physical Needs Assessment Guidance to the Property 
Evaluator. 
"CNA Reviewer" means a person assigned to review the CNA report on behalf of 
USDA, Rural Development program. 
"CNA Provider" means the person or entity entering into the Agreement with the CNA 
Recipient to perform all work required to provide a CNA of the property. 
"CNA Recipient" means the person or persons who have or will have legal title and/or 
ownership of a property participating under USDA, Rural Development programs. 
"Program" means any MR program authorized by Section 515 of the Housing Act of 
1949, as amended and administered by USDA, Rural Development. 
"Property" means any structure(s), dwelling(s) and/or land that is the subject of any 
Multi- family Housing program administered by the U.S. Department of Agriculture, 
Rural Development, and for which a CNA is required by U.S. Department of Agriculture, 
Rural Development. 
"USDA RD" means the United States Department of Agriculture, Rural Development. 
"Work" means the CNA Statement of Work as attached hereto. 


RECITALS 


WHEREAS, the property known as Property is 
included in the program being administered by USDA RD. 


WHEREAS, as a condition of participating in the program, the CNA 
Recipient is required to obtain a CNA for the Property, which has been prepared in 
accordance with the Statement of Work; CNA Recipient and CNA Provider must 
agree to a Contract to prepare a CNA for the Property. 


WHEREAS, CNA Provider and CNA Recipient are parties to that certain 
CNA Contract, dated , 20_, Agreement, pursuant to which the CNA 
Recipient has retained the services of CNA Provider to provide a CNA for the 
Property for the base Contract amount of $ and for itemized "Additional 


A-1 
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Services" as follows: (see listing inspection i.e. below,) in the amount of $  
per item or service. The total Contract amount is $  


WHEREAS, the parties hereby wish to incorporate into the Agreement and 
its Exhibits certain additional provisions as set forth below. 


NOW, THEREFORE, in consideration of the promises and mutual covenants 
contained herein and other good and valuable consideration, the receipt and 
sufficiency of which are hereby acknowledged, the parties agree to the following 
additional terms and conditions as follows: 


ADDITIONS TO THE AGREEMENT  
(Between CNA Recipient and CNA Provider)  


I. CNA RECIPIENTS OBLIGATIONS 


a. SUBMISSION OF CONTRACT FOR CONCURRENCE BY USDA RD 


CNA Recipient will promptly submit to USDA RD for review and concurrence a copy 
of the executed Agreement and this Addendum. 


b. NOTIFICATION OF CONCURRENCE OF AGREEMENT BY USDA 
RD 


Upon receiving notification from USDA RD of its concurrence of the Agreement, 
CNA Recipient will promptly furnish CNA Provider with evidence of this acceptance. 


c. ACCESS TO THE PROPERTY 


Owner must allow CNA Provider, CNA Recipient and; if requested, the CNA 
Reviewer, complete, timely and unconditional access to the Property and its premises 
for the purpose of conducting the inspections that are required for preparing the CNA. 


d. FURNISHING PROPERTY INFORMATION 


At least (number) day(s) prior to the commencement of the CNA 
inspection, CNA Recipient must furnish to the CNA Provider all infolination 
on any recent and/or immediate planned capital improvements to the Property, 
any recent and/or scheduled repairs, finalized maintenance schedules, and 
information on the existence of any known environmental hazards at the 
property. In addition, Owners must provide any available information on any 
current "Transition Plan" and "Self -Evaluation" addressing proposals for 
complying with all applicable Federal accessibility requirements, and other 
matters relevant to the CNA Statement of Work. 


Specific items the CNA Recipient should provide the CNA Provider include: 


1. Contact information for the Owner's representative at USDA RD (Name, 
address, telephone number, e-mail address, etc.). 


2. Building-by-building breakdown of units by bedroom count and type (i.e. 
garden, townhouse, fully accessible) to aid in selection of units at time of 


A-2 
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inspection. 
3. Any available plans or blueprints of development (as-built drawings 


preferred). 
4. Listing of capital expenditures for the Property over the past three to five years 


and maintenance expenditures over the last 12 months. 
5. Maintenance logs to help identify any significant or systemic areas of concern. 
6. Copies of invoices for any recently completed capital improvements and/or 


copies of quotes for any pending/planned capital improvements. 
7. A valid/current Section 504 Accessibility Self Evaluation/Transition Plan (no 


more than three years old). 
8. Any available capital/physical needs assessments (CNAs/PNAs) that were 


previously completed. 
9. Any available structural or engineering studies that were previously 


completed. 
10. Any available reports related to lead-based paint testing or other 


environmental hazards (i.e. asbestos, mold, underground storage tanks, etc.) 
that were previously completed and/or related certifications if environmental 
remediation has been completed. 


11. Reports including, but not limited to: local Health Department inspections, 
soils analysis, USDA's last compliance review, or USDA's last security 
inspection. 


12. If the CNA Recipient certifies below that (a) third-party funds have been 
committed for use in the transaction for which the CNA is required; and (b) 
USDA RD has communicated its acceptance or acknowledgement of the 
availability of these funds (whether by an award of points in a portfolio 
revitalization program or otherwise); and (c) these funds are to be used 
towards a rehabilitation program at the Property, the CNA Recipient will 
provide the CNA Provider with a copy of the proposed rehabilitation scope 
and budget. 


e. ADDITIONAL SERVICES 


When a CNA exceeds the one-year duration beyond the original acceptance date 
of the document, the report is required to be updated. The Contract should 
designate anticipated tasks and costs that would be necessary to update the CNA 
after the one-year or two-year time frames have been exceeded. The Contract 
should include, at a minimum: 


1. Identify Property where update is required. 
2. Itemized list of possible tasks to be performed to accomplish the update: 


Time and materials 
Interviews 
Document reviews (photos, construction documents, contracts, etc.). 
Additional site visit as required (travel). 


3. Associated unit costs for each task required for the CNA Update. 


II. CNA RECIPIENT'S CERTIFICATIONS—CNA Recipient hereby certifies as 
follows: 


a. STATUS OF PROPOSED CNA (check correct box): 
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O CNA Recipient has received a commitment for third-party funding for 
the revitalization transaction for which application was made. The CNA 
Provider will create the CNA based on existing conditions "as is". 
CNA Recipient is responsible for the Scope of Work and budget for the 
proposed rehabilitation of the Property (typically obtained from a project 
Architect), incorporating any requirements of the third-party lender. The 
CNA Provider will then revise their CNA based on the anticipated 
conditions "post rehabilitation" of the Property after the rehabilitation. 
Both CNAs will be provided to Rural Development. 


O CNA Recipient has requested or will request third-party funds but has 
no commitment. If CNA Recipient does not have a commitment of third-
party funds, CNA Reviewer agrees that it is within USDA RD's sole 
discretion to determine whether the CNA Provider should consider any 
rehabilitation Scope of Work and budget for a "post rehabilitation" CNA 
after conducting a CNA based on the Property's "as is" condition. USDA 
RD will make such a determination on the likelihood of third-party funds 
being made available. CNA Provider should verify this decision with 
Rural Development prior to performing a "post rehabilitation" CNA. 


O CNA Recipient does not anticipate third-party funds being utilized, or 
does not anticipate a rehabilitation at this time. In this case, the CNA 
Provider will conduct a normal review of the Property, not 
including/anticipating any rehabilitation, and base the CNA on the 
existing conditions at the Property. 


NOTE: The CNA Recipient will not instruct the CNA Provider to perform a "post 
rehabilitation" CNA without approval from Rural Development. 


b. COMPLIANCE WITH STATEMENT OF WORK 


CNA Recipient must allow the CNA Provider to comply with the Statement of Work 
in creating and developing a CNA report that will incorporate and meet all terms, 
conditions and requirements as set forth in the attached Statement of Work. CNA 
Recipient must not impede or attempt to influence the CNA Provider's impartiality in 
applying the CNA requirements and guidelines established by Rural Development in 
describing the physical condition and needs of the Property. 


c. AVAILABILITY 


CNA Recipient must be available to promptly discuss any draft or preliminary CNA 
report with the CNA Provider and must address in writing to the CNA Reviewer any 
desired revisions, corrections, comments or concerns the CNA Recipient may have 
relating to such report. 


d. ADDRESSING DEFICIENCIES 


CNA Recipient must promptly furnish to the CNA Provider USDA RD's CNA 
Review report. CNA Recipient will discuss any deficiencies observed by the CNA 
Reviewer and request that the deficiencies be addressed within five (5) working days. 
Should deficiencies not be addressed within five (5) working days, CNA Recipient 
may order the CNA Provider in writing to suspend, delay, or interrupt all or any part of 
the work under the Agreement that remains to be performed for such period of time 
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until deficiencies identified by the CNA Reviewer have been satisfied. 


e. PAYMENT 


The CNA Recipient must pay the CNA Provider 50 percent of the negotiated contract 
amount for the base CNA Contract once the Contract for CNA services has been 
executed. If the CNA Recipient chooses to include and pay for additional services 
from the CNA Provider exceeding the negotiated base CNA Contract amount, then 
these services must be listed and the payment method addressed in the Contract 
between the CNA Recipient and CNA Provider. If funds for additional services will 
be withdrawn from the reserve account, then 50 percent of the base Contract amount 
along with the additional services will be paid once the contract for CNA services has 
been executed. 


Upon concurrence by the CNA Reviewer of the CNA Provider's final report (signature 
of Reviewer and Underwriter required), the CNA Recipient will promptly satisfy and 
pay the remaining 50 percent balance of the base Contract amount and additional 
services if they are paid for out of the reserve account. Any remaining fees and/or 
dues owed to the CNA Provider pursuant to the terms of the Agreement will also be 
due upon the CNA Reviewer's concurrence of the CNA Provider's final report. Other 
payments must be subject to the schedule identified in the Agreement. 


Ill. CNA PROVIDER'S OBLIGATIONS — (applies to "as-is" "updates" and 
"post rehabilitation") 


a. CNA PROVIDER'S RESPONSIBILITY FOR WORK 


The CNA Provider must furnish all necessary labor, materials, tools, equipment, and 
transportation necessary for performance of the work as described in the Statement of 
Work, which is attached hereto. The format utilized for this report must be 


. (Write in "USDA RD CNA Template in Microsoft Excel 
Format" or similar electronic format.) 


b. COMPLIANCE WITH STATEMENT OF WORK 


CNA Provider will comply with the Statement of Work by creating and developing a 
CNA report that will incorporate and meet all terms, conditions and requirements as set 
forth in the attached Statement of Work. 


c. DELIVERY OF PRELIMINARY CNA REPORT 


CNA Provider must promptly provide to the CNA Recipient and USDA RD a 
preliminary CNA report. 


d. AVAILABILITY TO DISCUSS CNA REPORT FINDINGS 


CNA Provider must take any reasonable measures to be readily available to discuss 
and respond to any findings, concerns, comments, or revisions the CNA Reviewer may 
have regarding the preliminary CNA report. 
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e. SUBMISSION OF FINAL CNA REPORT 


After receipt of the CNA Reviewer's report, the CNA Provider must promptly provide 
the CNA Recipient and USDA RD with a finalized CNA report. The fmalized report 
will incorporate observations, comments and/or changes identified by the CNA 
Reviewer. 


IV. CNA PROVIDER'S CERTIFICATIONS CNA Provider hereby certifies as  
follows: 


a. LICENSING AND COMPLIANCE 


CNA Provider possesses valid and current licenses and certifications necessary to 
comply with the Statement of Work and as regulated by all applicable State, county, 
and/or local laws and/or ordinances. 


b. CONFLICTS OF INTEREST 


CNA Provider has no identity of interest as defmed in 7 CFR part 3560 with CNA 
Recipient or Owner's Property or the management agency/company for the Property. 


c. PROPERLY TRAINED 


CNA Provider and any Provider personnel who will have actual responsibility for the 
Property inspection and preparation of the CNA are properly trained and experienced 
in evaluating site and building systems, health and safety conditions, physical and 
structural conditions, environmental and accessibility conditions, and estimating costs 
for repairing, replacing and improving site and building components. 


d. PROFESSIONALLY EXPERIENCED 


CNA Provider and any Provider personnel who will have actual responsibility for the 
Property inspection and preparation of the CNA are professionally experienced in 
preparing and providing CNA's for multifamily housing properties that are similar in 
scope and operation to those typically financed in USDA RD's Multi-Family Housing 
program. 


e. KNOWLEDGEABLE OF CODES 


CNA Provider and any Provider personnel who will have actual responsibility for the 
Property inspection and preparation of the CNA are knowledgeable about applicable 
site and building standards and codes, including Federal, State and local requirements 
on environmental and accessibility issues. 


f. DEBARMENT AND SUSPENSION 


CNA Provider is not debarred or suspended from participating in Federally assisted 
programs and will comply with the requirements of 7 C.F.R. part 3017 and 2 C.F.R. 
part 417 or any successor regulation, pertaining to debarment or suspension of a person 
from participating in a Federal program or activity. 
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g. SIGNED CERTIFICATION 


Include a written and signed certification by the CNA Provider that it meets all of the 
above qualifications for the proposed Agreement with the CNA Recipient for CNA 
services. [The CNA Provider's execution of this Addendum will constitute its "written 
and signed certification" that it meets these qualifications.] 


V. MISCELLANEOUS 


a. USDA RURAL DEVELOPMENT PROVISIONS 


Upon request of the CNA Provider or CNA Recipient, USDA RD will make available 
pertinent project data such as the reserve replacements for the last 2-3 years, budget 
summary of the last two years, and copies of Physical Inspections and Supervisory 
Visits for the Property, if available. 


b. ASSIGNMENT OF CONTRACT 


CNA Provider must not assign or transfer any interest in or performance of this 
Contract, without written authorization from the CNA Recipient and a USDA RD 
representative. 


c. ENTIRE AGREEMENT 


If there are inconsistencies between any provision in this Addendum and any provision 
in the Agreement, the provision in this Addendum must govern. No oral statements or 
representations or prior written matter contradicting this instrument must have any 
force and effect. 


d. GOVERNING LAW 


All matters pertaining to this Addendum (including its interpretation, application, 
validity, performance and breach) in whatever jurisdiction action may be brought, 
must be governed by, construed and enforced in accordance with the laws of the State 
of 


(Location of the Property) 


e. HEADINGS 


This Addendum must be governed by and interpreted as part of the Agreement and its 
general terms and conditions. 


f. TERMS AND CONDITIONS 


Except as expressly stated herein, all other terms and conditions of the Agreement 
must remain in full force and effect. 


IN WITNESS WHEREOF, the undersigned who are duly authorized to execute and 
enter into this Addendum, intending to be legally bound hereby, have executed this 
Addendum as of the date first written above. 
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Project:  


Project Location:  


CNA Recipient CNA Provider 


By its:  By its:  
(Title/Position) (Title/Position) 


Concurred by: 


The United States Department of Agriculture, Rural Development 


Rural Development Representative Title/Position 
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CAPITAL NEEDS ASSESSMENT STATEMENT OF WORK 


Nature of the Work 
A Capital Needs Assessment (CNA) is a systematic assessment to determine a Property's 
physical capital needs over the next 20 years based upon the observed current physical 
conditions of a Property. The CNA report provides a year-by-year estimate of capital 
replacement costs over this 20-year period for use by the CNA Recipient and the U.S. 
Department of Agriculture (USDA) Rural Development (RD) personnel in planning the reserve 
account for replacements and other funding to cover these costs. 


Note: RD will use the CNA report as a key source of information about expected capital needs 
at the Property and the timing of these needs. However, the CNA report is only an estimate of 
these needs and their timing. It should not be viewed as the formal schedule for actual 
replacement of capital items. Replacement of capital items should occur when components 
reach the end of their actual useful life, which may occur earlier or later than estimated in the 
CNA report. 


Payment 
The CNA Recipient must pay the CNA Provider 50 percent of the negotiated Contract amount 
for the base CNA Contract amount once the Contract for CNA services has been executed. If 
the CNA Recipient chooses to include and pay for additional services from the CNA Provider 
exceeding the negotiated base CNA Contract amount, then these services must be listed and the 
payment method addressed in the Contract between the CNA Recipient and CNA Provider. If 
funds for additional services will be withdrawn from the reserve account, then 50 percent of the 
base Contract amount along with the additional services will be paid once the Contract for CNA 
services has been executed. 


Upon concurrence by the CNA Reviewer of the CNA Provider's final report (signature of 
Reviewer and Underwriter required), the CNA Recipient will promptly satisfy and pay the 
remaining 50 percent balance of the base Contract amount and additional services if they are 
paid for out of the reserve account. Any remaining fees and/or dues owed to the CNA 
Provider pursuant to the terms of the Agreement will also be due upon the CNA Reviewer's 
concurrence of the CNA Provider's final report. Other payments must be subject to the 
schedule identified in the Agreement. 


Qualifications 


The CNA Provider must: 
1. Possess valid and current licenses and certifications necessary to comply with the 


Statement of Work and as regulated by all applicable State, county and/or local laws 
and/or ordinances. 


2. Have no identity of interest as defined in 7 C.F.R. part 3560, with CNA Recipient or 
owner's Property, or management agent. An architectural firm performing a CNA which 
is also involved in the rehabilitation of the Property would be considered an Identity of 
Interest. For example: the Architect that performs the CNA assessment could overstate 
the conditions of the Property in order to inflate the rehabilitation scope, resulting in an 
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increase to the Architect's compensation which is typically a percentage of the 
construction costs. 


3. Be properly trained and experienced in evaluating site and building systems, health and 
safety conditions, physical and structural conditions, environmental and accessibility 
conditions, and estimating costs for repairing, replacing, and improving site and building 
components. (This applies to the CNA Provider or any Provider personnel who will 
have actual responsibility for the property inspection and preparation of the CNA.) 


4. Be professionally experienced in preparing and providing CNAs for Multi-Family 
Housing properties that are similar in scope and operation to those typically financed in 
USDA RD's Section 515 program. (This applies to the CNA Provider or any Provider 
personnel who will have actual responsibility for the Property inspection and preparation 
of the CNA.) 


5. Be knowledgeable about applicable site and building standards and codes including 
Federal, State and local requirements on environmental and accessibility issues. (This 
applies to the CNA Provider or any Provider personnel who will have actual 
responsibility for the Property inspection and preparation of the CNA.) 


6. Not be debarred or suspended from participating in Federally assisted programs and will 
comply with the requirements of 2 C.F.R. parts 417 and 180 or any successor regulation, 
pertaining to debarment or suspension of a person from participating in a Federal 
program or activity. 


Statement of Work 


The CNA Provider must: 
1. Perform a CNA in general conformance with the document: "Fannie Mae Physical 


Needs Assessment Guidance to the Property Evaluator," except as modified herein. 
2. Inspect the property. A minimum of 50 percent (50 percent if less than 50 units) (45 


percent if Property includes 50 — 99 units, 40 percent if the Property contains 100 or 
more units) of all dwelling units must be inspected in a non-intrusive manner. 
Consideration must be given to inspecting at least one unit per floor, per building, and 
per unit type (one-bedroom, two-bedroom, etc.) up to the threshold percentage. CNA 
Providers must ultimately be responsible for appropriate unit sampling but are 
encouraged to consult with site representatives to gather adequate information. This will 
help ensure that unit samples represent a cross-section of unit types and current physical 
conditions at the Property and are reflective of substantive immediate physical condition 
concerns. An site improvements, common facilities (every central mechanical room, 
every laundry etc.), and building exteriors must be inspected. (ASTM guidelines, 
allowing for "representative observations" of major elements are not adequate in this 
regard. Although inspections are "non-intrusive", CNA Providers must include an 
inspection of crawlspaces and attics (when these spaces can be reasonably and safely 
accessed) in a number sufficient to formulate an opinion of the condition of those spaces 
and any work necessary). All units designated as fully accessible for the handicapped 
must be inspected. The inspection must include interviews with the CNA Recipient, 
applicant/transferee, management staff, and tenants as needed. It must also include 
consideration of all relevant Property information provided by the CNA Recipient, 
including: 
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• Contact information for the client's representative at Rural Development (Name, 
address, telephone number, e-mail address, etc.). 


• Building-by-building breakdown of units by bedroom count and type (i.e. garden, 
townhouse, handicap accessible) to aid in selection of units at time of inspection. 


• Any available plans or blueprints of development (as-built drawings preferred). 
• Listing of capital expenditures for the Property over the past three to five years and 


maintenance expenditures over the last 12 months. 
• Maintenance logs to help identify any significant or systemic areas of concern. 
• Copies of invoices for any recently completed capital improvements and/or copies of 


quotes for any pending/planned capital improvements. 
• A valid/current Section 504 Accessibility Self-Evaluation/Transition Plan (no more 


than three years old). 
• Any available capital/physical needs assessments (CNAs/PNAs) that were previously 


completed. 
• Any available structural or engineering studies that were previously completed. 
• Any available reports related to lead-based paint testing or other environmental hazards 


(i.e. asbestos, mold, underground storage tanks, etc.) that were previously completed 
and/or related certifications if environmental remediation has been completed. 


• Reports including but not limited to: local Health Department inspections, soils 
analysis, USDA's last Civil Rights compliance review, USDA's last security 
inspection. 


• If the CNA Recipient certifies that: (a) third-party funds have been committed for 
use in the transaction for which the CNA is required; and (b) USDA RD has 
communicated its acceptance or acknowledgement of the availability of these funds 
(whether by an award of points in a portfolio revitalization program or otherwise); 
and (c) these funds are to be used towards a rehabilitation at the Property, the CNA 
Recipient will provide the CNA Provider with a copy of the proposed rehabilitation 
scope and budget. Attachment J provides more rehabilitation requirements. 


3. Prepare a report using forms developed by Rural Development or other similar 
documents. The report must be on an electronic worksheet in excel format commonly 
used in the industry, or as prescribed elsewhere herein. The report must contain the 
following components, at a minimum: 


a. Project Summary. Identification of the CNA Provider and CNA Recipient, and a 
brief description of the project, including the name, location, occupancy type 
(family/elderly) and unit mix. 


b. Narrative. A detailed narrative description of the Property, including year the 
property was constructed or rehabilitated (of each phase if work completed in 
multiple phases), interior and exterior characteristics, conditions, materials and 
equipment, architectural and structural components, mechanical systems, etc. It 
must also include: 







Attachment B 
Page 4 of 9 


i. Number, types, and identification of dwelling units inspected and used as a basis 
for the findings and conclusions in the report; 


ii. An assessment of how the Property meets the requirements for accessibility to 
persons with disabilities; 


a) The report must include any actions and estimated costs necessary to correct 
deficiencies in order for the Property to comply with applicable Federal, State, and 
local laws and requirements on Section 504 accessibility. The report must also 
include an opinion on the adequacy of any existing and approved Transition Plans 
for the Property in accordance with USDA RD requirements. CNA Providers must 
not assume that a Property built in accordance with accessibility standards 
prevailing at the time of original construction is "grandfathered" on accessibility 
requirements. 
b) The CNA Provider must include in the final report an accessibility evaluation 
in accordance with all applicable Federal accessibility requirements and 
standards. CNA Providers are strongly encouraged to review Appendix 5 to HB-
2-3560. 


iii. An assessment of observed or potential on-site environmental hazards (e.g., 
above or below ground fuel storage tanks, leaking electrical transformers); 


Note: The narrative portion of the report must address and include any existing 
testing results for the presence of radon, lead in water, lead-based paint, and other 
environmental concerns. CNA Providers are not expected to conduct or 
commission any testing themselves. However, where test results provided by the 
CNA Recipient affirmatively point to hazards, the CNA Provider must inquire about 
subsequent remediation steps and include cost allowances for any identified 
hazards not yet remediated. 


iv. Recommendations for any additional professional reports as deemed necessary 
by the CNA Provider, such as additional investigations on potential structural 
defects or environmental hazards; 


Note: The narrative portion of the report must address each study or report 
necessary; why, and what expertise is needed so that the CNA Recipient can 
alleviate that issue, including estimates for repairs, prior to underwriting. It is not 
the CNA Provider's responsibility to estimate the cost of the study or repairs/ 
remediation necessary. 


v. Needs of the Property funded or to be funded from a third-party (if any), such as 
tax credits, including a brief description of the work, the source of funding, the 
year(s) the work is planned to be completed, and the total estimated costs in 
current dollars; and: 


Note: For projects where the CNA Recipient advises the CNA Provider that third- 
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party funding for rehabilitation is committed and the work will begin within 12  
months, the CNA must address the existing conditions at the Property, and the 
"post-rehabilitation" needs at the Property. An example would be a CNA 
Recipient  who has submitted a pre-application to Rural Development for the 
Multifamily Preservation and Revitalization (MPR) Demonstration Program where 
Rural Development has awarded points to the application for third-party funding, 
and  it has committed third-party funding. Under the MPR, a CNA Recipient who 
has applied for third-party funding for rehabilitation but does not have a 
commitment for this funding must have the CNA prepared based on conditions at 
the Property "as is, not "post rehabilitation". In these cases, consult with Rural 
Development as to whether a "post rehabilitation" CNA should be done. When a 
CNA Recipient receives the funding commitment, and rehabilitation is planned 
within the next 12 months, the CNA Contract must be renegotiated to indicate that 
rehabilitation is planned and specify thatthat a "post rehabilitation" CNA should be 
prepared. 


In preparing CNAs for these properties, the CNA Provider should undertake the 
CNA on the basis that the third-party funded rehabilitation will occur as described 
in the Scope of Work for the rehabilitation project provided by the CNA Recipient 
and determine the Property's "post-rehabilitation" capital needs over the next 20 
years. In these cases, the CNA Provider is expected to review and understand the 
Scope of Work for planned rehabilitation fundedfrom third-party sources, but 
aside from apparent substantive omissions is not required to comment on the 
planned rehabilitation. 


If there is no evidence that third-party funding for rehabilitation has been 
committed (e.g., if rehabilitation is not indicated in the Rural Development MPR 
pre-application and/or Rural Development has not awarded points for it), then the 
CNA Provider must verify with the Rural Development contact prior to performing 
a "post rehabilitation" CNA. If no funds are committed, and Rural Development 
does not agree to a "post-rehabilitation" CNA, the CNA Provider may note the 
CNA Recipients rehabilitation proposal in the CNA but the report must be 
undertaken as though there will be no immediate rehabilitation. In these cases, the 
CNA must be based on the CNA Provider 's independent professional opinion of 
current and future needs at the Property. (For example, if the CNA Recipient 
wishes for a rehabilitation, but has no funds allocated to perform one.) 


vi. Acknowledgments (names and addresses of persons who: performed the 
inspection, prepared the report, and were interviewed during, or as part of the 
inspection). 


c. Materials and Conditions. This component must be reported on a Microsoft Office Excel 
© worksheet. The following major system groups must be assessed in the report: Site; 
Architectural; Mechanical and Electrical; and Dwelling Units. ALL materials and 
systems in the major groups must be assessed (not every specific material used in the 
construction of the Property), including the following items: 


B-5 







Attachment B 
Page 6 of 9 


i. Item Description; 
ii. Expected Useful Life (EUL). Data entries must be based on the EUL Table 


included in the "Fannie Mae Physical Needs Assessment Guidance to the Property 
Evaluator", unless otherwise explained in the report based upon the installation or 
most recent replacement date, quality, warranty, degree of maintenance or any 
other reasonable and documentable basis. Any EUL entry that varies from the 
Table must include an explanation in the "Comments" column. Any EUL that 
varies from the table by 25 percent or more must be adequately supported 
separately from spreadsheet (for example, provide the documentation or 
explanation in the Narrative section); 


iii. Age. The actual age of the material or system; 
iv. Remaining Useful Life (RUL). Any RUL entry that varies from the difference 


between the EUL and age must be explained in the "Comments" column. Any 
RUL entry that varies 2 years or more must be adequately supported separately 
from the spreadsheet (for example, provide the documentation or explanation in 
the "Narrative" section). Variances of more than 25 percent will not be accepted; 


v. Condition. The current physical condition (excellent — good — fair — poor) of the 
material or system; 


vi. Description of action needed (repair — replace — maintain construct — none); and, 
vii. Comments or field notes that are relevant to the report. 


d. Capital Needs. This component must be reported on a Microsoft Office Excel © 
worksheet. This component identifies all materials and systems for each of the four major 
system groups to be repaired, replaced, or specially maintained. It must include the 
following items for such materials or systems: 


i. Year or years when action is needed; 
ii. Number of years to complete the needed action (duration of the repair work); 
iii. Quantity and Unit of Measure. Any data entry that is not from a physical 


Property measurement or observation during the inspection must be 
explained in the report (contrary to ASTM guidance, lump sum allowances 
must be used only for capital projects, such as landscaping, that cannot 
readily be quantified); and, 


iv. Estimated repair, replacement, or special maintenance unit cost and total cost in 
current (un-inflated) dollars for each line item. The report must identify the 
source(s) used for the cost data. Entries must include estimated costs for 
materials, labor (union or non-union wages, as appropriate), overhead & profit. 
Consultant fees, and other associated costs may be incurred by the CNA 
Recipient when repair or replacement work involves extensive capital activities 
(e.g., a major landscaping or site drainage project). These activities are likely to 
include design costs, or the involvement of general contractors, with associated 
overhead and profit considerations. If the CNA Provider anticipates work will be 
affected by these cost factors, notes should be added to the CNA spread 
sheet/report to explain the cost logic. Discussions with the CNA Recipient and 
the Agency will be necessary to confirm the proposed cost of these capital 
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activities. CNA Providers using such standard cost sources must use cost 
allocations that include overhead and profit. 


Note: An estimated unit cost that is significantly different from an industry 
standard cost, such as R.S. Means or equivalent, must be adequately supported. 


Generally, replacement actions must involve "in-kind" materials, unless a different 
material is more appropriate, approved by the State Historic Preservation Office, if 
applicable, and explained in the report. Exceptions must be made for components 
that are seen as inadequate (e.g. twenty gallon water heaters, prompting resident 
complaints) or below contemporary design/ construction standards (e.g. single-
glazed windows in temperate climates). Rural Development also encourages the 
consideration of alternative technology and materials that offer the promise of 
reduced future capital and/or operating costs (more durable and/or less expensive to 
maintain over time, reduce utility expenses, etc.). CNA Providers are not expected 
to conduct quantitative cost-benefit analyses but must use sound professional 
judgment in this regard. 


In addition to the exceptions described in the paragraph above, Rural Development 
may consider the inclusion of market-comparable amenities/upgrades (e.g. air 
conditioning in warm climates) proposed by the CNA Recipient when such 
features are essential to the successful operational and financial performance of the 
Property. Such items should be identified specifically in the CNA report as "CNA 
Recipient - recommended upgrades" and include an explanation of why these 
upgrades are necessary in supporting the financial and operational performance of 
the Property. Where included, CNA Provider comments on the feasibility and 
appropriateness of the upgrade are required. 


v. The capital needs must be presented in two time frames: 
a) Immediate Capital Needs. All critical health and safety deficiencies (e.g. 
inoperative elevator or central fire alarm system, missing/unsecured railings, 
blocked/inadequate fire egress, property-wide pest infestation) requiring 
corrective action in the immediate calendar year. Separately, the CNA 
Recipient must provide any repairs, replacements, and improvements currently 
being accomplished in a rehabilitation project, regardless of funding source, and 
anticipated to be completed within 12 months. The CNA Recipient will include 
the budget for any planned rehabilitation (e.g., rehabilitation proposed in the 
CNA Recipients pre-application to the MPR). CNA Provider can, but is not 
required, to offer comments about the rehabilitation budget. The CNA must not 
include minor, inexpensive repairs or replacements that are part of a prudent 
CNA Recipients operating budget. (If the aggregate cost for a material line 
item is less than $1,000, then the line item must not be included in the CNA. 
An aggregate cost for a line item is an item which needs to be replaced in any 
given year, the cost exceeds the $1,000, and the item should be replaced in the 
one-year duration. Applying a duration that exceeds one-year may decrease 
the aggregate amount below the $1,000 threshold, thus circumventing the 
intent of the threshold to include a particular item in the CNA. 


B-7 
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Where immediate rehabilitation is proposed by the CNA Recipient using third- 
party funds, the CNA Provider must note the current condition and remaining 
effective useful lives of affected systems and components in an "as is" CNA. 
b) Capital Needs over the Term. Such capital needs include significant 
maintenance, repairs, and replacement items required during subsequent twenty 
calendar years to maintain the Property's physical integrity and long term 
marketability. It must include repairs, replacements, and significant deferred 
maintenance items currently being planned and anticipated to be completed 
after the immediate calendar year and corrections for violations of applicable 
standards on environmental and accessibility issues. It must also include the 
needs described in paragraph 3.b.v. above in the appropriate year(s), if any, if 
these will not be completed within 12 months from the closing of the program 
revitalization transaction. The CNA must not include minor, inexpensive 
repairs or replacements that are part of a prudent Property owner's operating 
budget. (If the aggregate cost for a material line item is less than $1,000, then 
the line item must not be included in the CNA. An aggregate cost for a line 
item is an item which needs to be replaced in any given year, the cost exceeds 
the $1,000, and the item should be replaced in the one-year duration. Applying 
a duration that exceeds one-year may decrease the aggregate amount below the 
$1,000 threshold, thus circumventing the intent of the threshold to include a 
particular item in the CNA. 


Exceptions to these exclusions may be appropriate for very small 
properties, and/or for low cost items that may affect resident health and 
safety (e.g., a damaged or misaligned boiler flue). For example, in small 
projects (total of 12 units or less), items exempted would be for material 
line items less than $250, not $1,000. The report must be realistic and 
based on due diligence and consideration of the Property's condition, 
welfare of the tenants, and logical construction methods and 
techniques. The estimated unit costs and total costs to remedy the 
detailed needs must be provided in current (un-inflated) dollars. 


Capital Needs over the term must be based on the actual remaining useful 
lives of the components and systems at hand. Aside from formal work that 
is accounted for in the "Immediate Capital Needs" section, capital activities 
must not be "front-loaded." 


Note: New components or upgrades addressed in a Property's 
rehabilitation may have long-term capital needs implications as well. 
Those items with expected useful lives of less than twenty years (e.g. air 
conditioners) also will need to be accounted for in Capital Needs over the 
Term. 


e. Executive Summary. This component must be reported on a Microsoft 
Office Excel © worksheet. It must include: 
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ATTACHMENT TO AIA DOCUMENT B101, 2017 Standard Form of Agreement Between 
Owner and Architect  
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Standard Form of Agreement Between Owner and 
Architect,” AIA Document B101, 2017.  The provisions contained in this 
Attachment will supersede any conflicting provisions of the AIA Document.  
The term "Agency,” as used in this Attachment, shall mean the United States 
of America, acting through the United States Department of Agriculture. 
 
ARTICLE 3,  SCOPE OF ARCHITECT’S BASIC SERVICES 
 


Add the words "and concurrence by the Agency" after “Owner’s approval" 
in subparagraph 3.2.5, subparagraph 3.3.1 and subparagraph 3.4.1. 
 
Delete subparagraphs 3.2.6 and 3.2.7 
Add the following subparagraphs: 


 
3.2.6.  The Architect shall provide the Owner with the appropriate 
documentation showing the Schematic Design and the estimated Project 
cost to the Owner to seek the concurrence of the Agency.  When the 
Owner has accepted and the Agency has concurred on the Schematic 
Design studies and estimated Project cost, the project Architect may 
be authorized to proceed with the Design Development Documents. 


 
3.2.7.  The Architect shall attend conferences with the Owner, 
representatives of the Agency and other interested parties as may be 
reasonably necessary. 
 


3.4  CONSTRUCTION DOCUMENTS PHASE SERVICES 
 
3.4.6  The Architect shall certify in writing, to the best of the 
Architect's knowledge, information and belief, that the Drawings and 
Specifications are in conformance with the applicable development 
standard, as defined in Agency regulations furnished by the Owner 
under subparagraph 5.1. 


 
3.4.7  Prior to advertisement for bids, the Architect shall 
provide_____sets of Construction Documents for use by the Owner, the 
Agency and the appropriate Federal, State and local agencies from 
whom approval of the Project must be obtained.  The reproduction 
cost of such Construction Documents shall be included in the 
compensation paid to the Architect, not withstanding subparagraph 
11.8.  The Owner shall obtain Agency concurrence with the 
Construction Documents, estimated Project costs, and authorization 
to proceed in writing prior to advertisement for bids. 
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3.5.2  BIDDING OR NEGOTIATING PHASE SERVICES 


 
Add the following paragraph: 
 
3.5.2.2.5  The Architect shall furnish additional copies of the 
Construction Documents as requested by the prospective bidders, and 
other interested parties, and may charge them a reasonable cost for 
such copies. 


       
  3.6  CONSTRUCTION PHASE SERVICES 
 


Add the following to subparagraph 3.6.1.1 after the words "Contract 
for Construction": "and the conditions of RD Instruction 1924-A, 
Guide 1, Attachment 10." 


  
Delete the first sentence of subparagraph 3.6.1.2 and substitute the 
following: 


 
3.6.1.2  The Architect shall be a representative of and shall advise 
and consult with the Owner during construction until final payment 
to the Contractor is paid, and at the Owner's direction during the 
period of correction of the Work described in the Contract for 
Construction.  The Architect shall furnish architectural services 
and consultations necessary to correct minor construction defects 
encountered during such correction period.  The Architect shall 
assist the Owner in performing a review of the Project during the 
11th month after the date of substantial completion.  Such services 
shall be furnished without additional charge except for travel and 
subsistence costs. 


 
Delete the following words from subparagraph 3.6.1.3 after the word, 
"terminates":  "on the date the Architect issues the final Certificate 
for Payment" and substitute the words "at the expiration of  
the warranty period described in the Contract for Construction."   
 
Add the following subparagraph to paragraph 3.6.1: 
 
  3.6.1.4  Upon award of the construction contract, the Architect  
  shall furnish to the Owner _______ sets of Construction Contract  
  Documents for execution.  The costs of these sets shall be   
  included in the compensation to the Architect notwithstanding  
  subparagraph 11.8. 


 
 3.6.1.5  The Architect shall participate in the Preconstruction 
 Conference and shall advise and consult with the Owner and the 
 Agency. 


 
Add to subparagraph 3.6.2.1 following the first sentence, “Such visits 
to the site shall be documented in writing on inspection report forms 
acceptable to the Owner and the Agency.  Copies shall be furnished to 
the Owner, Contractor and the Agency. 
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Add the following subparagraph to paragraph 3.6.2:  
 


3.6.2.6  The Architect shall advise the Owner and the Agency of 
required tests, inspections and test results; shall furnish 
coordination of such tests and inspections; and shall advise the 
Owner and the Agency of the results of same.  Copies of tests 
results shall be furnished upon request to the Owner, and the 
Agency. 
 


Add the following subparagraph to paragraph 3.6.3: 
 


3.6.3.4  The Architect shall obtain Agency concurrence on all 
Certificates of Payment before payment is made. 


 
Modify subparagraph 3.6.5.1 as follows:  Add the following to the end of 
the subparagraph:  “Preparation of Change Orders which do not 
substantially affect the Project shall be included in the compensation 
computed in paragraph 11.1.  The Owner, with the assistance of the 
Architect, shall obtain Agency concurrence in writing for all change 
orders prior to the performance of the Work.” 


 
Delete subparagraphs 3.6.6.1.1, and substitute the following: 


 
3.6.6.1.1 The Architect shall conduct an inspection prior to the 
issuance of the Certificate of Substantial Completion and shall 
submit a written report of work to be completed to the Owner, the 
Agency and the Contractor prior to final acceptance.  The Architect 
shall notify the Agency about inspection allowing reasonable time 
for the Agency's representative to attend.  Such services shall be 
coordinated with the Agency.  Prior to submitting the final 
Certificate for Payment, the Architect shall; 1) conduct an 
inspection to determine compliance with the requirements of the 
Contract Documents, and 2) receive and forward to the Owner, for the 
Owner's review and records, written warranties and related documents 
required by the Contract Documents and assembled by the Contractor. 
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ARTICLE 4, SUPPLEMENTAL AND ADDITIONAL SERVICES 
 


Insert the word “Architect” under the heading “Responsibility” for line 
items 4.1.1.11, 4.1.1.12, and 4.1.1.15 in the chart. 
 
Add the following subparagraphs to paragraph 4.1.2 below the chart: 


 
4.1.2.1.1  The Architect shall provide a cost estimate based on 
Construction Contract Documents.  The estimate shall show a 
breakdown of the project cost in accordance with Rural Development 
requirements and procedures. 


 
4.1.2.1.2  The selection and compensation of the Project 
Representative, if required, shall be concurred in by the Agency. 


 
4.1.2.1.3  _____ sets of Record Drawings shall be provided to the 
Owner.  The costs of these sets shall be included in the 
compensation to the Architect not withstanding Subparagraph 11.8. 


 
ARTICLE 5,  OWNER’S RESPONSIBILITIES 
 


Add the following subparagraph to Article 5: 
 


5.16  Owner shall provide Agency design and construction document 
regulations and guides to the Architect, upon request.  The Owner 
shall provide information on requirements and procedures of the 
Agency. 


 
ARTICLE 6,  COST OF THE WORK 


 
Add the following paragraph to Article 6: 


 
6.8  The Architect shall consult with the Agency Architect or 
Engineer about the Agency’s requirements and procedures. 


 
ARTICLE 8,  CLAIMS AND DISPUTES 
 


Delete the words "unless the parties mutually agree otherwise" and 
substitute the words "if the parties mutually agree" in the first 
sentence of subparagraph 8.3.1. 
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ARTICLE 9,   TERMINATION OR SUSPENSION 
 


Delete the second sentence in subparagraph 9.2 and substitute the 
following: 


 
When the Project is resumed, the Architect's compensation may be 
equitably adjusted, as mutually agreed, to provide for expenses 
incurred in the interruption and resumption of the Architect's 
services. 


 
Insert the words "as mutually agreed" after "OWNER SHALL COMPENSATE THE 
ARCHITECT" in subparagraph 9.6. 


 
ARTICLE 10,  MISCELLANEOUS PROVISIONS 
 


Add the following subparagraphs: 
 


10.10:  This Agreement and any amendments to this Agreement shall 
not be in full force and effect until concurred with in writing by 
the Agency State Director or the State Director's delegate.  Such 
concurrence shall be evidenced by the signature of such a 
representative of the Agency in the space provided at the end of 
this Agreement. 


 
10.11:  If applicable, the Architect shall comply with section 319 
of Public Law 101-121, as supplemented by the Department of 
Agriculture regulations (7 C.F.R. part 3018).  This statute pertains 
to restrictions on lobbying and applies to the recipients of 
contracts and subcontracts that exceed $100,000 at any tier under a 
Federal loan that exceeds $150,000 or a Federal grant that exceeds 
$100,000.  If applicable, the Architect must complete a 
certification form on lobbying activities related to a specific 
Federal loan or grant that is a funding source for this Contract.  
The certification and disclosure forms shall be provided by the 
Owner. 


 
10.12:  The Architect agrees to abide by the requirements under 
Executive Order 12549, which pertains to the debarment or suspension 
of a person from participating in a Federal program or activity.  If 
the total compensation described in Article 1.5 exceeds $25,000, the 
Architect shall complete the relevant certification form provided by 
the Owner. 
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ARTICLE 11, COMPENSATION 
 


Add the following subparagraph to paragraph 11.10: 
 


11.10.2.4:  The Architect shall provide a detailed cost estimate for 
Reimbursable Expenses as defined in subparagraph 11.8., which shall 
be attached and made a part of this Agreement.  The cost estimate 
must be approved in writing by the Owner and shall be concurred with 
in writing by the Agency before the services are rendered.  The 
billings for reimbursable services shall not exceed the budgeted 
amount without prior approval of the Owner with the concurrence of 
the Agency.  The Agency may not concur in requests for payments 
which exceed the budgeted amount unless it is established that funds 
are available for such expenditures. 


 
ARTICLE 12,  SPECIAL TERMS AND CONDITIONS 


 
Add the following subparagraph 12.1: 


 
 12.1  This Agreement is modified and supplemented by  


RD Instruction 1924-A, Guide 4, Attachment 1. 
 
ARTICLE 13,  SCOPE OF THE AGREEMENT 
 


Delete the word "both" from the end of the second sentence in 
subparagraph 13.1 and conclude the sentence with "Owner, Architect and 
Agency". 


 
SIGNATURE BLOCK: 
 
Delete the signature block on page 18 of this Agreement and substitute the 
block on the following page: 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be 
executed by their duly authorized officials, this Agreement in duplicate on 
the respective dates indicated below. 
 
 
                                      OWNER: 
 
ATTEST:       By       
 
Type Name       Type Name      
 
Title _______________________         Title ____________________________ 
 
Date      Date       
 
 
                                     ARCHITECT: 
 
ATTEST:       By _______________________________ 
 
Type Name   Type Name      
 
Title       Title_       
 
Date       Date _____________________________ 
 
 
 
AGENCY CONCURRENCE: 
 
 
By   _ 
 
Type Name _ ___ 
 
Title _ ___ 
 
Date _ ___ 
 
                               
 
The United States of America, as potential lender or insurer of funds to 
defray the costs of this agreement and without liability for any payments 
thereunder, hereby concurs in the form, content and the execution of this 
agreement. 
 
 


o0o 
 
 
 
 
 


 
 
 
 








 
 


MFH_515_514_516_EXCEPTION TO COMPETITIVE BIDDING SUBMITTAL LIST 
Applicant Use 


July 22 


The applicant must submit a “Request to Negotiate”, on letterhead, making the request and providing the 
following documentation: 


Project Name & Location: 
Applicant Name & Contact Information: 
Architect Name & Contact Information: 
General Contractor Legal Name:  License/EIN: 


Item: 


1. The contract price is competitive with other projects similar in construction and design being built in the 
area. (1924.13.e.1.vii.1) Submit the following: 
a. Project description/scope of work and detailed cost breakdown. 
b. Project Architect’s review of costs for reasonableness. 


2. The proposed contractor is experienced in construction of projects of similar size, scope, and complexity, 
and is recognized as a reliable builder. (1924.13.e.1.vii.2) Submit the following: 
a. List at least three projects of similar, size, scope, and complexity. Include project name, project 


location, contract amount, scope of work including the number of dwelling units and project 
amenities, and project delivery method (i.e., design-bid-build, negotiated, design-build, 
construction management) 


b. A list of references to substantiate the contractor’s experience and good standing. 


3. The proposed development work will meet all requirements of RD Instruction 1924-A. (1924.13.e.1.vii.3) 
Applicant’s written request letter will include the following: 
a. A statement that the proposed development work will meet all requirements of RD Instruction 


1924-A 


4. For nonprofit organizations and public bodies, the application provides a copy of a duly authorized 
resolution by its governing body requesting Rural Development to permit awarding the construction 
contract without formal bidding. (1924.13.e.1.vii.4) Submit the following: 
a. Board Resolution 


5. The applicant is permitted by state law, local law and/or organizational by-laws to negotiate a 
construction contract. (1924.13.e.1.vii.5) Submit the following: 
a. Evidence that the applicant is permitted by law to negotiate a construction contract. 


6. Meet additional requirements of (e) (1) (ii), (iii), (iv) & (v). (1924.13.e.1.vii.6) Applicant’s written request 
letter will include the following: 
a. A statement that Agency forms and supplemental conditions of the contract will be included in the 


Contract Documents (see Contract Document Submittal packet). 
b. A statement that surety will be provided, or that an exception has been requested. 
c. Appropriate Identity of Interest (IOI) disclosure form: RD 3560-30 or RD 3560-31. 
d. A statement that final cost certification will be provided on Form RD 1924-13 and, in the case of IOI, 


audited in accordance with Government Auditing Standards.  
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MFH_515_514_516_EXCEPTION TO CONTRACT METHOD - PUBLIC BODY SUBMITTAL LIST 
Applicant Use 


July 22 


 
When the loan or grant is for repair or rehabilitation of an existing facility and it is not practicable to perform 
all work by the contract method, with the approval of Rural Development Rural Housing Service: a public body 
may request an exception to this requirement. 7 CFR 1924.13(e)(1)(viii) 


The applicant must submit a “Request for Exception to Contract Method – Public Body” for program delivery, 
on letterhead, making the request and providing the following documentation: 


Project Name & Location:              
Applicant Name & Contact Information:            
Architect Name & Contact Information:             
 


Item: 


1. A copy of a duly authorized resolution by its governing body requesting Rural Development to permit 
an exception to contract method; 


 
2. A scope of work and construction timetable;  


 
3. What phases of work can be contracted and what cannot;  
 
4. Why it is not practicable to contract all phases; Submit the following: 


a. Narrative to support eliminating the contract method for construction 
 


5. Management ability and employee qualifications for performing the work; Submit the following: 
a. Listing of employees qualified to complete the work and documentation of their 


qualifications 
b. Examples of previous projects administered by applicant/qualified employees 


 
6. Proposed method of fund control and frequency of payments; 


 
7. How changes in scope of work and construction timetable will be approved; 


a. Change Orders will be submitted prior to work performed using Form RD 1924-7 or AIA 
G701 with signature attachment etc. 


 
8. Proposed method of certifying progress and requesting payments; 


a. Partial Payment Estimates will be submitted using Form RD 1924-18 or AIA G702 with 
signature attachment etc. 


 
 



https://www.ecfr.gov/current/title-7/subtitle-B/chapter-XVIII/subchapter-H/part-1924#p-1924.13(e)(1)(viii)
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MFH_515_514_516_EXCEPTION TO SURETY REQUIREMENTS SUBMITTAL LIST 
Applicant Use 


July 22 


Exceptions to surety requirements will not be granted for nonprofit or public body applicants. (1924.13.e.1.iii)  
The applicant must submit a “Request for Exception”, on letterhead, making the request and providing the following 
documentation: 


Project Name & Location: 
Applicant Name & Contact Information: 
Architect Name & Contact Information: 
General Contractor Legal Name:  License/EIN: 
Item: 


1. Explain why the proposed contractor is unable to obtain payment and performance bonds and why it is financially
advantageous for the applicant to award the contract without the required bonds. (1924.6.a.3.iii)


2. Provide evidence that the proposed contractor is experienced in construction of projects of similar size, scope, and
complexity, and is recognized as a reliable builder. (1924.6.a.3.iii & 1924.13.e.1.iii.B) Submit the following:
a. A resume indicating the contractor’s history, ability, and experience.
b. A current, dated, and signed financial statement of the contractor’s operations indicating the payment status


of accounts and any contingent liabilities that may exist.
c. A credit report attesting to the contractor’s credit standing.
d. A listing of trade references that could be contacted to substantiate the contractor’s experience and good


standing.
e. Statements from owners for whom the contractor has done similar work, indicating the scope of the work


and the owner’s evaluation of the contractor’s performance.
3. State what type of alternative surety will be provided. (1924.6.a.3.iii) Options are:


a. An unconditional and irrevocable letter of credit issued by a lending institution that has been reviewed and
approved by OGC in the full amount of the contract.


b. A deposit in the full amount of the contract in a supervised bank account.
c. A combination of the above for the full amount of the contract.


4. Requests to provide surety for less than the full amount of the contract must be one of the options listed in #3
above and include additional documentation. (1924.6.a.3.iii.C) Submit the following:
a. The amount of surety proposed and in what form (bond, LOC, or cash deposit).
b. Documentation indicating the reasons why the full amount cannot be provided.
c. Evidence that the applicant agrees to the amount of surety provided.
d. Evidence that the applicant has the financial capability to withstand any financial loss due to default of the


contractor.
e. Evidence that the contract provides for partial payments not to exceed 90% for work guaranteed by surety


and not to exceed 60% for work not guaranteed by surety.
5. Evidence that the contractor will provide surety against latent obligations and/or defects in connection with the


construction for one year from the date of final acceptance of the work by the Owner and RHS in the form of:
(1924.6.a.iv) Indicate which of the following will be provided for the one-year warranty period:
a. A properly executed corporate latent defects bond or maintenance bond in the amount of 10% of the


construction contract, or
b. An unconditional and irrevocable letter of credit in the amount of 10% of the construction contract, or
c. A cash deposit into a supervised bank account in the amount of 10% of the construction contract


6. State that at each pay application the contractor will furnish the Borrower and RD with lien waivers from the
contractor, all sub-contractors, and all suppliers previously paid as evidence that previous payments were applied
properly.  (1924.6.a.12.iv)
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MFH_515_514_516_PARTIAL PAYMENT APPLICATION REVIEW 
Applicant Use 


Pay application requests for all Contract Methods except 
Owner Builder Method (refer to MFH Partial Payment Review Owner Builder Method). 


Project Name:           Pay App No.:   


Complete Partial Payment Application to Include: 


Application Form:  RD 1924-18 or AIA G702 with RD concurrence attachment 


Schedule of Values:  AIA G703 or RD 1924-18 continuation sheet 


Change Orders approved during the timeframe covered by the pay application 


Allowance documentation (invoices) for any payment requested out of an allowance line item – if applicable 


Stored Materials documentation if payment is being requested for stored materials 


On Site Stored Materials:  invoices and photos of materials showing they are securely stored 


Off Site Stored Materials:  invoices, photos of materials showing they are clearly marked with the Project 
Name, Transfer of Title of Ownership, Right of Owner for Entry to inspect materials, Certificate of Insurance, 
and Bill of Lading/Packing List 


Monthly lien releases – if there are no Payment and Performance bonds 


Davis Bacon Payroll Certification – wh347 – if applicable. 


Site Observation:  Project Architect’s meeting minutes and site observation report with photos documenting work 
completed and any stored materials. 


Partial Payment Application should be reviewed for the following items: 


Percentage of work complete on the Schedule of Values appears accurate: 


Compare line items of work on the Schedule of Values to Site Observation Reports and photos 


Total percentage is higher compared to percentage of line items for General Conditions, General 
Requirements, Contractor Overhead & Profit (OH&P), or Contractor Fees. Refer to itemized breakdown in RD 
1924-13. (General requirements may be higher in the first pay application because of bonds & insurance, 
mobilization, and other upfront costs) 
Allowances (if any): documentation matches what is shown on the Schedule of Values 


“Original Contract Sum” on the Application Form matches the “Contract Sum” in the construction contract (Section 
4.1 of the AIA A101) 
“Net Change by Change Orders” on the Application Form matches the total amount of approved change orders 


All change orders included in the pay app have RD concurrence 


Retainage is withheld for work completed and stored materials.  The amount of retainage is specified in the 
construction contract (Section 5.1.7 of the AIA A101 and the RD Attachment).  Typically, 10% 
All values are correctly calculated – check the math on Application Form and Schedule of Values 


Application Form is signed by Contractor, Owner/Borrower, and Project Architect.  Agency signs last. 


07/2022







MFH_515_514_516_CHANGE ORDER REVIEW 
Applicant Use 


Change order requests for all Contract Methods. 


Project Name:  Change Order No.: 


Complete Partial Payment Application to Include: 


Contract Change Order Form:  RD 1924-7 or AIA G702 with RD concurrence attachment


Narrative (non-technical) describing/including: 


Why changes are needed 


Statement of how cost increase will be funded (including supporting documents, if necessary)  
o i.e., Hard Cost Contingency, Developers Fees, Owner Contribution, etc.


Supporting documentation: 


Revised drawings or sketches, stamped and signed by the architect of record (if needed) 


Detailed cost estimate: 


Labor and material costs 


Invoices or quotes from subcontractors and material suppliers 


Change Order should be reviewed for the following items: 


Invoices/quotes to support change order are attached and agree with requested changes 


All values are correctly calculated – compared to supporting invoices and check the math on Order Form 


Original Contract Sum is correct 


Order indicates “Decrease” or “Increase” is indicated, as appropriate 


Contract Total including this, and previous changes orders is correct 


Contract Period adjustment is indicated, as appropriate 


Order Form is signed by Contractor, Owner/Borrower, and Project Architect.  Agency signs last. 


07/2022
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MFH_515_514_516_PARTIAL PAYMENT APPLICATION REVIEW OWNER BUILDER METHOD 
Applicant Use 


Pay application requests for Owner Builder Method 


Project Name:  Pay App No: 


Complete Partial Payment Application to Include: 


Application Form: RD 1924-18 or AIA G702 with RD concurrence attachment 


Schedule of Values:  AIA G703 or RD 1924-18 continuation sheet 


Change Orders approved during the period of time covered by the pay application 


Allowance documentation (invoices) for any payment requested out of an allowance line item 


Stored Materials documentation if payment is being requested for stored materials 


On Site Stored Materials:  invoices and photos of materials showing they are securely stored 


Off Site Stored Materials:  invoices, photos of materials showing they are clearly marked with the Project 
Name, Transfer of Title of Ownership, Right of Owner for Entry to inspect materials, Certificate of Insurance, 
and Bill of Lading/Packing List 


Monthly lien releases 


Site Observation:  Project Architect’s meeting minutes and site observation report with photos documenting work 
completed and any stored materials. 


Partial Payment Application should be reviewed for the following items: 


Percentage of work complete on the Schedule of Values appears accurate: 


Compare line items of work on the Schedule of Values to Site Observation Reports and photos 


Compare percentage of lines for General Conditions and General Requirements to Total percentage.  Total 
should be higher. Refer to itemized breakdown in RD 1924-13. (General requirements may be higher in the 
first pay application because of bonds & insurance, mobilization, and other upfront costs) 
Allowances (if any): documentation matches what is shown on the Schedule of Values 


Builder’s profit or fee will not be released until project is 100% complete and cost certification is complete. 


https://www.ecfr.gov/current/title-7/part-1924/section-1924.13#p-1924.13(e)(2)(viii) 
“Original Contract Sum” on the Application Form matches the “Total Construction Cost” in the RD 1924-13 Line 44. 


“Net Change by Change Orders” on the Application Form matches the total amount of approved change orders 


All change orders included in the pay app have RD concurrence 


Retainage is withheld for work completed and stored materials.  The amount of retainage complies with 7CFR 1924.13 
(e)(2)(ix).  Typically, 10% unless no surety then 40%. 
All values are correctly calculated – check the math on Application Form and Schedule of Values 


Application Form is signed by Owner-Builder, and Project Architect.  Agency signs last. 







July 22 


MFH_515_514_516_PARTIAL PAYMENT APPLICATION REVIEW OWNER BUILDER METHOD 
Applicant Use 


 


Change order requests for all Contract Methods. 


Project Name:  Change Order No.: 


Complete Partial Payment Application to Include: 


Contract Change Order Form:  RD 1924-7 or AIA G702 with RD concurrence attachment


Narrative (non-technical) describing/including: 


Why changes are needed 


Statement of how cost increase will be funded (including supporting documents, if necessary)  
o i.e., Hard Cost Contingency, Developers Fees, Owner Contribution, etc.


Supporting documentation: 


Revised drawings or sketches, stamped and signed by the architect of record (if needed) 


Detailed cost estimate: 


Labor and material costs 


Invoices or quotes from subcontractors and material suppliers 


Change Order should be reviewed for the following items: 


Invoices/quotes to support change order are attached and agree with requested changes 


All values are correctly calculated – compared to supporting invoices and check the math on Order Form 


Original Contract Sum is correct 


Order indicates “Decrease” or “Increase” is indicated, as appropriate 


Contract Total including this, and previous changes orders is correct 


Contract Period adjustment is indicated, as appropriate 


Change Order Form is signed by Contractor, Owner/Borrower, and Project Architect.  Agency signs last. 
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MFH_515_514_516_PROJECT MANUAL FRONT END DOCUMENTS 
Applicant Use 


Following is a list of Bidding & Contract Documents which are to be included in the Project Manual for Rural Development Assisted 
Architectural Projects. A complete listing of Documents & Forms shall be included in the TABLE OF CONTENTS of the Project Manual, 
which is prepared by the Architect of Record. AIA Documents are to be provided by the Project Architect, in accordance with 
copyright laws. 


Item Document 
Plan Certification Form RD 1924-25 Plan Certification 
Advertisement for Bids¹ RD Instruction 1924-A, Guide 1, Attachment 1 
Instructions to Bidders¹ AIA Document A701-1997 or current edition 
Attachment to Instructions to Bidders¹ RD Instruction 1924-A, Guide 1, Attachment 2 
Bid Form¹ RD Instruction 1924-A, Guide 1, Attachment 3 
Bid Bond¹ RD Instruction 1924-A, Guide 1, Attachment 4 
Equal Opportunity Agreement Owner Form RD 400-1 signed by owner, identifies EOC requirements for 


contractor 
Notice to Contractor and Applicant Form RD 400-3 (completed by RD loan specialist and provided to 


contractor) 
Compliance Statement Form RD 400-6 (current form) 
Notice of Award RD Instruction 1924-A, Guide 1, Attachment 5 
Owner Contractor Agreement AIA Document A101 or approved alternate AIA agreement 
Attachment to Owner/Contractor 
Agreement 


RD Instruction 1924-A, Guide 1, Attachment 6 


Certificate of Owner’s Attorney RD Instruction 1924-A, Guide 1, Attachment 7 
Payment Bond RD Instruction 1924-A, Exhibit F (or AIA with rider) 
Performance Bond RD Instruction 1924-A, Exhibit G (or AIA with rider) 
Notice to Proceed RD Instruction 1924-A, Guide 1, Attachment 9 
General Conditions of the Contract AIA Document A201-2017 
Attachment to the General Conditions of 
the Contract 


RD Guide 1, Attachment 10 


Lobbying Certification Certification for Contracts Grants & Loans (if fee amount exceeds 
$100,000) RD 1940-Q, Exhibit A-1 


Application & Certificate for Payment Form RD 1924-18 or AIA Document G702/G703 
Contract Change Order Form RD 1924-7 or AIA G701 
Consent of Surety to Final Payment AIA Document G707 
Release of Liens Form RD 1924-9 or equivalent AIA Document with attached liens 
Release of Claimants Form RD 1924-10 or equivalent AIA Document with attached 


liens 
Builder’s Warranty Form RD 1924-19 
Construction Sign Detail Rural Development template 
Labor Standards Provisions² RD Instruction 1940-C, Exhibit A 
Davis Bacon-DOL Wage and Hour Division² If applicable - Form wh-347 or approved alternate. 
Wage Rate Determination² Department of Labor 
Notes: 


1. May be omitted when an exception to the competitive bidding requirements is granted or competitive bidding not
required- must be confirmed with MFH Loan Specialist.


2. Used in Contracts with Davis Bacon Wage rates when required by funding type.


July 2022
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PAYMENT BOND 



 
KNOW ALL PERSONS BY THESE PRESENTS:  that 
__________________________________________________________________________ 
                                         (Name of Contractor) 
__________________________________________________________________________ 
                                         (Address of Contractor) 
 
a ______________________________________, hereinafter called PRINCIPAL and 
(Corporation, Partnership or Individual) 
__________________________________________________________________________ 
                                         (Name of Surety) 
hereinafter called SURETY, are held and firmly bound unto ________________ 
__________________________________________________________________________ 
                                         (Name of Owner) 
__________________________________________________________________________ 
                                        (Address of Owner) 
hereinafter called OWNER and the United States of America acting through 
Rural Development hereinafter referred to as GOVERNMENT, and unto all 
persons, firms, and corporations who or which may furnish labor, or who 
furnish materials to perform as described under the contract and to their 
successors and assigns in the total aggregate penal sum of ________, 
__________________________________________ Dollars ($____________________) in 
lawful money of the United States, for the payment or which sum well and 
truly to be made, we bind ourselves, our heirs, executors, administrators, 
successors, and assigns, jointly and severally, firmly by these presents. 
 
THE CONDITION DF THIS OBLIGATION is such that whereas, the PRINCIPAL entered 
into a certain contract with the OWNER, dated the ________________ day of 
__________19__, a copy of which is hereto attached and made a part hereof for 
the construction of: 
 
__________________________________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 
 
NOW, THEREFORE, if the PRINCIPAL shall properly make payment to all persons, 
firms, and corporations furnishing materials for or performing labor in the 
prosecution of the WORK provided for in such contract, and any authorized 
extension or modification thereof, including all amounts due for materials, 
lubricants, oil, gasoline, coal and coke, repairs on machinery;, equipment 
and tools, consumed or used in connection with the construction of such WORK, 
and for all labor cost incurred in such WORK including that by a 
SUBCONTRACTOR, and to any mechanic or materialman lienholder whether it 
acquires its lien by operation of State or Federal law; then this obligation 
shall be void, otherwise to remain in full force and effect. 
 
(5-12-87)  SPECIAL PN 
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PROVIDED, that beneficiaries or claimants hereunder shall be limited to the 
SUBCONTRACTORS, and persons, firms, and corporations having a direct contract 
with the PRINCIPAL or its SUBCONTRACTOR. 
 
PROVIDED, FURTHER, that the said SURETY for value received hereby stipulates 
and agrees that no change, extension of the, alteration or addition to the 
terms of the contract or to the WORK to be performed thereunder or the 
SPECIFICATIONS accompanying the same shall in any way affect its obligation 
on this BOND, and in does hereby waive notice of any such change, extension 
of time, alteration or addition to the terms of this contract or to the WORK 
or to the SPECIFICATIONS. 
 
PROVIDE, FURTHER, that no suit or action shall be commenced hereunder by any 
claimant:  (a) Unless claimant, other than one having a direct contract with 
the PRINCIPAL (or with the GOVERNMENT in the event the GOVERNMENT is 
performing the obligations of the OWNER), shall have given written notice to 
any two of the following:  The PRINCIPAL, the OWNER, or the SURETY above 
named within ninety (90) days after such claimant did or Performed the last 
of the work or labor, or furnished the last of the materials for which said 
claim is made, stating with substantial accuracy the amount claimed and the 
name of the party to whom the materials were furnished, or for whom the work 
or labor was done or performed.  Such notice shall be served by mailing the 
same by register mail or certified mail, postage prepaid, in an envelope 
addressed to the PRINCIPAL, OWNER, or SURETY, at any place where an office is 
regularly maintained for the transaction of business, or served in any manner 
in which legal process may be served in the state in which the aforesaid 
project is located, save that such service need not be made by a public 
officer.  (b) After the expiration of one (1) year following the date of 
which PRINCIPAL ceased work on said CONTRACT, it being understood, however, 
that if any limitation embodied in the BOND is prohibited by any law 
controlling the construction hereof, such limitation shall be deemed to be 
amended so as to be equal to the minimum period of limitation permitted by 
such law. 
 
PROVIDED, FURTHER, that it is expressly agreed that this BOND shall be deemed 
amended automatically and immediately, without formal and separate amendments 
hereto, upon amendment to the Contract not increasing the contract price more 
than 20 percent, so as to bind the PRINCIPAL and the SURETY to the full and 
faithful performance of the Contract as so amended.  The term "Amendment", 
wherever used in this BOND and whether referring to this BOND, the contract 
or the loan Documents shall include any alteration, addition, extension or 
modification of any character whatsoever. 
 
PROVIDED, FURTHER, that no final settlement between the OWNER or GOVERNMENT 
and the CONTRACTOR shall abridge the right of any beneficiary hereunder, 
whose claim may be unsatisfied. 
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IN WITNESS THEREOF, this instrument is executed in ________ Counterparts,  
                                                    Number 
each one of which shall be deemed an original, this the _____ day of 
_________. 
ATTEST:                                  _________________________________ 
                                                         Principal            
 
 
_______________________________________ 
  (Principal) Secretary 
 
(SEAL)                                     By _________________________(s) 
                                           _______________________________ 
                                                        (Address) 
 
______________________________________    ________________________________ 
Witness as to Principal 
_______________________________________ 
      (Address) 
______________________________________    ________________________________ 
                                                        Surety            
 
ATTEST: 
 
______________________________________     By ____________________________ 
Witness as to Surety                                  Attorney-in-Fact 
______________________________________    ________________________________  
      (Address)                                      (Address) 
______________________________________    ________________________________  
 
 
 
NOTE:  Date of BOND must not be prior to date of Contract. 
 
       If CONTRACTOR is partnership, all partners should execute BOND. 
 
IMPORTANT:  Surety companies executing BONDS must appear on the Treasury 
Department's most current list (Circular 570 as amended) and be authorized to 
transact business in the state where the project is located. 
 
 
 
 
 
 



oOo 
(5-12-87)  SPECIAL PN 








			PAYMENT BOND


			KNOW ALL PERSONS BY THESE PRESENTS:  that


			Number


			ATTEST:                                  _________________________________


			Principal


			Witness as to Principal


			Surety


			ATTEST:


			NOTE:  Date of BOND must not be prior to date of Contract.


			If CONTRACTOR is partnership, all partners should execute BOND.
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PERFORMANCE BOND 
 
KNOW ALL PERSONS BY THESE PRESENTS:  that 
 
__________________________________________________________________________ 
                                   (Name or Contractor) 
__________________________________________________________________________ 
                                  (Address or Contractor) 
 
a _____________________________________, hereinafter called PRINCIPAL, and 
 (Corporation, Partnership, or Individual) 
 
__________________________________________________________________________ 
                                    (Name of Surety) 
 
__________________________________________________________________________ 
                                   (Address of Surety) 
hereinafter called SURETY, are held and firmly bound unto ___________________ 
 
__________________________________________________________________________ 
                                     (Name of Owner) 
 
__________________________________________________________________________ 
                                    (Address of Owner) 
 
hereinafter called OWNER, and the United States of America acting through 
Rural Development hereinafter referred to as the GOVERNMENT in the total 
aggregate penal sum of 
__________________________________________________________ 
_____________________________ Dollars ($ ______________________) in lawful 
money of the United States, for the payment of which sum well and truly to be 
made, we bind ourselves, our heirs, executors, administrators, successors, 
and assigns, jointly and severally, firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION is such that whereas, the PRINCIPAL entered 
into a certain contract with the OWNER, dated the _____________ day of _____ 
19    , a copy of which is hereto attached and made a part hereof for the 
construction of: 
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
____ 
NOW, THEREFORE, if the PRINCIPAL shall well, truly and faithfully perform its 
duties, all the undertakings, covenants, terms, conditions, and agreements of 
said contract during the original term thereof, and any extensions thereof 
which may be granted by the OWNER, or GOVERNMENT, with or without notice to 
the SURETY and during the guaranty period and if the PRINCIPAL shall satisfy 
 
(05-12-87)  SPECIAL PN 











RD Instruction 1924-A 
Exhibit G 
Page 2 
 
 
all claims and demands incurred under such contract, and shall fully 
indemnify and save harmless the OWNER and GOVERNMENT from all costs and 
damages which it may suffer by reason of failure to do so, and shall 
reimburse and repay the OWNER and GOVERNMENT all outlay and expense which the 
OWNER and GOVERNMENT may incur in making good any default, then this 
obligation shall be void, otherwise to remain in full force and effect. 
 
PROVIDED, FURTHER, that the liability of the PRINCIPAL AND SURETY hereunder 
to the GOVERNMENT shall be subject to the same limitations and defenses as 
maybe,  Available to then against a claim hereunder by the OWNER, provided, 
however, that the GOVERNMENT may, at its option, perform any obligations of 
the OWNER required by the contract. 
 
PROVIDED, FURTHER, that the said SURETY, for value received hereby, 
stipulates and agrees that no change, extension of time, alteration or 
addition to the terms of the contract or to WORK to be performed thereunder 
or the SPECIFICATIONS accompanying same shall in any way affect its 
obligation on this BOND, and it does hereby waive notice of any such change, 
extension of time, alteration or addition to the terms of the contract or to 
the WORK or to the SPECIFICATIONS. 
 
PROVIDED, FURTHER, that it is expressly agreed that the BOND shall be deemed 
amended automatically and immediately, without formal and separate amendments 
hereto, upon amendment to the Contract not increasing the contract price more 
than 20 percent, so as to bind the PRINCIPAL and the SURETY to the full and 
faithful performance of the CONTRACT as so amended.  The term "Amendment", 
wherever used in this BOND, and whether referring to this BOND, the Contract 
or the Loan Documents shall include any alteration, addition, extension, or 
modification of any character whatsoever. 
 
PROVIDED, FURTHER, that no final settlement between the OWNER or GOVERNMENT 
and the PRINCIPAL shall abridge the right of the other beneficiary hereunder, 
whose claim may be unsatisfied.  The OWNER and GOVERNMENT are the only 
beneficiaries hereunder. 
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IN WITNESS WHEREOF, this instrument is executed in ________ counterparts,  
                                                   Number 
each one of which shall be deemed an original, this the ______ day of 
___________. 
 
ATTEST:                                  _________________________________ 
                                                       Principal 
_____________________________________ 
          (Principal) Secretary 
 
(SEAL)                                     By _________________________(s) 
 
                                           _______________________________ 
                                                      (Address) 
__________________________________         _______________________________ 
Witness as to Principal 
___________________________________ 
        (Address) 
___________________________________        _______________________________ 
                                                        Surety           
 
ATTEST: 
 
___________________________________        By_____________________________ 
Witness as to Surety                                  Attorney-in-Fact 
___________________________________        _______________________________ 
        (Address)                                     (Address) 
___________________________________        _______________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



oOo 
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			PERFORMANCE BOND


			KNOW ALL PERSONS BY THESE PRESENTS:  that


			Number


			ATTEST:                                  _________________________________


			Principal


			Witness as to Principal


			Surety


			ATTEST:
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Form Approved
OMB No. 0575-0042



USDA
Form RD 1924-10
(Rev. 1-98)



RELEASE BY CLAIMANTS



The undersigned, having received payment in full for all labor, materials, supplies, or equipment supplied to



, Contractor,
or to any subcontractor, in the construction or repair of the improvements upon the property located at:



, and furnished in the execution and fulfillment of contract between said Contractor and



Owner, dated



, do (does) hereby release and waive any and all claims,
liens, and lien rights, of any kind, nature, or description whatsoever, against said property and the Owner thereof, and against said
Contractor.



DateLien or Claimant AmountWork or Materials



According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB
control number for this information collection is 0575-0042. The time required to complete this information collection is estimated to average 30 minutes per response, including the
time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.



POSITION 6 RD 1924-10 (Rev. 1-98)
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FORM APPROVED
OMB No. 0575-0042



UNITED STATES DEPARTMENT OF AGRICULTURE
                         RURAL DEVELOPMENT



ESTIMATE AND CERTIFICATE OF ACTUAL COST



This form is to be used by the contractor and borrower to estimate the cost of
construction and total PROJECT NUMBER (Borrower ID Number) development cost, or to
certify the actual cost of project construction and development.



BORROWER/OWNER-BUILDER CONTRACTOR



NAME OF PROJECT LOCATION



This certificate is made pursuant to existing regulations of the United States of America acting through the Rural Development in order to induce the Government to provide
or extend assistance. As part of that inducement, the following certifications are made:



Check and Complete Applicable Box:



A. ESTIMATE



orI certify that the estimates of costs as set forth through line 44 in the ESTIMATED COST column are true and correct as computed by me
as given to me by the subcontractors or payees named, as general contractor or owner-builder for the development of the project described above, as determined from the plans and
specifications accepted, signed and dated by the Rural Development State Director of Rural Development or the State Directors's delegated representative, on
20   As borrower or owner-builder for the development of the project described above, I certify that the estimates of cost as set forth from line 44 in the ESTIMATED COST
column are true and correct as computed by me or as given to me by the subcontractors or payees named. Subsequent to this estimate and prior to final payment, when directed by
Rural Development, I agree to furnish a certification of actual cost. The estimate and the final certification will be in accordance with Rural Development  regulations requiring
estimates and certifications.



B. ACTUAL COST



I certify that the actual cost of labor, materials, and necessary services for the construction of the physical improvements in connection with the project described above, after
deduction of all rebates, adjustments, or discounts made or to be made to the undersigned borrower or general contractor, or any corporation, trust partnership, joint venture, or
other legal or business entity in which the undersigned borrower or general contractor, or any of their members, stockholders, officers, directors, beneficiaries, or partners hold any
interest, is as represented herein. The deduction of such rebates, adjustments, or discounts from actual hard costs will not be used to increase builder's profit over and above the
final estimated amount. I further certify that all soft costs associated with construction of the project as set forth on lines 45 through 57 are correct as represented herein.



According to the Paperwork Reduction Act of] 995, an agency may not conductor sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number The valid
OMB control number for this information collection is 0575-0042. The time required to complete this information collection is estimated to average 2 hours per response, including the time for reviewing instructions,
searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.
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101Estimated Actual Cost Name of Subcontractor
Line Div



.
Trade Item Cost Paid To Be Paid Total or Payee



Concrete1 3



2 4 Masonry



Metals3 5



4 6 Rough Carpentry



5 6 Finish Carpentry



6 7 Waterproofinq



Insulation7 7



8 7 Roofing



Sheet Metal9 7



10 Doors8



11 Windows8



12 Glass8



13 9 Drywall



14 Tile Work9



Acoustical15 9



16 9 Resilient Flooring



17 9 Painting and Decorating



18 10 Specialties



1119 Special Equipment



20 11 Cabinets



21 11 Appliances



22 12 Blinds and Shades, Artwork



23 12 Carpets



24 13 Special Construction



25 14 Elevators



26 15 Plumbing and Hot Water



27 Heat and Ventilation15



28 15 Air Conditioning



29 16 Electrical



30 Earth Work2



On-Site Utilities31 2



32 Roads and Walks2



On-Site Improvements33 2



34 2 Lawns and Planting



35 Unusual On-Site Conditions2



Off-Site Development36 2



37 Miscellaneous (Labor and Materials)



38 Total Hard Costs



39 1 General Requirements
*40 General Overhead
*41 Other Fees Paid By Contractor



42 Total Costs
NOTE: (If additional space is required for these other items, append Rider thereto, with references and initial. When more than one subcontractor is performing a trade item, the attached work sheet must he completed giving the information indicated.) Form RD 1924-13 (Rev. 12-98)



* Breakdown on page 4.



*



*
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CONTRACTOR'S AND BORROWER'S ESTIMATE AND CERTIFICATE OF ACTUAL COST



Estimated Actual Cost Name of Subcontractor
Line Trade Item Cost Paid To Be Paid Total or Payee



Balance Brwt. Forward (line 42)
43 Builder's Profit



44 Total Construction Cost
45 Architectural Fees
46 Survey and Engineering
47 Financing Costs Loan Fees
48 Interest During Construction
49 Closing Costs & Legal Fees
50 Land Cost or Value
51 Nonprofit O&M Capital
52 Tap and or Impact Fees
53 Tax Credit Fees
54 Environmental Fees
55 Market Study Cost
56



57



58 Total Development Cost



''Whoever, in any matter, with the jurisdiction of any department or agency of the United States knowingly and willfully falsifies, conceals or covers up by trick, scheme, or device a
material fact, or makes any false, fictitious or fraudulent statements or representations; or makes or uses any false writing or statement or entry, shall be fined under this title or
imprisoned not more than five years, or both.''



WARNING: Section 1001 of Title 18, United States Code provides: Furthermore, submission of false information relating to the content of this Estimate and Certificate
of Actual Cost will subject the submitter to any and all administrative remedies available to USDA. Such remedies may include suspension and debarment from
participating in any Rural Development or other Federal program.
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Page 4
ITEMIZED BREAKDOWN - ESTIMATED COSTS



CONTRACTOR'S GENERAL OVERHEADCONTRACTOR'S GENERAL REQUIREMENTS
(Job Overhead)



OTHER FEES - PAID BY CONTRACTOR



ITEM TOTAL ITEM TOTAL ITEM TOTAL



$ $ $
$ $ $
$ $
$ $
$ $
$ $
$ $
$ $



$
$
$



TOTAL (Line 39) TOTAL (Line 40) TOTAL (Line 41)$ $ $



ITEMIZED BREAKDOWN - ACTUAL COST



CONTRACTOR'S GENERAL OVERHEADCONTRACTOR'S GENERAL REQUIREMENTS
(Job Overhead)



OTHER FEEDS - PAID BY CONTRACTOR



ITEM TOTAL ITEM TOTAL ITEM TOTAL



$ $ $
$ $ $
$ $
$ $
$ $
$ $
$ $
$ $



$
$
$



TOTAL (Line 39) TOTAL (Line 40) TOTAL (Line 41)$ $ $
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The undersigned hereby certifies that: (check as appropriate)



There has not been and is not now any identity of interest between or among the borrower and/or general contractor on the one hand and any subcontractor, material supplier,
equipment lessor, or payee on the other (including any of their members, officers, directors, beneficiaries, or partners).



Attached to and made part of this certificate is a signed statement fully describing any rebates, adjustments, discounts, or any other devices which may have or have had the effect
of reducing cost, and all amounts shown above as "to be paid in cash" will be so paid within  forty-five (45) days.



ESTIMATES:



Date Date



Lines I through 44 (Name of Contractor) Lines 44 through 58 (Name of Mortgagor)



By: By:
(Signature) (Signature)



Title: Title:



ACTUAL



Date Date



Lines I through 44 (Name of Contractor) Lines 44 through 58 (Name of Mortgagor)



By: By:
(Signature) (Signature)



Title: Title:



Form RD 1924-13 (Rev. 12-98)
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USDA
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(Rev. 2/87)



RECORD OF PRE-CONSTRUCTION CONFERENCE



DATE:



NAME OF ASSOCIATION ADDRESS (including Zip Code and Telephone)



NAME OF CONSULTING ENGINEER (FIRM) ADDRESS (Including Zip Code and Telephone)



NAME OF CONTRACTOR (FIRM) ADDRESS (Including Zip Code and Telephone)



LOCATION  OF CONFERENCE



SUBJECTS TO BE DISCUSSED



1.  Identification of Official Representatives of Association, Architect, Engineer, Contractor and Agency:



ASSOCIATION: ARCHITECT/ENGINEER:



HEADQUARTERS: HEADQUARTERS:



CONTRACTOR: AGENCY:



HEADQUARTERS: HEADQUARTERS:



2.  Responsibilities of Consulting Architect/Engineer: (Does nor "supervise" the contractor's employees, equipment or operations.)



3.  Responsibilities of Association's: (Actual contracting Organization)



4.  Responsibilities of Agency Representative: (Must see the approval conditions are observed and represents the Government's interests.)



5.  Responsibilities of Contractor: (Review contract terms.)



6.  Responsibilities of Any Other Agency Contributing to the Project:



7.  General Discussion of Contract:



B. Initiative Construction: (Notice to Proceed.)



RD 1924-16 (Rev. 2/87)



A..  Alternative Specifications: (Does everyone understand the alternatives applicable to the contract as awarded?)











C.  Completion Time for Contract: (Does everyone understand contract requirements and methods of Computing?)



D.  Liquidated Damages:



E.  Requests for Extension of Contract Time:



F.  Procedures for Making Partial Payments:



G.  Guarantee on Completed Work: (Materials, Installed Equipment, Workmanship, Etc.)



H.  Other Requirements of the Contract and Specifications which Deserve Special Discussions by All Parties.



8.  Contractor's Schedule:



B.  Equipment to be, Used by Contractor:



C.  Contractor's Plans for Delivering Materials to Project Site: (Protection and Storage of Materials.)



9.  Sub-Contracts: (Review and approval of proposed Sub-Contractors and their work schedules



10. Status of Materials Furnished by Association:



RD 1924-16 (Rev. 2/87)   2



A.  Analyze Work Schedule in Sufficient Detail to Enable Consulting Engineer to Plan His Operations: (Consideration must be given to needs
of Association and the planned operations of other contractors.)



A. Schedule for Future Deliveries:











B.  Procedures to be Adopted by Contractor in Accounting for and Storing Such Materials:



11.  Change Orders: (Detailed explanation of procedure to be followed and clearance which must be obtained before changes are implemented.)



12.  Staking of Work: (Clear Define responsibilities Architect/Engineer and Contractor. Line and Grade must be furnished by Architect/Engineer.)



13.  Project inspection:
A.  Functions of Consulting Architect/Engineer, Including Records and Reports:



B.  Key Responsibilities at Owner:



C.  Responsibilities of Agency:



D.  Safety and Sanitary Regulations:



14.  Fine Acceptance of Work: (Include requirements for tests and cleanup of project site



15.  Labor Requirements:



B.  Davis-Bacon Act:



C.  Other Federal Requirements:



D.  State and Local Requirements:



E.  Union Agreements:



F.  Reports Required:



RD 1924-16 (Rev. 2/87)



A.  Equal Employment Opportunity Requirements:



 3











16.  Equal Employment Provisions of Contract:



17.  Rights-of-way and Easements:



B.   Contractors Responsibilities During Work Covered by Contract:



C.  Coordination With Railroads, Highway Departments and Other Organizations:



18.  Placement of Project Signs and Posters:



19.  Handling Disputes:



NOTED AND CONCURRED WITH, But understood not to be a modification of any, existing contracts or agreements:



(Signatures of Members of Governing
             Board of Association)



(Contractor Representative)



(Contractor Representative)(Chairman)



(Consulting Architect/Engineer Representative)(Board Member)



(Agency  Representative)(Board Member)
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1987-754-050/40503*U.S. GOVERNMENT PRINTING
OFFICE .



A.  Explain any Portion of Project Not Available to Contractor:








			Acct_Num: 


			4: 


			Name_Asso: 


			Addr_Pg1A: 


			Name_Eng: 


			Addr_Pg1B: 


			Name_Contract: 


			Addr_Pg1C: 


			Location: 


			Asso: 


			Arch_Eng: 


			HeadQu_A: 


			HeadQu_B: 


			Contract: 


			Agency: 


			HeadQu_C: 


			HeadQu_D: 


			Pg1_Qu2_A: 


			Pg1_Qu2_B: 


			Pg1_Qu2_C: 


			Pg1_Qu3_A: 


			Pg1_Qu3_B: 


			Pg1_Qu3_C: 


			Pg1_Qu4_A: 


			Pg1_Qu4_B: 


			Pg1_Qu4_C: 


			Pg1_Qu5_A: 


			Pg1_Qu5_B: 


			Pg1_Qu6_A: 


			Pg1_Qu6_B: 


			Pg1_Qu7A_A: 


			Pg1_Qu7A_B: 


			Pg1_Qu7B_A: 
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UNITED STATES DEPARTMENT OF AGRICULTURE
                        RURAL DEVELOPMENT
                        FARM SERVICE AGENCY PARTIAL PAYMENT ESTIMATE NO.



PARTIAL PAYMENT ESTIMATE
PAGE



OWNER: CONTRACTOR: PERIOD OF ESTIMATE



FROM TO



CONTRACT CHANGE ORDER SUMMARY ESTIMATE



AmountAgency Approval 1. Original ContractNo.
Date Additions Deductions



2. Change Orders
3. Revised Contract (1 + 2)



4. Work Completed*
5. Stored Materials*



6. Subtotal (4 + 5)



7. Retainage*



8. Previous Payments
9. Amount Due (6-7-8)



TOTALS * Detailed breakdown attached
NET CHANGE



CONTRACT TIME



Original (days)



Revised On Schedule Yes Starting Date



NoRemaining Projected Completion



ARCHITECT OR ENGINEER'S CERTIFICATION:CONTRACTOR'S CERTIFICATION:
The undersigned certifies that the work has been carefully
inspected and to the best of their knowledge and belief, the
quantities shown in this estimate are correct and the work has
been performed in accordance with the contract documents.



The undersigned Contractor certifies that to the best of their
knowledge, information and belief the work covered by this
payment estimate has been completed in accordance with
the contract documents, that all amounts have been paid by
the contractor for work for which previous payment estimates
was issued and payments received from the owner, and that
current payment shown herein is now due.



Architect or Engineer



Contractor



By



By
Date



Date
ACCEPTED BY AGENCY:



The review and acceptance of this estimate does not attest to
the correctness of the quantities shown or that the work has
been performed in accordance with the contract documents.



APPROVED BY OWNER:



Owner



By



By Title



Date Date



According to the Paperwork Reduction Act of 1995, no persons are required to respond to a collection of information unless it displays a valid OMB control number. The valid OMB control
number for this information collection is 0575-0042. The time required to complete this information collection is estimated to average 30 minutes per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed and completing and reviewing the collection of information.
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TYPICAL UNIT PRICE BREAKDOWN *



CONTRACT (revised) TOTAL TO DATETHIS PERIOD %
COM- UNIT



PRICE
DESCRIPTIONITEM



AMOUNTQUANTITYAMOUNTQUANTITYAMOUNTQUANTITY PLETE



TOTALS



TYPICAL STORED MATERIALS
AND RETAINAGE BREAKDOWN *



TYPICAL LUMP SUM PRICE BREAKDOWN *



MATERIALS STORED AT END OF THIS PAYMENT PERIODWORK COMPLETED %
COM-SCHEDULED



    VALUE
 UNIT
VALUE



DESCRIPTIONITEM AMOUNTTO DATETHIS PERIOD QUANTITYDESCRIPTIONPLETE



RETAINAGE
RETAINEDPERCENTTHIS ESTIMATE



%
WORK COMPLETED:



STORED MATERIALS:



OTHER (explain)



TOTALS TOTAL



* As a minimum, detailed breakdowns should contain this information.
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            Property
Names and Address of Purchasers or Owners



For good and valuable consideration, the undersigned Warrantor hereby warrants to the Purchasers or Owners identified above and
to the successors or transferees, all of whom are hereinafter referred to as Owners that:



The building, including appurtenances located on the property identified above,  is constructed or improved in substantial
conformity with the drawings and specifications which have been accepted in writing by the respective USDA Agency. This
warranty applies to all workmanship, materials, and the installation of equipment (including, but not limited to, the heating
system, water heater, ranges and refrigerator).



The Owners shall give written notice to the Warrantor promptly after the discovery of any defective condition. Such written
notice must be given to the Warrantor during the period of warranty. The period of warranty shall be (a) in the case of new
construction or rehabilitation, one year from the date of initial occupancy of the completed or rehabilitated building, or (b) in
the case of improvements made to an existing building owned by the Owners prior to the improvements being made, one year
from the date of the completion of the work.



It is agreed and understood that this warranty shall apply only to those defective conditions of which the Warrantor has been given
written notice during the period of warranty.



Warrantor further agrees that warrantor  will take any necessary actions to correct such defective conditions within ____________days



of receipt of written notice. If such action is not taken within _____________ days, the Owners may, at their option, contract with another
party for the correction of the defects. Warrantor agrees to pay any expenses incurred by the Owners to correct defects covered by this
warranty.



This warranty shall be in addition to, and in no way reduce, all other rights and privileges which such Owners may have under any
other law or instrument, and shall be binding on the Warrantor notwithstanding any provision to the contrary contained in the contract of
purchase or any other instrument executed by the Owners.



This warranty is executed, in part, for the purpose of inducing the United States Department of Agriculture, (USDA) to make, insure,
or guarantee a loan on the Property.



If this warranty is signed by anyone other than the Warrantor, the person signing for the Warrantor represents and certifies that the
person is authorized to execute same by the Warrantor and by the person’s signature the Warrantor is bound under the terms and
conditions of this warranty



NOTES: A. The warrantor must complete all three copies  except dates, meet with owner to agree on notifiation period,  sign and give
to the Owner with the final request for payment.
Owner must  meet with Warrantor to agree on warranty notification period and to date and sign the warranty, owner must
retain original, and forward one copy to contractor, and one to the respective USDA Agency with the final request for
payment.



B. This warranty shall be required in all cases involving new construction or rehabilitation of buildings including those built
under contract, those built for sale without the respective USDA Agency’s required construction inspections and those
under conditional commitment procedures.



BUILDER’S WARRANTY



            POSITION 6 RD 1924-19 (Rev. 1-00)



WARNING
Section 1001 of Title 18, United States Code provides: “Whoever, in any matter within the jurisdiction of any department



or agency of the United States knowingly and willfully . . . makes any false, fictitious or fraudulent statements or representa-
tion, or makes or uses any false writing or document knowing the same to contain any false, fictitious or fraudulent statement
or entry, shall be fined not more than $250,000 or imprisoned not more than five years, or both.”



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays
a valid OMB control number.  The valid OMB control number for this information collection is 0575-0042.  The time required to complete this information collection is estimated to
average 15 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and
reviewing the collection of information.











In addition to the preceding warranty, the following items are covered by a company warranty or guarantee as follows:



          Item                           Name and Address of Company



Heating System



Kitchen Range



Water Heater



Refrigerator



   Manufactured
         Home



____________
Other



____________
Other



NOTICE TO OWNERS: ANY NOTICE OF DEFECTIVE WORKMANSHIP, MATERIALS OR
NONCONFORMITY MUST BE DELIVERED TO THE WARRANTOR NO LATER THAN
_________________ .



(Warrantor shall insert date one (1)  year from initial occupancy, date of conveyance of title or date of completion, whichever is
applicable.) All plastic pipe used in this job will carry a 5-year warranty from the date shown by the Warrantor above.



We have furnished the above company warranties or guarantees to the Owners for their use. If this warranty covers a manufactured home,
we certify that the manufactured home property substantially complies with the plans and specifications and the manufactured home
sustained no hidden damage during transportation and, if manufactured in separate sections, that the sections were properly joined and
sealed according to the manufacturer’s specifications.



The Warrantor has signed this warranty this _________________________________________________________ day of



_______________________________________ ,  ______ .



________________________________________________ ____________________________________________(SEAL)
(Warrantor’s Address) Warrantor (Signature & Title)



Receipt of this warranty is acknowledged this _____________________________ day of_____________________ ,   ______ .



__________________________________________________



__________________________________________________
Owner(s)



  Serial & Model
No.



  No. Yrs. or
Mos. of Warranty













U.S. DEPARTMENT OF AGRICULTURE
              RURAL DEVELOPMENT
             FARM SERVICE AGENCY



Form Approved OMB
No. 0575-0042
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PLAN CERTIFICATION



(Property Name/Applicants Name and Case Number)



Multi-FamilyBUILDING Single FamilyTYPE:



ModificationsPLANS: Original



being aI,
(type or print) (licensed architect, engineer, or authorized building official, etc.)



in the State of



the plans and specifications dated prepared by
(name of firm or individual)



for the above property



the thermal performance plans, specifications and calculations dated
prepared by for the above property



(name of firm or individual)



the seismic design (plans and specifications) dated prepared by



for the above property
(name of firm or individual)



modifications listed below, that have been clearly indicated on the drawings and specifications



dated prepared by and certified by
(name of firm or individual)



(name of firm or individual)



MODIFICATIONS



According to the Paperwork Reduction Act 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB control number.  The valid
OMB control number for this information collection is 0575-0042.  The time required to complete this information collection is estimated to average 10 minutes per response, including the time for reviewing
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.



(Property Address)



(County)



(City)



(State)



, hereby certify that I have reviewed:



and related to the above property











Based upon this review, to the best of my/our knowledge, information, and belief, these documents comply with the:



and
(name and edition of the applicable development standard)



(name and edition of the applicable energy standards/requirements in accordance with RD Instruction 1924-A, Exhibit D)



designated as the applicable Rural Development or Farm Service Agency development standards for this project.



I understand the purpose of this certification is to induce United States Government to finance the construction of the above project
and plan. I further understand that false certification constitutes a violation of 18 U.S.C. Section 1001 punishable by fine and/or
imprisonment and, in addition, may result in debarment from participating in future government programs.



(Date)(Signature)



(Professional Registration No.)(Type or print name)



(Expiration Date if applicable)(Title)



(Area Code + Telephone Number)








			FillText30: 


			FillText31: 


			FillText11: 


			FillText13: 


			FillText12: 


			FillText14: 


			FillText15: 


			FillText16: 


			plans_and_specificat1: Off


			a: 


			FillText17: 


			thermal_performance: Off


			b: 


			FillText18: 


			c: 


			seismic_design: Off


			mod_below: Off


			FillText19: 


			d: 


			FillText20: 


			FillText21: 


			FillText1: 


			nme_edition_appl: 


			nme_edition_energy_: 


			e: 


			Type_print_nme: 


			Professional_Reg: 


			Title: 


			f: 


			FillText27: 


			Button1: 


			Button2: 


			Button3: 


			Button4: 


			Button5: 


			Button6: 


			Button7: 


			Button8: 


			Button9: 


			Button10: 


			confNbrLbl: Conf Nbr:


			confNbrData: 


			custNameLbl: Name:


			custNameData: 


			dateLbl: Submitted:


			dateData: 


			Type_Multi-Family: Off


			Type_Single_Family: Off


			PLANS_Original: Off


			PLANS_Modified: Off













Surety bond in the amount of the contract price {    will not  } be required.



Form FmHA 400-6, ''Compliance Statement'',    {      will not  } be submitted with this bid.



-



USDA-FmHA FORM APPROVED
Form RD 1924-5 OMB NO. 0575-0042
(Rev. 8-93)



INVITATION FOR BID
        (Construction Contract)



(Name of Owner) (Place)



(Date)
(Address, Including ZIP Code)



SEALED BIDS, subject to the conditions contained herein, will be RECEIVED until    p. m.



and then opened, for furnishing all materials and performing all work for



Plans and specifications, not exceeding two sets, may be obtained from



will



Liquidated damages for delay will be



Payments will be made as follows



Bids must be submitted on the last page of this form, and the successful bidder will be required to execute Form
RD 1924-6, ''Construction Contract'', and must comply with the ''Notice of Affirmative Action to Ensure Equal
Employment Opportunity'', required by E. 0. 11246, the ''Equal Opportunity Clause'', published at 41 CFR 60 - 1.4
(a) and (b), and the ''Standard Federal Equal Employment Opportunity Construction Contract Specifications'',
required by E. 0. 11 246, which follows:



Public reporting burden for this collection of information is estimated to average 15 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. Send comments regarding this burden
estimate or any other aspect of this collection of information, including suggestions for reducing this burden, to Department of Agriculture, Clearance Officer, OIRM, AG
Box 7630, Washington, D.C. 20250: and to the Office of Management and Budget, Paperwork Reduction Project (OMB No. 057.5-0042), Washington, D.C. 20503.
Please DO NOT RETURN this form to either of these addresses. Forward to FmHA only.
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NOTICE OF REQUIREMENT FOR AFFIRMATIVE ACTION TO ENSURE EQUAL EMPLOYMENT
OPPORTUNITY (Executive Order 11246)



Date City DOL Region



Goals and Timetables for WOMEN (Exhibit D, FmHA Instruction 1901-E)
I



TradeTimetable Goal (%)
From 4-1-78 until 3-31-79 All trades 3.1
From 4-1-79 until 3-31-80 All trades 5.1



6.9From 4-1-80 until 3-31-81 All trades



Goals and Timetables for ALL MINORITIES (Exhibit D, FmHA Instruction 1901-E)



EQUAL OPPORTUNITY CLAUSE  (41  CFR  60-1.4  (a) and (b)



(1)  The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex or
       national origin.  The contractor will take affirmative action to ensure that applicants are employed, and that employees are
       treated during employment, without regard to their race, color, religion, sex or national origin.  Such action shall include, but not
       be limited, to the following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or
       termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship.  The contractor
       agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the
       Farmers Home Administration setting forth the provisions of this nondiscrimination clause.



(2)  The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all
       qualified applicants will receive consideration for employment without regard to race, color, religion, sex or national origin.



(3)  The contractor will send to each labor union or representative of workers, with which contractor has a collective bargaining
      agreement or other contract or understanding, a notice, to be provided by the Farmers Home Administration, advising the said
      labor union or workers' representative of the contractor's commitments under this agreement as required pursuant of Section
      301 of Executive Order 11246, of September 24, 1965, and shall post copies of the notice in conspicuous places available to
      employees and applicants for employment.



(4)  The contractor will comply with all provisions of such Executive Order and of all relevant rules, regulations, and orders of the
      Secretary of Labor and of any prior authority which remain in effect.



(5)  The Contractor will furnish all information and reports required by such Executive Order, rules, regulations, and orders, or
       pursuant thereto, and will permit access to books, records, and accounts by the Farmers Home Administration and the
       Secretary of Labor for purposes of investigation to ascertain compliance with such rules, regulations, and orders.



(6)   In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the said rules,
       regulations, or orders, this contract may be canceled, terminated or suspended in whole or in part and the contractor may be
      declared ineligible for further contracts in accordance with the procedures authorized in such Executive Order and such other
       sanctions may be imposed and remedies invoked as provided in the Executive Order or by any such rules, regulations, or
      orders, or as otherwise provided by law.



(7)  The contractor will include the provisions of paragraphs (1) through (7) in every subcontract or purchase order, unless exempted by such
       rules, regulations, or orders, so that such provisions will be binding upon each such subcontractor or vendor.  The contractor will take such action
       as the Farmers Home Administration may direct as a means of enforcing such provisions, including sanctions for noncompliance: Provided,
       however, that in the event the contractor becomes involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such
       direction by the Farmers Home Administration, the contractor may request the United States to enter into such litigation to protect the interest of
       the United States.



RD 1924-5











3STANDARD FEDERAL EQUAL EMPLOYMENT OPPORTUNITY CONSTRUCTION CONTRACT
SPECIFICATIONS (EX. O. 11246)
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   1.  As used in these specifications:
   a.  "Covered area" means the geographical area
described in the solicitation from which this contract
resulted;
   b.  "Director" means Director, Office of Federal
Contract Compliance Programs, United States
Department of Labor, or any person to whom the
Director delegates authority;
   c.  "Employer   identification    number" means the
Federal Social Security number used on the Employer's
Quarterly Federal Tax Return,    U.S. Treasury
Department Form 941.
   d.  "Minority" includes:
   (i)  Black (all persons having origins in any of the
Black African racial groups not of Hispanic origin);
   (ii)  Hispanic ( all persons of Mexican, Puerto Rican,
Cuban, Central or South American or other Spanish
Culture  or origin, regardless of race);
   (iii)  Asian and Pacific Islander ( all persons having
origins in any of the original peoples of the Far East,
Southeast Asia, the Indian Subcontinent, or the Pacific
Islands); and
   (iv)  American Indian or Alaskan Native
(all persons having origins in any of the original peoples
of North American and maintaining  identifiable and
participation or community identification).
   2.  Whenever the Contractor, or any Subcontractor at
any tier, subcontracts a portion of the work involving any
construction trade,  it shall physically include in each
subcontract in excess of $10,000 the provisions of these
specifications and the Notice which contains the
applicable goals for minority and female  participation
and  which is set forth in the solicitations  from  which
this contract resulted.
   3.  If the Contractor is participating  (pursuant to  41
CFR  60-4.5)  in a Hometown Plan approved by the U.S.
Department of Labor in the covered area either
individually or through an association,  its affirmative
action obligations on all work  in  the  Plan area
(including goals and timetables)   shall be in accordance
with that Plan for those trades which have unions
participating in the Plan.  Contractors must be able to
demonstrate their participation in and compliance with
the provisions of any such Hometown Plan.  Each
Contractor or Subcontractor participating in an approved
Plan is individually required to comply with its
obligations under the EEO clause, and to make a good
faith effort to achieve each goal under the Plan  in  each
trade  in  which it has employees.  The overall good faith
performance by other Contractors or Subcontractors
toward  a goal in an approved Plan does not excuse any
covered  Contractor's  or  Subcontractors  failure  to  take
good  faith efforts to achieve the Plan goals and
timetables.
   4.  The Contractor shall implement the specific
affirmative  action  standards provided in paragraphs 7a
through p of  these specifications.  The goals set forth in
the solicitation from which this contract resulted are
expressed as percentages of the total hours of
employment and training of minority and female
utilization the Contractor should reasonably be able to
achieve in each construction trade in which it has
employees in the covered area.  The Contractor is
expected to make substantially uniform progress toward
its goals in each craft during the period specified.
   5.  Neither the provisions of any collective
bargaining agreement,  nor the failure  by a



union with whom the Contractor has a collective
bargaining agreement, to refer either minorities or
women shall excuse the Con-tractor's obligations under
these specifications, Executive Order  11246, or the
regulations promulgated pursuant thereto.
   6.  In order for the nonworking training hours of
apprentices and trainees to be counted in meeting the
goals, such apprentices and trainees must be employed
by  the Contractor during the training period, and the
Contractor must have made a commitment to employ
the apprentices and trainees at  the completion of their
training, subject  to the availability of employment
opportunities.   Trainees must be trained pursuant to
training programs approved by  the U.S.  Department
of Labor.
   7.  The Contractor shall take specific affirmative
actions to ensure equal employment opportunity.  The
evaluation of the Contractors compliance  with these
specifications shall be based upon its  effort  to achieve
maximum results from its actions.  The Contractor shall
document these  efforts fully, and shall implement
affirmative action steps at least as extensive as the
following:
   a.  Ensure and maintain a working environment  free
of harassment, intimidation, and coercion at all sites,
and in all facilities at which the Contractor's  employees
are assigned to work.  The Contractor, where possible,
will assign two or  more women to each construction
projects.  The Contractor shall specifically ensure that
all foremen, superintendents, and other on-site  super-
visory personnel are aware of and carry out the Con-
tractor's obligation to maintain such a working environ-
ment with specific attention to minority or female
individuals working at such sites or in such facilities.
   b.  Establish and maintain a current list of minority
and female recruitment sources, provide written
notification to minority and female recruitment sources
and to community organizations  when the Contractor
or its unions have employment  opportunities available,
and maintain a  record of  the organization's responses.
   c.  Maintain a current file of the names, addresses and
telephone numbers of each minority and female
off-the-street applicant and minority or female referral
from a union, a recruitment source of community
organization and of what action was taken- with respect
to each such individual.  If such individual was sent to
the union hiring hall for referral and was not referred
back to the Contractor by the union or, if referred, not
employed by the Contractor, this shall be documented
in the file with the reason therefor, along with whatever
additional actions the Contractor may have taken.
   d.  Provide immediate written notification to the
Director when the union or unions with which the
Contractor has a collective bargaining agreement has
not referred to the Contractor a minority   person or
woman sent by  the Con tractor, or  when the
Contractor has other information that  the union referral
process has impeded the Contractor's  efforts  to meet
its  obligations.
   e.  Develop on-the-job training opportunities and/or
participate in training programs for the area  which
expressly include minorities and women,  including
upgrading programs and apprenticeship and trainee
programs relevant to the Contractor's employment
needs, especially  those programs funded or approved
by the Department of Labor. The Contractor shall
provide notice of these programs to the sources
complied under 7b above.



   f.  Disseminate the Contractor's  EEO policy by
providing notice of  the policy to unions  and  training
programs  and  requesting  their  cooperation in
assisting the Contractor in meeting  its EEO obligations;
by including it in any policy  manual and collective
bargaining agreement;  by  publicizing it in the
company  newspaper,  annual  report, etc., by specific
review  of the policy with all management  personnel
and with all minority and  female  employees at least
once a year; and by  posting  the company  EEO policy
on bulletin  boards accessible to all employees at each
location where construction work is performed.
   g.  Review, at least annually, the  company's  EEO
policy and affirmative action obligations  under these
specifications with all employees  having any
responsibility for hiring, assignment,   layoff,
termination or other employment decisions  including
specific review  of  these items with on-
site supervisory  personnel  such as Superintendents,
General Foremen,  etc.,  prior to the initiation of
construction work at any job site.  A written record shall
be made and maintained identifying the time and place
of these meetings,  persons  attending, subject matter
discussed, and disposition of the subject matter.
   h.  Disseminate  the  Contractor's EEO policy
externally by including it in any advertising in the
news  media, specifically including  minority and
female news  media, and providing the Con-
tractor's EEO policy with other  Contractors and
Subcontractors with whom the Contractor does or
anticipates doing business.
   i.  Direct its recruitment efforts, both oral and  written,
to minority, female and community organizations, to
schools with minority and female students and to
minority and recruitment and training organizations
serving  the Contractor's  recruitment area and
environment needs. Not  later than one month prior to
the date for the acceptance of applications for
apprenticeship or other training by any recruitment
source, the Contractor  shall  send  written  notification
to  the  organizations such as above, describing the
openings, screening procedures, and tests to be used in
the selection process.
   j.  Encourage present  minority  and  female
employees  to  recruit other minority persons and
women  and,  where  reasonable,  provide after  school,
summer  and  vacation  employment  to minority  and
female  youth  both  on the  site and  in other areas of a
Contractor's work force.
   k.  Validate  all  tests  and  other  selection
requirements  where  there  is  an  obligation to
do so under  41  CFR  Part 60-3.
   l.  Conduct,  at  least  annually,  an inventory and
evaluation  at  least  of  all  minority  and female
personnel  for  promotional  opportunities   and
encourage  these  employees to seek  or  prepare  for,
through  appropriate training, etc., such opportunities.
   m.  Ensure  that  seniority  practices,  job class-
ifications, work assignments and other personnel
practices,  do not  have a discriminatory effect  by
continually  monitoring all personnel and employ-
ment related activities to  ensure  that  the  EEO  policy
and  the Contractor's obligations under these
specifications are being carried out.
   n.  Ensure  that  all  facilities  and  company
activities are non-segregated except that separate  or
single-user  toilet  and  necessary changing  facilities
shall be provided  to assure privacy between the sexes.
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     The right is reserved, as the interest of the owner may require, to reject any and all bids, to waive any
informality in bids received, and to accept or reject any item of any bid unless such bid is qualified by specific
limitation.



Envelopes containing bids must be sealed, marked, and addressed as follows:



Bid for



To be opened
(Address, Including ZIP Code)
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(Address, Including ZIP Code)



  o.  Document and maintain a record of all
solicitations of offers for subcontracts from
minority and female construction contrac-
tors and suppliers, including circulation of
solicitations to minority and female contrac-
tor associations and other business
associations.
  p.  Conduct a review, at least annually, of all
supervisors' adherence to and perfor-
mance under the Contractor's EEO policies
and affirmative action obligations.
  8.  Contractors are encouraged to partici-
pate in voluntary associations which assist in
fulfilling one or more of their affirmative action
obligations (7a through p).  The ef- forts of a
contractor association, joint con-
tractor-union, contractor-community, or other
similar group of which the contractor is a
member and participant, may be assert- ed as
fulfilling any one or more of its obliga-
tions under 7a through p of the Specifica-
tions provided that the contractor actively
participates in the group,  makes every effort
to assure that the group has a posi-
tive impact on the employment of minor-
ities and women in the industry, ensures
that the concrete benefits of the program
are reflected in the Contractor's minority
and female workforce participation, makes a
good faith effort to meet its individual goals
and timetables, and can provide access to
documentation which demonstrates the ef-
fectiveness of actions taken on behalf of the
Contractor.  The obligation to comply, how-
ever, is the Contractor's and failure of such
a group to fulfill an obligation shall not be a
defense for the Contractor's noncompliance.
  9.  A single goal for minorities and a sepa-
rate single goal for women have been estab-



lished.  The Contractor, however, is required
to provide equal employment opportunity
and to take affirmative action for all minor-
ity groups, both male and female, and all
women, both minority and non-minority.
Consequently, the Contractor may be in vio-
lation of the Executive Order if a particular
group is employed in a substantially dispa-
rate manner (for example, even though the
Contractor has achieved its goals for women
generally, the Contractor may be in viola-
tion of the Executive Order if a specific mi-
nority group of women is underutilized).
  10.  The Contractor shall not use the goals
and timetables or affirmative action stan-
dards to discriminate against any person be-
cause of race, color, religion, sex, or national
origin.
  11.  The Contractor shall not enter into
any Subcontract with any person or firm de-
barred from Government contracts pursu-
ant to Executive Order 11246.
  12.  The Contractor shall carry out such
sanctions and penalties for violation of
these specifications and of the Equal Oppor-
tunity Clause, including suspension, termi-
nation and cancellation of existing subcon-
tracts as may be imposed or ordered pursu-
ant to Executive Order 11246, as amended,
and its implementing regulations, by the
Office of Federal Contract Compliance Pro-
grams.  Any Contractor who fails to carry
out such sanctions and penalties shall be in
violation of these specifications and Execu-
tive Order 11246, as amended.
  13.  The Contractor, in fulfilling its obliga-
tions under these specifications, shall imple-
ment specific affirmative action steps, at



least as extensive as those standards pre-
scribed in paragraph 7 of  these specifica-
tions, so as to achieve maximum results
from its efforts to ensure equal employment
opportunity.  If the Contractor fails to
comply with the requirements of the Execu-
tive Order, the implementing regulations, or
these specifications, the Director shall pro-
ceed in accordance with 41 CFR 60-4.8.
  14.  The Contractor shall designate a re-
sponsible official to monitor all employment
related activity to ensure that the company
EEO policy is being carried out to submit
reports relating to the provisions hereof as
may be required by the Government and to
keep records.  Records shall at least include
for each employee the name, address, tele-
phone numbers, construction trade, union
affiliation, if any, employee identification
number  when assigned,  social security
number, race, sex, status (e.g., mechanic, ap-
prentice, trainee, helper, or laborer), dates
of changes in status, hours worked per week
in the indicated trade, rate of pay, and loca-
tions at which the work was performed.  Re-
cords shall be maintained in an easily un-
derstandable and retrievable form; however,
to the degree that the existing records satisfy
this requirement, contractors shall not be
required to maintain separate records.
  15.  Nothing herein provided shall be con-
strued as a limitation upon the application
of other laws which establish different  stan-
dards of compliance or upon the application
of requirements for the hiring of local or
other area residents (e.g., those under the
Public Works Employment Act of 1977 and
the Community Development Block Grant
Program).











-



BID
(PROPOSAL)



(Name of owner)



(Address, Including ZIP Code)



, the undersignedIn compliance with your invitation for bids dated
hereby proposes to furnish the material and perform-in a workmanlike manner all the work for:



in strict accordance with the plans and specifications for the consideration as follows:



PriceItem



and agrees, upon the acceptance of this bid within days after the date of opening of the
bids, to execute Form FmHA 1924-6, ''Construction Contract'', in accordance with the bid as accepted, and will give a
Performance and Payment Bond when required, with good and sufficient surety or sureties, within 10 days after the contract
has been presented for signature.



The Bidder further agrees that if awarded the contract to commence the work within calendar days



after the execution of the contract and will complete the work within
calendar days.



By
(Signature)



(Business address, including ZIP Code)



RD 1924-5
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FORM APPROVED
OMB NO. 0575-0042



Form RD 1924-7 ORDER NO.
(Rev. 2-97) UNITED STATES DEPARTMENT OF AGRICULTURE



RURAL DEVELOPMENT AND
FARM SERVICE AGENCY DATE



STATECONTRACT CHANGE ORDER



COUNTYCONTRACT FOR



OWNER



To
(Contractor)



You are hereby requested to comply with the following changes from the contract plans and specifications:



INCREASEDECREASEDescription of Changes
 (Supplemental Plans and Specifications Attached) in Contract Pricein Contract Price



$$



TOTALS $



NET CHANGE IN CONTRACT PRICE $
JUSTIFICATION:



The amount of the Contract will be (Decreased) (Increased) By The Sum Of:



Dollars ($ ).



The Contract Total Including this and previous Change Orders Will Be:



Dollars ($ ).



Days.



This document will become a supplement to the contract and all provisions will apply hereto.



Requested
(Date)(Owner)



Recommended
(Owner's Architect/Engineer) (Date)



Accepted
(Contractor) (Date)



Accepted by Agency
(Date)(Name and Title)



POSITION 6
Form RD 1924-7 (Rev. 2-97)
NY Rev 4/2016



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid
OMB control number. The valid OMB control number for this information collection is 0575-01042. The time required to complete this information collection is estimated to average 15 minutes
per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information.



COPY-BORROWER
COPY-CONTRACTOR
ORIGINAL-BORROWER'S CASE FOLDER
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understand what the USDA, Rural Development, Rural Housing Service (herein referred to as the Agency), has determined constitutes an
identity of interest. I further certify that NO identity of interest relationship exists.



Form RD 3560-30
(Rev. 02-16)



Position 3



UNITED STATES DEPARTMENT OF AGRICULTURE
RURAL DEVELOPMENT



 RURAL HOUSING SERVICE
CERTIFICATION OF NO IDENTITY OF INTEREST (101)



Applicant/Borrower Name: Project Name:



Location: (Town, Country, State)



IDENTITY OF INTEREST STATEMENT



An Identity of Interest occurs:



(1) When there is any financial interest between the applicant/borrower and/or management entity and the supplying entity.



(2) When one or more of the officers, directors, stockholders or partners of the applicant/borrower or management entity
is also an officer, director, stockholder, or partner of the supplying entity.



(3) When any officer, director, stockholder, or partner of the applicant/borrower and/or management entity has a I 0 percent or more
financial interest in the supplying entity.



(4) When the supplying entity advances any funds to the applicant/borrower and/or management entity.



(5) When the supplying entity provides or pays on behalf of the applicant/borrower and/or management entity the cost of any materials
and/or services in connection with obligations under the management plan/management agreement.



(6) When the supplying entity takes stock or any interest in the applicant/borrower and/or management entity as part of the
consideration to be paid them.



(7) When there exists or comes into being any side deals, agreements, contracts or understandings entered into thereby altering,
amending, or canceling any of the management plan/management agreement documents, organization documents or other legal
documents pertaining to the property, except as approved by the Agency.



(please print name), hereby certify that I have read the identity of interest statement above andI,



I also hereby certify, under penalty of law*, and with knowledge that this information may be verified, that the information submitted is true
and accurate. I further understand that failure to disclose any identity of interest to the Agency will also subject me to any administrative
remedies available to the Agency. Such remedies may include suspension and debarment from participating in any Federal program.



I further understand and agree that I will complete an Identity of Interest Disclosure/Qualification Certificate if at any time my circum-
stances change, and an identity of interest relationship is formed.



DateApplicant/Borrower Signature



DateApplicant/Borrower Signature



*Warning: Section I 00 I of Title 18, United States Code provides: ''Whoever, in any matter within the jurisdiction of the executive, legislative, or Judicial
branch of the Government of the United States, knowingly and willfully falsifies, conceals, or covers up by any trick, scheme, or device a material fact, makes any
materially false, fictitious, or fraudulent statement or representation, or makes or uses any false writing or document knowing the same to contain any
materially false, fictitious, or fraudulent statement or entry shall be fined under this title or imprisoned not more than 5 years, or both.''



FORM APPROVED
OMB 0575-0189



According to the Paperwork Reduction Act of 1995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of
information unless it displays a valid OMB number. Th e valid OMB number for this information collection is 0575-0189. Th e time required to complete this
informaiton collection is estimated to average 30 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and
maintaining the datat needed, and completing and reviewing the collection of information.
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Form RD 3560-31 FORM APPROVED
OMB NO. 0575-0189(02-05)



UNITED STATES DEPARTMENT OF AGRICULTURE
RURAL DEVELOPMENT



RURAL HOUSING SERVICE
IDENTITY OF INTEREST DISCLOSURE/QUALIFICATION CERTIFICATE



SECTION 1: TO BE COMPLETED BY ALL APPLICANTS/BORROWERS
Project Name:Applicant/Borrower Name:



Location: (Town, Country, State)



IDENTITY OF INTEREST STATEMENT



An Identity of Interest occurs:



When there is any financial interest between the applicant/borrower and/or  management entity and the supplying entity.(1)



(2) When one or more of the officers, directors, stockholders or partners of the applicant/borrower or management entity is also an officer,
director, stockholder, or partner of the supplying entity.



(3) When any officer, director, stockholder, or partner of the applicant (borrower and/or management entity has I 0 percent or more financial
interest in the supplying entity.



(4) When the supplying entity advances any funds to the applicant/borrower and/or management entity.



(5) When the supplying entity provides or pays on behalf of the applicant/borrower and/or management entity the cost of any materials
and/or services in connection with obligations under the management plan/management agreement.



(6) When the supplying entity takes stock or any interest in the applicant/borrower and/or management entity as part of the consideration
to be paid them.



(7) When there exists or comes into being any side deals, agreements, contracts or understandings entered into thereby altering, amending,
or canceling any of the management plan/management agreement documents, organization documents or other legal documents
pertaining to the property, except as approved by the Agency.



(please print name), hereby certify that I have read the identity of interest statementI,
above and understand what the USDA, Rural Development, Rural Housing Service (herein referred to as the Agency), has
determined constitutes an identity of interest. I further certify that an identity of interest relationship exists and hereby disclose on
the following page(s) of this qualification form those entities with which I HAVE an identity of interest relationship.



I hereby certify, under penalty of law*, and with knowledge that this information may be verified, that the information submitted is
true and accurate. I further understand that failure to disclose any identity of interest to the Agency will also subject me to any
administrative remedies available to the Agency. Such remedies may include suspension and debarment from participating in any
Agency or Federal program.



I further understand and agree that I will update this Disclosure/Qualification Certificate if my circumstances change, and I agree to
provide a new Disclosure/Qualification Certificate at any time requested by the Agency.



day ofThis Certification shall be in effect for a period of three years beginning on the I



Applicant/Borrower Signature



*Warning: Section I 001 of Title 18, United States Code provides, ''Whoever, in any matter within the jurisdiction of the executive, legislative, or judicial
branch of the Government of the United States, knowingly and willfully falsifies, conceals, or covers up by any trick, scheme, or device a material fact, makes any
materially false, fictitious, or fraudulent statement or representation, or makes or uses any false writing or document knowing the same to contain any materially false,
fictitious, or fraudulent statement or entry shall be fined under this title or imprisoned not more than 5 years, or both.''
According to the Paperwork Reduction Act of ]995, an agency may not conduct or sponsor, and a person is not required to respond to a collection of information unless it displays a valid OMB
control number. The valid OMB control number for this information collection is 0575-0189. The time required to complete this information collection is estimated to average 1 hour per
response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of
information.











IDENTITY OF INTEREST QUALIFICATION



SECTION II: TO BE COMPLETED BY THE PRINCIPAL FOR EACH BUSINESS OR TRADE WITH AN IDENTITY OF
INTEREST (101) RELATIONSHIP WITH A CONTRACTING ENTITY. Use additional sheets for each 101 entity, if necessary.



101 Entity Name:
Type of Entity: Contractor Subcontractor Architect Attorney Property Management
Trade or Business:
Supplier of: Material Labor Both Service
Describe IOI Entity's Relationship to Applicant/Borrower:
Address:
Telephone Number:
Taxpayer Identification Number:



Part-time:Number of Full-time Employees: Years in Business:



Personnel (those responsible for completion of the contracted work):



Principal of IOI Entity: Address:
Home Telephone Number:
Social Security Number:
Years in Business:
Training:
License(s) Held (include license numbers):
Name, Address and Telephone Number of Licensing Agencies:



Percent of Total Annual Compensation from Company: %
Disclose any criminal convictions or debarment from Local, State, or Federal Government Programs:



Disclose Any Current or Pending Legal Actions Against the Company or any of its Principals:



Do any of the 101 companies function as ''pass-throughs,'' i.e., does the 101 company purchase goods or services from another party and
pass those goods or services through to the project? For each pass-through arrangement, respond to the statements below. (Use additional
sheets as necessary.)



Name the IOI company involved.
Explain how the IOI compensation is determined.
Explain why it is more advantageous for the project to use the pass-through arrangement than to purchase directly from the
ultimate supplier.



Attach fee schedules for all IOI companies disclosed.



              I certify, under penalty of law*, that the business in which I am employed is an ongoing trade or business qualified and properly
licensed to undertake the work for which I intend to contract. I further certify, under penalty of law*, and with knowledge that this
information  may be verified, that the information submitted is true and accurate.



Date(Signature)
IOI Entity Principal



*Warning: Section 1001 of Title 18, United States Code provides, ''Whoever, in any matter within the jurisdiction of the executive, legislative, or judicial branch of the
Government of the United States, knowingly and willfully falsifies, conceals, or covers up by any trick, scheme, or device a material fact, makes any materially false,
fictitious, or fraudulent statement or representation, or makes or uses any false writing or document knowing the same to contain any materially false,
fictitious, or fraudulent statement or entry shall be fined under this title or imprisoned not more than 5 years, or both.''
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ADVERTISEMENT FOR BIDS 
 
 
____________________________ 
          Owner 
 
____________________________ 
          Address 
 
____________________________ 
 
     Separate sealed BIDS for the construction of (briefly describe 
 
nature, scope, and major elements of the work) ___________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
will be received by ______________________________________________________ 
 
at the office of _________________________________________________________  
 
until _______, (Local Time)____________________, 19 ______, and then at  
 
said office publicly opened and read aloud. 
 
     The CONTRACT DOCUMENTS may be examined at the following locations: 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
     Copies of the CONTRACT DOCUMENTS may be obtained at the office of 
 
_____________________ located at _________________________________________ 
 
upon payment of $ _______ for each set. 
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     Any BIDDER, upon returning the CONTRACT DOCUMENTS promptly and in 
 
good condition, will be refunded the payment, and any non-bidder upon so 
 
returning the CONTRACT DOCUMENTS will be refunded $_______________. 
 
     All contracts exceeding $10,000 shall contain a provision requiring 
 
compliance with Executive Order 11246, entitled, "Equal Employment 
 
Opportunity," as amended by Executive Order 11375 and as supplemented in 
 
Department of Labor regulations (41 CFR Part 60). 
 
 
 
 
 
______________________________          _________________________________ 
          DATE 
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ATTACHMENT TO AIA DOCUMENT A201-2017, General Conditions of the 
Contract for Construction 
 
The provisions of this attachment shall delete, modify and supplement 
the provisions contained in the "General Conditions of the Contract for 
Construction,’’ AIA Document A201-2017 Edition.  The provisions 
contained in this attachment will supersede any conflicting provisions 
of the AIA Document.  The term "Agency,’’ as used in this Attachment, 
shall mean the United States of America, acting through the United 
States Department of Agriculture. 
 
 
ARTICLE 1,  GENERAL PROVISIONS 
 
 Add the following subparagraph: 
 



1.2.4  Concurrence of the Contract by the Agency is 
required before it is effective and the "Concurrence" 
statement shall be attached to and made a part of the 
Agreement.  
 



 
ARTICLE 2,  OWNER 
 



Delete subparagraph 2.3.6 and substitute the following: 
 



2.3.6  The Contractor will be furnished, free of charge, 
five (5) copies of the Drawings and Projects Manuals 
necessary for execution of the Work.  Additional copies 
will be available from the Architect at the cost of 
reproduction.  
 



 
ARTICLE 3,  CONTRACTOR 
 



Add the following to subparagraph 3.7.1:   
 



The Owner shall secure and pay for the health and 
environmental impact fees due to water and sewer 
connections, and the zoning regulation fees and permits.  
The Contractor shall secure and pay for the building, 
mechanical, electrical, and plumbing permits and other 
governmental fees, licenses, and inspections necessary for 
proper execution of and completion of the Contract which 
are legally required when bids are received or negotiations 
concluded.  
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ARTICLE 4, ARCHITECT  



 
Add the following to subparagraph 4.1.1: 
 
The term "Architect" means the Architect or the Engineer, 
when the nature of the work is within the authority granted 
engineers by the State licensure law, or an authorized 
representative. 
 
 



ARTICLE 5, SUBCONTRACTORS 
 



Add the following to subparagraph 5.2.2: 
 
The Contractor shall not contract with any party who is 
suspended or debarred by any Federal government agency from 
participating in Federally assisted construction projects 
or to whom the Owner or the Architect has made reasonable 
and timely objection. 



 
 
ARTICLE 7, CHANGES IN THE WORK 
 



Delete the words ", Construction Change Directive" from 
subparagraph 7.1.1. 
 
Insert the words ", Agency " after the word "Owner,’’ and delete 
the words "; a Construction Change Directive requires agreement by 
the Owner and Architect and may or may not be agreed to by the 
Contractor" in subparagraph 7.1.2. 



 
Delete the words "Construction Change Directive" from subparagraph 
7.1.3. 
 
Delete subparagraph 7.2.1 and substitute the following: 



 
7.2.1  A Change Order is a written order to the Contractor 
utilizing Form RD 1924-7, "Contract Change Order," or AIA G-701 
signed by the Owner, Architect, Contractor, and the Agency 
representative.  It is issued after the execution of the Contract, 
authorizing a change in the Work or an adjustment in the Contract 
Sum or the Contract Time.  The Contract Sum and the Contract Time 
may be changed only by Change Order.  The Contractor's signing of 
a Change Order indicates complete agreement therein.   
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Add subparagraph 7.2.2: 



 
7.2.2  Methods used in determining adjustments to the 
Contract Sum may include any of the following: 



 
.1  Mutual acceptance of a lump sum properly  
    itemized and supported by sufficient  
    substantiating data to permit evaluating. 
 
.2  Unit prices stated in the Contract Documents  
    or subsequently agreed upon. 
 



Delete paragraph 7.3 in its entirety. 
 
 
ARTICLE 8, TIME 
 



Add the following subparagraphs: 
 



8.2.4  The Notice to Proceed shall be issued within twenty 
(20) calendar days of the execution of the Agreement by the 
Owner.  Should there be reasons why the Notice to Proceed 
cannot be issued within such period, the time may be extended 
by mutual agreement of the Owner and Contractor, with the 
concurrence of the Agency.  If the Notice to Proceed has not 
been issued within the twenty (20) calendar day period or 
within the period mutually agreed, the Contractor may 
terminate the Agreement without further liability on the part 
of either party. 
 
8.3.4  As outlined in Article 3 of the Agreement, the 
Contractor agrees to pay liquidated damages to the Owner for 
each calendar day the Contractor shall be in default. 



 
 
ARTICLE 9, PAYMENTS AND COMPLETION 
 



Delete clause 9.3.1.1 and substitute the following: 
 



9.3.1.1  Work performed and materials supplied under a Change 
Order may be included for payment only after the Change Order 
has been approved by all appropriate parties, including the 
Agency. 
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Delete Subparagraph 9.3.2 and substitute the following: 
 



9.3.2  Unless otherwise provided in the Contract documents, 
payments shall be made on account of materials and equipment 
delivered and suitably stored at the site for subsequent 
incorporation in the Work.  Payment shall be conditioned upon 
compliance by the Contractor with procedures satisfactory to 
the Owner to establish the Owner's title to such materials 
and equipment or otherwise protect the Owner's interest. 



 
Add the words ", using AIA Document 702, 'Application and 
Certificate for Payment' or Form RD 1924-18, 'Partial Payment 
Estimate'," after "Certificate for Payment" in subparagraph 9.4.1. 



 
Add the following subparagraph: 



 
9.6.9  No progress payments will be made that deplete the 
retainage, nor place in escrow any funds that are required 
for retainage, nor invest the retainage for the benefit of 
the Contractor.  Retainage will not be adjusted until after 
construction is substantially complete. 



 
Replace the word "seven" with the words "fifteen (15)" in the 
first sentence , third line of subparagraph 9.7. 
 
Delete subparagraph 9.8.5, after the first sentence, and 
substitute the following: 



 
9.8.5  When the Work has been substantially completed, except 
for Work which cannot be completed because of weather 
conditions, lack of materials or other reasons, which, in the 
judgment of the Owner, are valid reasons for non-completion, 
the Owner may make additional payments, retaining at all 
times an amount sufficient to cover the estimated cost of the 
Work still to be completed. Provide a copy of the Certificate 
to the Agency. 



 
Delete subparagraphs 9.9.1 and add the following: 



 
9.9.1  The Contractor agrees to the use and occupancy of a 
portion or unit of the Project before formal acceptance by 
the Owner under the following conditions: 



 
.1  A ‘‘Certificate of Substantial Completion’’ shall be 



prepared and executed as provided in subparagraph 
9.8.4, except that when, in the opinion of the 
Architect, the Contractor is chargeable with 
unwarranted delay in completing the Work or other 
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Contract requirements, the signature of the 
Contractor will not be required.  The Certificate 
of Substantial Completion shall be accompanied by 
a written endorsement of the Contractor's 
insurance carrier and surety permitting occupancy 
by the Owner during the remaining period of the 
Project Work.  Occupancy by the Owner shall also 
be authorized by public authorities having 
jurisdiction over the Work. 



 
.2  Occupancy by the Owner shall not be construed by 



the Contractor as being an acceptance of that part 
of the Project to be occupied. 



 
.3  The Contractor shall not be held responsible for 



any damage to the occupied part of the Project 
resulting from the Owner's occupancy. 



 
.4  Occupancy by the Owner shall not be deemed to 



constitute a waiver of existing claims in behalf of 
the Owner or Contractor against each other. 



 
.5  If the Project consists of more than one building, 



and one of the buildings is to be occupied, the 
Owner, prior to occupancy of that building, shall 
secure permanent property insurance on the building 
to be occupied and necessary permits which may be 
required for use and occupancy. 



 
Add to subparagraph 9.9.3:  Use and occupancy by the Owner 
prior to Project acceptance does not relieve the Contractor 
of responsibility to maintain all insurance and bonds 
required of the Contractor under the Contract until the 
Project is completed and accepted by the Owner. 



 
 
ARTICLE 11, INSURANCE AND BONDS 
 



Replace the words "the Contract Documents" with the words 
"subparagraph 11.1.1" in the first sentence of subparagraph 
11.1.2. 
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Add the following subparagraph: 
 



11.1.1.  Insurance shall be: 
 
.1  Written with a limit of liability of not less than 



$500,000 for all damages arising out of bodily 
injury, including death, at any time resulting 
therefrom, sustained by any one person in any one 
accident; and a limit of liability of not less than 
$500,000 aggregate for any such damages sustained 
by two or more persons in any one accident.  
Insurance shall be written with a limit of 
liability of not less than $200,000 for all 
property damage sustained by any one person in any 
one accident; and a limit of liability of not less 
than $200,000 aggregate for any such damage 
sustained by two or more persons in any one 
accident, or, 



 
.2  Written with a combined bodily injury and damage 



liability of not less than $700,000 per occurrence; 
and with an aggregate of not less than $700,000 per 
occurrence. 



  
 Add the following sentence to the end of subparagraph 11.3.1 



 
The policy shall name as the insured the Contractor and the 
Owner. 



 
Add the following sentence to the end of subparagraph 11.3.1: 



 
The provisions of this subparagraph shall apply to the 
Contractor if the Contractor purchases and maintains said 
insurance coverage. 



 
Delete subparagraph 11.1.2 and substitute the following: 



 
11.1.2  The Contractor shall furnish the Owner bonds covering 
faithful performance of the Contract and payment of 
obligations arising thereunder within ten (10) calendar days 
after receipt of the Notice of Award.  The surety company 
executing the bonds must hold a certificate of authority as 
an acceptable surety on Federal bonds as listed in Treasury 
Circular 570, and be authorized to transact business in the 
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State where the Project is located.  The bonds (using the 
forms included in the Bidding Documents) shall each be equal 
to the amount of the Contract Sum.  The cost of these bonds 
shall be included in the Contract Sum 
 



Add the following clauses: 
 



11.1.3.1  The Contractor shall require the attorney-in-fact 
who executes the required bonds on behalf of the surety to 
affix thereto a certified and current power of attorney. 



 
11.1.3.2  If at any time a surety on any such bond is 
declared bankrupt or loses its right to do business in the 
State in which the work is to be performed or is removed from 
the list of surety companies accepted on Federal Bonds, the 
Contractor shall within ten (10) calendar days after notice 
from the Owner to do so, substitute an acceptable bond in 
such form and sum and signed by such other surety or sureties 
as may be satisfactory to the Owner.  The premiums of such 
bond shall be paid by any Contractor.  No further payment 
shall be deemed due nor shall be made until the new surety or 
sureties shall have furnished an acceptable bond to the 
Owner. 



 
Add the following paragraph: 



 
11.6  LATENT DEFECTS PROTECTION 
 
11.6.1 
  If the Contractor does not furnish payment and performance 
bonds, he or she shall agree to provide surety or guarantee 
acceptable to the Owner and the Agency against latent 
obligations and defects in connection with the construction.   



 
.1  The Contractor shall furnish a properly executed 
corporate  
    latent defects bond, a maintenance bond, an unconditional 
    and irrevocable letter of credit, or a cash deposit into 
a  
    supervised bank account.  Whichever instrument is used  
    shall be in the amount of 10 percent of the Contract Sum. 
 
.2  The period of protection against latent obligations and  
    defects shall be one year from the final acceptance of  
    Work by the Owner and the Agency. 
 
.3  Final payment to the Contractor shall not be issued until  
    the provisions of clause 11.6.1.1 have been met. 
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ARTICLE 13, MISCELLANEOUS PROVISIONS 
 



Add the following paragraphs: 
 



13.6  FEDERAL INSPECTION 
 
13.6.1  The authorized representatives and agents of the 
Federal 
Government shall be permitted to inspect all work, materials, 
payrolls, records of personnel, invoices of materials, and 
other relevant data and records. 
 
13.7  LANDS AND RIGHTS-OF WAY 
 
13.7.1  Prior to the start of construction, the Owner shall 
obtain all lands and rights-of-way necessary for the 
execution and completion of work to be performed under this 
contract. 
 
13.8  EQUAL OPPORTUNITY REQUIREMENTS 



 
Non-discrimination in Employment by Federally Assisted 
Construction Contractors, by Executive Order 11246. 
 
13.8.1  This section summarizes Executive Order 11246, which 
prohibits employment discrimination and requires employers 
holding non-exempt Federal contracts and subcontracts and 
federally-assisted construction contracts and subcontracts in 
excess of $10,000 to take affirmative action to ensure equal 
employment opportunity without regard to race, color, 
religion, sex, or national origin.  The Executive Order 
requires, as a condition for the approval of any federally 
assisted construction contract, that the applicant 
incorporate nondiscrimination and affirmative action clauses 
into its non-exempt federally assisted construction 
contracts. 



 
13.8.2  Executive Order 11246, is administered and enforced 
by the Office of Federal Contract Compliance Programs 
(OFCCP), an agency in the U.S. Department of Labor's 
Employment Standards Administration.  OFCCP has issued 
regulations at 41 C.F.R. chapter 60 implementing the 
Executive Order.  The regulations at 41 C.F.R. part 60-4 
establish the procedures which the Agency, as an 
administering agency, must follow when making grants, 
contracts, loans, insurance or guarantees involving federally 
assisted construction which is not exempt from the 
requirements of Executive Order 11246.  The regulations which 
apply to Federal or federally assisted construction 
contractors also are published at 41 C.F.R. part 60-4. 
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13.8.3  OFCCP has established numerical goals for minority 
and female utilization in construction work.  The goals are 
expressed in percentage terms for the contractor's aggregate 
workforce in each trade.  OFCCP has set goals for minority 
utilization based on the percentage of minorities in the 
civilian labor force in the relevant area.  There is a single 
nationwide goal of 6.9 percent for utilization of women.  The 
goals apply to all construction work in the covered 
geographic area, whether or not it is federal, federally 
assisted or non-federal.  A notice advises bidders of the 
applicable goals for the area where the project is to be 
located. 



 
13.8.4  Application.  This section applies to all of a 
construction contractor's or subcontractor's employees who 
are engaged in on-site construction including those 
construction employees who work on a non-Federal or non-
Federally assisted construction site. 
 
13.8.4.1  Agency officials will notify the appropriate 
Regional Director of OFCCP that an Agency financed 
construction contract has been awarded, and that the equal 
opportunity clauses are included in the contract documents. 
 
13.8.4.2  The Regional Director, OFCCP-DOL, will enforce the 
non-discrimination requirements of Executive Order 11246. 
 
13.8.5  The prospective contractor or subcontractor must 
comply with the Immigration Reform and Control Act of 1986, 
by completing and retaining Form I-9, "Employment Eligibility 
Verification," for employees hired.  This form is available 
from the Immigration and Naturalization Service, and 
Department of Justice. 



 
13.8.6  The prospective contractor or subcontractor must 
submit Form RD 400-6, "Compliance Statement," to the 
applicant and an Agency official as part of the bid package, 
prior to any contract bid negotiations and comply with the 
Executive Order 11246 as stated in the contract documents. 
 
13.9  STATUTES 
 
13.9.1  The Contractor and each Subcontractor shall comply 
with the following statutes (and with regulations issued 
pursuant thereto, which are incorporated herein by 
reference): 
 
13.9.1.1  Copeland Anti-Kickback Act (18 U.S.C. 874) as 
supplemented in Department of Labor regulations (29 C.F.R. 











part 3).  This Act provides that each Contractor shall be 
prohibited from inducing, by any means, any person in 
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connection with construction to give up any part of the 
compensation to which the person is otherwise entitled. 
 
13.9.1.2  Clean Air Act (42 U.S.C. 7414), section 114, and 
Water Pollution Control Act (33 U.S.C. 1813), section 308.  
Under Executive Order 11738 and Environmental Protection 
Agency (EPA) regulations 40 C.F.R. part 15, all Contracts in 
excess of $100,000 are required to comply with these Acts.  
The Acts require the Contractor to: 
 
.1  Notify the Owner of the receipt of any 



communication from EPA indicating that a facility 
to be utilized in the performance of the Contract 
is under consideration to be listed on the EPA list 
of Violating Facilities. 



 
.2  Certify that any facility to be utilized in the 



performance of any nonexempt Contractor or 
Subcontractor is not listed on the EPA list of 
Violating Facilities as of the date of the Contract 
Award. 



 
.3  Include or cause to be included the above criteria 



and requirements of paragraphs .1 and .2 in every 
nonexempt subcontract, and that the Contractor will 
take such action as the Government may direct as a 
means of enforcing such provisions. 



 
13.9.1.3  Davis-Bacon Act(40 U.S.C. 276a) as supplemented 
in Department of Labor regulations (29 C.F.R. part 5).  If 
applicable, the Contractor must comply with the minimum 
rates for wages for laborers and mechanics as determined by 
the Secretary of Labor in accordance with the provision of 
this Act. 



 
13.9.1.4  Restrictions on Lobbying (Public Law 101-121, 
section 319) as supplemented in Department of Agriculture 
regulations (7 C.F.R. part 3018).  This statute applies to 
the recipients of contracts or subcontracts that exceed 
$100,000 at any tier under a Federal loan that exceeds 
$150,000 or a Federal grant that exceeds $100,000.  If 
applicable, the Contractor must complete a certification 
form on lobbying activities related to the specific Federal 
loan or grant that is a funding source for this contract.  
The certification and disclosure forms shall be provided by 
the Owner.   
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13.10  RECORDS  
 
13.10.1  If the Contract is based on a negotiated Bid, the 
Owner, the Agency, the Comptroller General of the United 
States, or any of their duly authorized representatives, 
shall have access to any books, documents, papers, and 
records of the Contractor which are  pertinent to a 
specific Federal loan program for the purpose of making 
audit, examination, excerpts, and transcriptions.  The 
Contractor shall maintain records for at least three years 
after the Owner makes final payment and all other pending 
matters are closed.  
 
13.11  IDENTITY OF INTEREST 
 
13.11.1  The Owner will complete and sign Form RD 3560-30, 
"Identity of Interest (IOI) Disclosure Certificate."  If 
applicable, the Contractor or any Subcontractor, Material 
Supplier, or Equipment Lessor sharing an identity of 
interest will, prior to receipt of any payment, complete 
and sign Form RD 3560-31, "Identity of Interest (IOI) 
Qualification."  
 
13.11.2  If and when an identity of interest exists, the 
Contractor, Subcontractor, Material Suppliers, or Equipment 
Lessor: 
 
13.11.2.1  Will, prior to receipt of any payment, provide 
the Owner and the Agency a written assertion that it has an 
accounting system suitably designed to provide for a line-
item basis comparison of the actual cost with the estimated 
cost. 
 
13.11.2.2  Will, prior to receipt of any payment, provide 
the Owner and the Agency with a detailed breakdown of the 
estimated cost amount for evaluation, using Form RD 1924-
13, "Estimate and Certificate of Actual Cost." 



 
13.11.2.3  Will deduct any discounts or rebates from 
invoices provided to the Owner for payment.  Any discounts 
or rebates received on invoices already paid by the Owner 
will be refunded to the Owner or subtracted from any 
payment retainage.   
 
13.11.2.4  Will not be entitled to receive payment for 
general overhead, profit, or general requirements, 
respectively, in excess of the amounts represented on the 
estimate of cost breakdown in accordance with clause 
13.11.2.2. 
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13.11.2.5  Will, prior to receipt of final payment, provide 
the Owner and the Agency with a detailed breakdown of the 
actual cost compared to the estimated cost, using Form RD 
1924-13.  When required, the actual cost will be audited by 
a Certified Public Accountant, or Licensed Public 
Accountant licensed on or before December 31, 1970, who 
will provide an opinion concerning whether the actual 
construction costs present fairly the costs of construction 
in conformity with eligible construction costs as 
prescribed in Rural Development regulations.   
 
13.11.2.6  Will, prior to receipt of final payment, provide 
the Owner and the Agency with documentation on all Form RD 
1924-13 actual cost line items that are a minimum of 
fifteen percent (15%) higher or lower than the estimated 
costs.  The documentation will provide justification for 
the deviations.   
 
13.11.3  If and when an identity of interest exists between 
the Owner and Contractor, the Contractor is entitled to 
receive a builder's fee (general overhead and profit) only 
when the highest subcontract Sum is no more than fifty 
percent (50%) of the Contract Sum, and the total of the 
highest three Subcontract Sums is no more than seventy-five 
percent (75%) of the Contract Sum.  Any payments made to 
the Contractor for a builder's fee to which contractor is 
not entitled will be refunded to the Owner or subtracted 
from any payment retainage.   
 
13.12  ENVIRONMENTAL REQUIREMENTS 



 
13.12.1 Mitigation Measures – The contractor shall comply 
with applicable mitigation measures established in the 
environmental assessment for the project. These may be 
obtained from the Agency representative. 
 
13.12.2 The Contractor, when constructing a Project 
involving trenching, excavating, or other earth moving 
activity, shall comply with the following environmental 
constraints: 
 
13.12.2.1 Endangered Species, Historic Preservation, Human 
Remains and Cultural Items, Hazardous Materials, and 
Paleontology – Any excavation or other earth moving 
activity by the Contractor that provides evidence of the 
presence of endangered or threatened species or their 
critical habitat, uncovers a historical or archaeological 
artifact, human remains or cultural items, hazardous 
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materials, a fossil or other paleontological materials will 
require the Contractor to: 
 



.1  Temporarily stop work; 
 
.2  Provide immediate notice to the Architect and the 
Agency, and in the case of potentially hazardous 
materials, provide immediate notice to local first 
responders and take such measures as necessary to 
protect the public and workers;  
 
.3  Take reasonable measures as necessary to protect 
the discovered materials or protected resource; 
 
.4  Abide by such direction as provided by the 
Agency, or Agencies responsible for resource 
protection or hazardous materials management; and 
 
.5  Resume work only upon notice from the Architect 
and the Agency. 



 
 



13.13  DEBARMENT AND SUSPENSION 
 
13.13.1  The Contractor shall comply with the requirements 
of 7 C.F.R. part 3017, which pertains to the debarment or 
suspension of a person from participating in a Federal 
program or activity. 



 
 
ARTICLE 15 CLAIMS AND DISPUTES 



 
Add the words "may be" after "on the parties but" in the last 
sentence of subparagraph 15.2.5. 



 
Replace the word "shall" with the word "may" in the first 
sentence, first occurrence of subparagraph 15.3.2 
 
Add the following subparagraph: 15.4.1.2  The arbitrators will 
select a hearing location as close to the Owner's locale as 
possible. 
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ATTACHMENT TO AIA DOCUMENT A701-2018, Instructions to Bidders 
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Instructions to Bidders", AIA Document A701-2018 
Edition.  The provisions contained in this Attachment will supersede any 
conflicting provisions of the AIA Document.  The term "Agency", as used in 
this Attachment, shall mean the United States of America, acting through the 
United States Department of Agriculture. 
 
 
ARTICLE 2,  BIDDER'S REPRESENTATIONS 
 
2.1  Add the following subparagraph to paragraph 2.1: 
 



2.1.7  This Bid has been arrived at independently, without 
consultation, communication, or agreement as to any matter relating to 
this Bid, with any other Bidder or with any competitor. 



 
 
ARTICLE 4,  BIDDING PROCEDURES 
 
4.1.1 Add the following sentence to subparagraph 4.1.1: 
 



Only one copy of the Bid is to be submitted. 
 
4.2.1 Delete subparagraph 4.2.1 and substitute the following: 
 



4.2.1  Each Bid must be accompanied by a Bid Bond payable to the Owner 
for five percent of the total amount of the Bid. 



 
4.3  Add the following subparagraphs to paragraph 4.3: 
 
4.3.6  All applicable laws, ordinances, and the rules and regulations of all 
authorities having jurisdiction over construction of the Project, shall apply 
to the Contract throughout. 
 
4.3.7  The Bidder agrees to abide by the requirements of Executive Order 
11246, specifically including the provisions of the Equal Opportunity Clause 
and the Standard Federal Equal Employment Construction Contract 
Specifications set forth in the Supplementary Conditions. 
 
4.3.8  The Bidder agrees to abide by the requirements of section 319 of 
Public Law 101-121, which pertains to lobbying activities and applies to 
recipients of contracts or subcontracts that exceed $100,000 at any tier 
under a Federal loan that exceeds $150,000 or a Federal grant that exceeds 
$100,000.  Each Bid shall be accompanied by a completed lobbying 
certification form identical to that included in the Bidding Documents. 
 
4.3.9  The Bidder agrees to abide by the requirements under 7 C.F.R. part 
180, which pertains to the debarment or suspension of a person from 
participating in a Federal program or activity.  Each Bid exceeding $25,000 
shall be accompanied by a relevant completed certification form identical to 
that included in the Bidding Documents. 
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4.4.3 Delete subparagraph 4.4.3 and substitute the following subparagraphs 
4.4.3 and .1: 
 



4.4.3  No Bidder may withdraw, modify or cancel a Bid within 60 
calendar days after the actual date of the opening thereof.  Should 
there be reasons why the Contract cannot be awarded within the 
specified period, the time may be extended, by mutual agreement between 
the Owner and the Bidder, and the concurrence of the Agency.   
 



4.4.3.1  In the event the lowest responsive bidder requests to 
withdraw its bid after a bid opening due to an unintentional error in 
its contents, the Owner may waive informalities, accept the request, 
and keep the bid security provided by the Bidder.   



 
ARTICLE 5,  CONSIDERATION OF BIDS 
 
5.3.2 Delete subparagraph 5.3.2 and substitute the following: 
 



5.3.2  The Owner shall have the right to accept Alternates in the 
sequence or combinations listed and to determine the low Bidder on the 
basis of the sum of the Base Bid and the Alternates accepted.   



 
ARTICLE 7,  PERFORMANCE BOND AND PAYMENT BOND 
 



7.1.1 Replace this subparagraph with the following:  
 
Prior to execution of the Contract, the Bidder shall furnish Bonds 
covering the faithful performance of the Contract and the payment of 
all obligations arising thereunder.  Both Bonds shall be separately 
written, each in the amount of the Contract Sum with Power of Attorney 
attached naming “The United States of America, acting through the 
United States Department of Agriculture, Rural Development as co-
obligee. The cost shall be included in the Bid. 



 
7.1.3 Delete subparagraph 7.1.3 and substitute the following: 
 



7.1.3  Surety companies executing Bonds must hold a certificate of 
authority as a acceptable surety on Federal Bonds as listed in Treasury 
Circular 570, as amended, and be authorized to transact business in the 
State where the Project is located. 
 
 



7.2.1 Delete subparagraph 7.2.1 and substitute the following: 
 
7.2.1  The Bidder to whom the Contract is awarded will be required to 
execute the Agreement and obtain Performance and Payment Bonds, if 
required, within ten (10) calendar days from the date when the Notice 
of Award is delivered to the Bidder.  The Notice shall be accompanied 
by the necessary Agreement and Bond forms. 
 



7.2.2 Delete subparagraph 7.2.2 and substitute the following: 
 
7.2.2  The Bonds shall be written on forms identical to those included 
in the Bidding Documents. 
 
 











(Note:  Any additional provisions that are necessary to remain 
effective after execution of the Contract for Construction will be 
inserted here and continue in the same format.) 
 
o0o 
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BID 
 
 
Proposal of _________________________________________________ (hereinafter 
called "BIDDER"), organized and existing under the laws of the State of 
___________________ doing business as __________________________________*.  To 
the ___________________________________________________________________ 
____________________________________________ (hereinafter called "OWNER"). 
     In compliance with your Advertisement for Bids, BIDDER hereby proposes to 
perform all WORK for the construction of _____________________ 
__________________________________________________________________________ 
in strict accordance with the CONTRACT DOCUMENTS, within the time set forth 
therein, and at the prices stated below. 
 
     By submission of this BID, each BIDDER certifies, and in the case of a 
joint BID each party thereto certifies as to its own organization, that this 
BID has been arrived at independently, without consultation, communication, or 
agreement as to any matter relating to this BID with any other BIDDER or with 
any competitor. 
 
     BIDDER hereby agrees to commence WORK under this contract on or before a 
date to be specified in the NOTICE TO PROCEED and to fully complete the 
PROJECT within _______________________ consecutive calendar days thereafter.  
BIDDER further agrees to pay as liquidated damages, the sum of $ ________ 
 
 
* Insert "a corporation", "a partnership", or "an individual" as applicable. 
 



1/3 
 
(2-16-83)  PN 869 











RD Instruction 1924-A 
Guide 1, Attachment 3 
 
 
for each consecutive calendar day thereafter as provided in Article 3 of the 
Owner-Contractor Agreement. 
 
     BIDDER acknowledges receipt of the following ADDENDA: 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
    BIDDER agrees to perform all the work described in the CONTRACT DOCUMENTS 
for the following unit prices or lump sum: 
 



BID SCHEDULE 
 
NOTE:  BIDS shall include sales tax and all other applicable taxes and fees. 
 
__________________________________________________________________________ 
NO._______ITEM________UNIT_______UNIT PRICE_______AMOUNT_______TOTAL PRICE 
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__________________________________________________________________________ 
NO._______ITEM________UNIT_______UNIT PRICE_______AMOUNT_______TOTAL PRICE 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
TOTAL OF BID . . . . . . . . . . . . . . . . . . . . . . . . . $ _________ 
LUMP SUM PRICE (if applicable) . . . . . . . . . . . . . . . . $ _________ 
                  Respectfully submitted: 
 
 
 
                   _____________________________     _____________________ 
                          Signature                          Address 
                   _____________________________     _____________________ 
                            Title                             Date 
 
 
                  ______________________________     _____________________ 
                  License number (if applicable) 
 
SEAL - (if BID is by a corporation) 
 



oOo 
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BID BOND 
 
KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned, ________________ 
 
________________________________________________ as Principal, and 
 
______________________________________________________ as Surety, are 
 
hereby held and firmly bound unto _______________________________ as OWNER 
 
in the penal sum of ______________________________________________________ 
 
for the payment of which, well and truly to be made, we hereby jointly and 
 
severally bind ourselves, successors and assigns. 
 
Signed, this _______________________ day of ___________________, 19____.  
 
The Condition of the above obligation is such that whereas the Principal 
 
has submitted to ______________________________________________ a certain 
 
BID, attached hereto and hereby made a part hereof enter into a contract 
 
in writing, for the ______________________________________________________ 
 
__________________________________________________________________________ 
 
__________________________________________________________________________ 
 
NOW THEREFORE, 



 
(a)  If said BID shall be rejected, or 
 
(b)  If said BID shall be accepted and the Principal shall execute 
 
and deliver a contract in the Form of Contract attachment hereto 
 
(properly completed in accordance with said BID) and shall furnish a 
 
BOND for faithful performance of said contract, and for the payment 
 
of all persons performing labor and/or furnishing materials in 
 
connection therewith, and shall in all other respects perform the 
 
agreement created by the acceptance of said BID, then this obligation 
 
shall be void, otherwise the same shall 
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remain in force and effect; it being expressly understood and agreed 
 
that the liability of the Surety for any and all claims hereunder 
 
shall, in no event, exceed the penal amount of this obligation as 
 
herein stated. 



 
The Surety, for value received, hereby stipulates and agrees that the 
obligations of said Surety and its BOND shall be in no way impaired or 
affected by any extension of the time within which the OWNER may accept such 
BID; and said Surety does hereby waive notice of any such extension. 
 
IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands 
and seals, and such of them as are corporations have caused their corporate 
seals to be hereto affixed and these presents to be signed by their proper 
officers, the day and year first set forth above. 
 
 
 
 
 
 
 
 
 
 
_________________________________(L.S.) 
           Principal 
 
 
 
 
________________________________ 
             Surety 
 
 
By: ____________________________ 
 
 
 
IMPORTANT - Surety companies executing BONDS must appear on the Treasury 
Department's most current list (Circular 570 as amended) and be authorized to 
transact business in the State where the project is located.  Power of 
Attorney must be attached. 
 



oOo 
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NOTICE OF AWARD



TO:____________________________



   ____________________________



   ____________________________



PROJECT Description: _____________________________________________________



__________________________________________________________________________



__________________________________________________________________________



     The OWNER has considered the BID submitted by you for the above described WORK in response to its Advertisement for Bids dated ________________, 20 ____, and Information for Bidders.



     You are hereby notified that your BID has been accepted for items in the amount of $ _____________.



     You are required by the Information for Bidders to execute the Agreement and furnish the required Contractor’s Performance BOND, Payment BOND and certificates of insurance within ten (10) calendar days from the date of this Notice to you.



     If you fail to execute said Agreement and to furnish said BONDS within ten (10) days from the date of this Notice, said OWNER will be entitled to consider all your rights arising out of the Owner’s acceptance of your BID as abandoned and as a forfeiture of your BID BOND.  The OWNER will be entitled to such other rights as may be granted by law.



     You are required to return an acknowledged copy of this NOTICE OF AWARD to the OWNER.



     Dated this ________________ day of _____________, 20____.



                                                 _________________________



                                                            Owner



                                                 By ______________________



                                                 Title ___________________



                              ACCEPTANCE OF NOTICE



           Receipt of the above NOTICE OF AWARD is hereby acknowledged



by ______________________________________________________________________.



this the ____________________________ day of ____________________, 20____. By _____________________________



Title ______________________



oOo
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NOTICE OF AWARD 



 
TO:____________________________ 
   ____________________________ 
   ____________________________ 
 
PROJECT Description: _____________________________________________________ 
__________________________________________________________________________ 
__________________________________________________________________________ 
 
     The OWNER has considered the BID submitted by you for the above 
described WORK in response to its Advertisement for Bids dated 
________________, 20 ____, and Information for Bidders. 
 
     You are hereby notified that your BID has been accepted for items in the 
amount of $ _____________. 
 
     You are required by the Information for Bidders to execute the Agreement 
and furnish the required Contractor’s Performance BOND, Payment BOND and 
certificates of insurance within ten (10) calendar days from the date of this 
Notice to you. 
 
     If you fail to execute said Agreement and to furnish said BONDS within 
ten (10) days from the date of this Notice, said OWNER will be entitled to 
consider all your rights arising out of the Owner’s acceptance of your BID as 
abandoned and as a forfeiture of your BID BOND.  The OWNER will be entitled 
to such other rights as may be granted by law. 
 
     You are required to return an acknowledged copy of this NOTICE OF AWARD 
to the OWNER. 
 
     Dated this ________________ day of _____________, 20____. 
 
                                                 _________________________ 
                                                            Owner 
 
                                                 By ______________________ 
 
                                                 Title ___________________ 
 
                              ACCEPTANCE OF NOTICE 
 
           Receipt of the above NOTICE OF AWARD is hereby acknowledged 
 
by ______________________________________________________________________. 
this the ____________________________ day of ____________________, 20____. By 
_____________________________ 
Title ______________________ 



oOo 
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ATTACHMENT TO AIA DOCUMENT A101-2017, Standard Form of Agreement 
Between Owner and Contractor 
 
The provisions of this Attachment shall delete, modify and supplement 
the provisions contained in the “Standard Form of Agreement Between 
Owner and Contractor,” AIA Document A101-2017 Edition.  The provisions 
contained in this attachment shall supersede any conflicting provisions 
of the AIA Document. 
 
 
ARTICLE 3, DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION 
 



Delete paragraph 3.1 and substitute the following: 
 



3.1  The date of commencement shall be contained in the 
Notice to Proceed. 



 
Add the following to paragraph 3.3.3: 



 
If the work is not substantially complete on or before this 
date, or within this period of time, or extension thereof 
granted by the Owner, damage will be sustained by the Owner 
and that it is and will be impracticable and extremely 
difficult to fix the actual damage which the Owner will 
sustain in the event of and by reason of such delays.  The 
Contractor shall pay to the Owner liquidated damages in the 
sum of $ _____________ for each calendar day of delay.  Any 
sums that may be due the Owner as liquidated damages may be 
deducted from any monies due or to become due the 
Contractor under the Contract or may be collected from the 
Contractor's surety. 



 
 
ARTICLE 5, PAYMENTS 
 



Insert "ten" and "10" in the appropriate spaces in subparagraph 
5.1.3: 



 
Delete the following from clause 5.1.6.2: 



 
(or, if approved in advance by the Owner, suitably stored 
off the site at a location agreed upon in writing) 
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Insert the following sentences in subparagraph 5.1.7.1: 
 



The amount retained shall be 10% of the value of Work until 
50% of the Work has been completed or a withholding of  
equal or greater value, such as, 5% for the full duration 
of the project. If 10% is held, at 50% completion, further 
partial payments shall be made in full to the Contractor 
and no additional amounts may be retained unless the 
Architect certifies that the Work is not proceeding 
satisfactorily, but amounts previously retained shall not 
be paid to the Contractor. At 50% completion or any time 
thereafter when the progress of the Work is not 
satisfactory, additional amounts may be retained, but in no 
event shall the total retainage be more than 10% of the 
value of Work completed. 



 
 
ARTICLE 8, MISCELLANEOUS PROVISIONS 
 



Add the following subparagraph to paragraph 8.6: 
 



8.7.1  This Agreement shall not become effective until 
concurred in writing by the Agency.  Such concurrence shall 
be evidences by the signature of a duly authorized 
representative of the Agency in the space provided at the 
end of this Attachment to the Agreement.  The concurrence 
so evidenced by the Agency shall in no way commit the 
Agency to render financial assistance to the Owner and is 
without liability to the Agency for any payment thereunder, 
but in the event such assistance is provided, the 
concurrence shall signify the provisions of this Agreement 
are consistent with Agency requirements. 



 
 
ARTICLE 9, ENUMERATION OF CONTRACT DOCUMENTS 
 
The following Documents should be referenced, if applicable: 
 



Subparagraph 9.1.3: 
 
Attachment to the Standard Form of Agreement Between Owner  
  and Contractor (this Attachment) 
General Conditions of the Contract for Construction, AIA  
  A201-2017 
Attachment to the General Conditions of the Contract for  
  Construction (RD Instruction 1924-A, Guide 1, Attachment  
  10)  
Special Conditions 
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Subparagraph 9.1.7: 
 



Invitation for Bids (Form RD 1924-5) 
Instructions to Bidders, AIA A701-1997 
Attachment to the Instructions to Bidders (RD Instruction  
  1924-A, Guide 1, Attachment 2) 
Bid Form 
Bid Bond 
Compliance Statement (Form RD 400-6) 
Payment Bond  
Performance Bond  
Certification Regarding Debarment, Suspension,  
  Ineligibility and Voluntary Exclusion - Lower Tier 
  Covered Transactions (Form AD 1048) 
Disclosure of Lobbying Activities (SF-LLL) 
Certification for Contracts, Grants and Loans (RD  
  Instruction 1940-Q, Exhibit A-1)   



 
 
Delete the signature block on page 7 of this Agreement, and substitute 
the block on the following page: 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be 
executed by their duly authorized officials, this Agreement in 
duplicate on the respective dates indicated below: 
 
 
 
 
                                      OWNER: 
 
ATTEST:       By       
 
Type Name       Type Name      
 
Title _______________________         Title ____________________________ 
 
Date      Date       
 
 
                                     CONTRACTOR: 
 
ATTEST:       By        
 
Type Name   Type Name      
 
Title       Title_     
  
Date       Date       
 
 
 
AGENCY CONCURRENCE: 
 
 
By   _ 
 
Type Name _ ___ 
 
Title _ ___ 
 
Date _ ___ 
 
                               
 
 
The concurrence so evidenced by the Agency shall in no way commit the 
Agency to render financial assistance to the Owner and is without 
liability to the Agency for any payment hereunder, but in the event 
such assistance is provided, the concurrence shall signify the 
provisions of this Agreement are consistent with Agency requirements. 
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                  CERTIFICATE OF OWNER'S ATTORNEY 
 
 
     I, the undersigned, _____________________________________, the duly 
authorized and acting legal representative of ____________________________ 
________________________, do hereby certify as follows: 
 
     I have examined the attached Contract(s) and Performance and Payment 
Bond(s) and the manner of execution thereof, and I am of the opinion that each 
of the aforesaid agreements has been duly executed by the proper parties 
thereto acting through their duly authorized representatives; that said 
representatives have full power and authority to execute said agreements on 
behalf of the respective parties named thereon; and that the foregoing 
agreements constitute valid and legally binding obligations upon the parties 
executing the same in accordance with terms, conditions, and provisions 
thereof. 
 
 
 
 
 
                                           _______________________________ 
 
 
 
Date:__________________________ 
 
 
(NOTE:  Delete phrase "Performance and Payment Bonds" when not applicable.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



oOo 
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NOTICE TO PROCEED 



 
 
TO: _______________________________       DATE:___________________________ 
 
    _______________________________       Project:________________________ 
 
    _______________________________       ________________________________ 
 
    _______________________________       ________________________________ 
 
    You are hereby notified to commence WORK in accordance with the Agreement 
dated _______________, 20___, on or before _________________, 20___, and you 
are to complete the WORK within ____________ consecutive calendar days 
thereafter.  The date of completion of all WORK is therefore 
___________________, 20___. 
 
 
                                                 _________________________ 
                                                              Owner 
 
 
                                                  By _____________________ 
 
                                                  Title __________________ 
ACCEPTANCE OF NOTICE 
 
Receipt of the above NOTICE TO PRO- 
 
CEED is hereby acknowledged by _______ 
 
_____________________________________, 
 
This the _____________________, 20____ 
 
______________________________________ 
 
By ___________________________________ 
 
Title ________________________________ 
 
Employer Identification 
Number _______________________________ 
 
 
 
 



oOo 
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ATTACHMENT TO AIA DOCUMENT B101, 2017 Standard Form of Agreement Between 
Owner and Architect  
 
The provisions of this Attachment shall delete, modify and supplement the 
provisions contained in the "Standard Form of Agreement Between Owner and 
Architect,” AIA Document B101, 2017.  The provisions contained in this 
Attachment will supersede any conflicting provisions of the AIA Document.  
The term "Agency,” as used in this Attachment, shall mean the United States 
of America, acting through the United States Department of Agriculture. 
 
ARTICLE 3,  SCOPE OF ARCHITECT’S BASIC SERVICES 
 



Add the words "and concurrence by the Agency" after “Owner’s approval" 
in subparagraph 3.2.5, subparagraph 3.3.1 and subparagraph 3.4.1. 
 
Delete subparagraphs 3.2.6 and 3.2.7 
Add the following subparagraphs: 



 
3.2.6.  The Architect shall provide the Owner with the appropriate 
documentation showing the Schematic Design and the estimated Project 
cost to the Owner to seek the concurrence of the Agency.  When the 
Owner has accepted and the Agency has concurred on the Schematic 
Design studies and estimated Project cost, the project Architect may 
be authorized to proceed with the Design Development Documents. 



 
3.2.7.  The Architect shall attend conferences with the Owner, 
representatives of the Agency and other interested parties as may be 
reasonably necessary. 
 



3.4  CONSTRUCTION DOCUMENTS PHASE SERVICES 
 
3.4.6  The Architect shall certify in writing, to the best of the 
Architect's knowledge, information and belief, that the Drawings and 
Specifications are in conformance with the applicable development 
standard, as defined in Agency regulations furnished by the Owner 
under subparagraph 5.1. 



 
3.4.7  Prior to advertisement for bids, the Architect shall 
provide_____sets of Construction Documents for use by the Owner, the 
Agency and the appropriate Federal, State and local agencies from 
whom approval of the Project must be obtained.  The reproduction 
cost of such Construction Documents shall be included in the 
compensation paid to the Architect, not withstanding subparagraph 
11.8.  The Owner shall obtain Agency concurrence with the 
Construction Documents, estimated Project costs, and authorization 
to proceed in writing prior to advertisement for bids. 
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3.5.2  BIDDING OR NEGOTIATING PHASE SERVICES 



 
Add the following paragraph: 
 
3.5.2.2.5  The Architect shall furnish additional copies of the 
Construction Documents as requested by the prospective bidders, and 
other interested parties, and may charge them a reasonable cost for 
such copies. 



       
  3.6  CONSTRUCTION PHASE SERVICES 
 



Add the following to subparagraph 3.6.1.1 after the words "Contract 
for Construction": "and the conditions of RD Instruction 1924-A, 
Guide 1, Attachment 10." 



  
Delete the first sentence of subparagraph 3.6.1.2 and substitute the 
following: 



 
3.6.1.2  The Architect shall be a representative of and shall advise 
and consult with the Owner during construction until final payment 
to the Contractor is paid, and at the Owner's direction during the 
period of correction of the Work described in the Contract for 
Construction.  The Architect shall furnish architectural services 
and consultations necessary to correct minor construction defects 
encountered during such correction period.  The Architect shall 
assist the Owner in performing a review of the Project during the 
11th month after the date of substantial completion.  Such services 
shall be furnished without additional charge except for travel and 
subsistence costs. 



 
Delete the following words from subparagraph 3.6.1.3 after the word, 
"terminates":  "on the date the Architect issues the final Certificate 
for Payment" and substitute the words "at the expiration of  
the warranty period described in the Contract for Construction."   
 
Add the following subparagraph to paragraph 3.6.1: 
 
  3.6.1.4  Upon award of the construction contract, the Architect  
  shall furnish to the Owner _______ sets of Construction Contract  
  Documents for execution.  The costs of these sets shall be   
  included in the compensation to the Architect notwithstanding  
  subparagraph 11.8. 



 
 3.6.1.5  The Architect shall participate in the Preconstruction 
 Conference and shall advise and consult with the Owner and the 
 Agency. 



 
Add to subparagraph 3.6.2.1 following the first sentence, “Such visits 
to the site shall be documented in writing on inspection report forms 
acceptable to the Owner and the Agency.  Copies shall be furnished to 
the Owner, Contractor and the Agency. 
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Add the following subparagraph to paragraph 3.6.2:  
 



3.6.2.6  The Architect shall advise the Owner and the Agency of 
required tests, inspections and test results; shall furnish 
coordination of such tests and inspections; and shall advise the 
Owner and the Agency of the results of same.  Copies of tests 
results shall be furnished upon request to the Owner, and the 
Agency. 
 



Add the following subparagraph to paragraph 3.6.3: 
 



3.6.3.4  The Architect shall obtain Agency concurrence on all 
Certificates of Payment before payment is made. 



 
Modify subparagraph 3.6.5.1 as follows:  Add the following to the end of 
the subparagraph:  “Preparation of Change Orders which do not 
substantially affect the Project shall be included in the compensation 
computed in paragraph 11.1.  The Owner, with the assistance of the 
Architect, shall obtain Agency concurrence in writing for all change 
orders prior to the performance of the Work.” 



 
Delete subparagraphs 3.6.6.1.1, and substitute the following: 



 
3.6.6.1.1 The Architect shall conduct an inspection prior to the 
issuance of the Certificate of Substantial Completion and shall 
submit a written report of work to be completed to the Owner, the 
Agency and the Contractor prior to final acceptance.  The Architect 
shall notify the Agency about inspection allowing reasonable time 
for the Agency's representative to attend.  Such services shall be 
coordinated with the Agency.  Prior to submitting the final 
Certificate for Payment, the Architect shall; 1) conduct an 
inspection to determine compliance with the requirements of the 
Contract Documents, and 2) receive and forward to the Owner, for the 
Owner's review and records, written warranties and related documents 
required by the Contract Documents and assembled by the Contractor. 
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ARTICLE 4, SUPPLEMENTAL AND ADDITIONAL SERVICES 
 



Insert the word “Architect” under the heading “Responsibility” for line 
items 4.1.1.11, 4.1.1.12, and 4.1.1.15 in the chart. 
 
Add the following subparagraphs to paragraph 4.1.2 below the chart: 



 
4.1.2.1.1  The Architect shall provide a cost estimate based on 
Construction Contract Documents.  The estimate shall show a 
breakdown of the project cost in accordance with Rural Development 
requirements and procedures. 



 
4.1.2.1.2  The selection and compensation of the Project 
Representative, if required, shall be concurred in by the Agency. 



 
4.1.2.1.3  _____ sets of Record Drawings shall be provided to the 
Owner.  The costs of these sets shall be included in the 
compensation to the Architect not withstanding Subparagraph 11.8. 



 
ARTICLE 5,  OWNER’S RESPONSIBILITIES 
 



Add the following subparagraph to Article 5: 
 



5.16  Owner shall provide Agency design and construction document 
regulations and guides to the Architect, upon request.  The Owner 
shall provide information on requirements and procedures of the 
Agency. 



 
ARTICLE 6,  COST OF THE WORK 



 
Add the following paragraph to Article 6: 



 
6.8  The Architect shall consult with the Agency Architect or 
Engineer about the Agency’s requirements and procedures. 



 
ARTICLE 8,  CLAIMS AND DISPUTES 
 



Delete the words "unless the parties mutually agree otherwise" and 
substitute the words "if the parties mutually agree" in the first 
sentence of subparagraph 8.3.1. 
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ARTICLE 9,   TERMINATION OR SUSPENSION 
 



Delete the second sentence in subparagraph 9.2 and substitute the 
following: 



 
When the Project is resumed, the Architect's compensation may be 
equitably adjusted, as mutually agreed, to provide for expenses 
incurred in the interruption and resumption of the Architect's 
services. 



 
Insert the words "as mutually agreed" after "OWNER SHALL COMPENSATE THE 
ARCHITECT" in subparagraph 9.6. 



 
ARTICLE 10,  MISCELLANEOUS PROVISIONS 
 



Add the following subparagraphs: 
 



10.10:  This Agreement and any amendments to this Agreement shall 
not be in full force and effect until concurred with in writing by 
the Agency State Director or the State Director's delegate.  Such 
concurrence shall be evidenced by the signature of such a 
representative of the Agency in the space provided at the end of 
this Agreement. 



 
10.11:  If applicable, the Architect shall comply with section 319 
of Public Law 101-121, as supplemented by the Department of 
Agriculture regulations (7 C.F.R. part 3018).  This statute pertains 
to restrictions on lobbying and applies to the recipients of 
contracts and subcontracts that exceed $100,000 at any tier under a 
Federal loan that exceeds $150,000 or a Federal grant that exceeds 
$100,000.  If applicable, the Architect must complete a 
certification form on lobbying activities related to a specific 
Federal loan or grant that is a funding source for this Contract.  
The certification and disclosure forms shall be provided by the 
Owner. 



 
10.12:  The Architect agrees to abide by the requirements under 
Executive Order 12549, which pertains to the debarment or suspension 
of a person from participating in a Federal program or activity.  If 
the total compensation described in Article 1.5 exceeds $25,000, the 
Architect shall complete the relevant certification form provided by 
the Owner. 
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ARTICLE 11, COMPENSATION 
 



Add the following subparagraph to paragraph 11.10: 
 



11.10.2.4:  The Architect shall provide a detailed cost estimate for 
Reimbursable Expenses as defined in subparagraph 11.8., which shall 
be attached and made a part of this Agreement.  The cost estimate 
must be approved in writing by the Owner and shall be concurred with 
in writing by the Agency before the services are rendered.  The 
billings for reimbursable services shall not exceed the budgeted 
amount without prior approval of the Owner with the concurrence of 
the Agency.  The Agency may not concur in requests for payments 
which exceed the budgeted amount unless it is established that funds 
are available for such expenditures. 



 
ARTICLE 12,  SPECIAL TERMS AND CONDITIONS 



 
Add the following subparagraph 12.1: 



 
 12.1  This Agreement is modified and supplemented by  



RD Instruction 1924-A, Guide 4, Attachment 1. 
 
ARTICLE 13,  SCOPE OF THE AGREEMENT 
 



Delete the word "both" from the end of the second sentence in 
subparagraph 13.1 and conclude the sentence with "Owner, Architect and 
Agency". 



 
SIGNATURE BLOCK: 
 
Delete the signature block on page 18 of this Agreement and substitute the 
block on the following page: 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be 
executed by their duly authorized officials, this Agreement in duplicate on 
the respective dates indicated below. 
 
 
                                      OWNER: 
 
ATTEST:       By       
 
Type Name       Type Name      
 
Title _______________________         Title ____________________________ 
 
Date      Date       
 
 
                                     ARCHITECT: 
 
ATTEST:       By _______________________________ 
 
Type Name   Type Name      
 
Title       Title_       
 
Date       Date _____________________________ 
 
 
 
AGENCY CONCURRENCE: 
 
 
By   _ 
 
Type Name _ ___ 
 
Title _ ___ 
 
Date _ ___ 
 
                               
 
The United States of America, as potential lender or insurer of funds to 
defray the costs of this agreement and without liability for any payments 
thereunder, hereby concurs in the form, content and the execution of this 
agreement. 
 
 



o0o 
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CERTIFICATION FOR CONTRACTS, GRANTS AND LOANS 
 
    The undersigned certifies, to the best of his or her knowledge and belief, 
that: 
 
    1.   No Federal appropriated funds have been paid or will be paid, by or 
on behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any 
Federal grant or Federal loan, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant or loan. 
 
    2.   If any funds other than Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant or loan, the undersigned shall complete and 
submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance 
with its instructions. 
 
    3.   The undersigned shall require that the language of this certification 
be included in the award documents for all subawards at all tiers (including 
contracts, subcontracts, and subgrants under grants and loans) and that all 
subrecipients shall certify and disclose accordingly. 
 
    This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into.  
Submission of this certification is a prerequisite for making or entering into 
this transaction imposed by section 1352, title 31, U.S. Code.  Any person who 
fails to file the required certification shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure. 
 
 
 
 
 
______________________________________   _________________________________ 
              (name)                                   (date) 
 
 
 
______________________________________ 
              (title) 
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PART 1940 - GENERAL 
 
Subpart Q - Restrictions on Lobbying 
 
§1940.801  Purpose. 
 
 This subpart implements section 319 of Public Law 101-121, which 
prohibits applicants and recipients of Federal contracts, grants and loans 
from using appropriated funds for lobbying the Federal Government in 
connection with a specific award.  Section 319 also requires that each person 
who requests or receives a Federal contract, grant, loan, or a Federal 
commitment to guarantee a loan, must disclose the expenditure of any funds, 
other than appropriated funds, for lobbying activities.  This subpart provides 
administrative guidance regarding the information contained in U.S. Department 
of Agriculture's (USDA) 7 CFR part 3018 and Departmental Regulation (DR)  
2400-5, which are attached as Exhibits A and B of this subpart.  This subpart 
is inapplicable to Farm Service Agency, Farm Loan Programs.  (Revised  
01-09-08, PN 417.) 
 
§1940.802  [Reserved] (Revised 07-31-96, PN 264.) 
 
§1940.803  Definitions. 
 
 In addition to the following, refer to the definitions in §3018.105 of 
Exhibit A of this subpart. 
 



Appropriated funds.  Federal funds received from any Federal agency for 
a purpose or purposes authorized by such agency. 
 
Communication.  Includes written, oral, electronic or other means of 
communications. 
 
Receiving office.  The State, District, or County Office that is the 
primary office responsible for processing an application. 



 
§§1940.804 - 1940.809  [Reserved] 
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§1940.810  Certification for contracts, grants and loans. 
 



(a)  The Certification for Contracts, Grants and Loans, contained in 
Exhibit A-1 of this subpart, must be completed at the time an 
application or bid proposal is submitted by a person requesting a 
contract or grant exceeding $100,000, or a loan exceeding $150,000. 
 
(b)  Any person who requests or receives a contract, subcontract or 
subgrant exceeding $100,000 at any tier under a covered contract, grant 
or loan, must complete and submit a certification to the next higher 
tier. 
 
(c)  The certification completed by a person referred to in paragraph 
(a) of this section will be collected by the receiving office and filed 
in the case folder.   
 
(d)  Recipients of contracts, grants or loans, or their subs, who 
receive certifications from lower tier applicants or recipients shall 
file the certifications with documents related to the subaward, and 
shall make them available for Agency examination upon request.  
 
(e)  Refer to §3018.110 of Exhibit A of this subpart for additional 
information. 



 
§1940.811  Statement for loan guarantees. 
 



(a)  The Statement for Loan Guarantees, contained in Exhibit A-2 of this 
subpart, must be completed by the lender at the time an application is 
filed for each loan exceeding $150,000. 
 
(b)  The statement will be collected by the receiving office and filed 
in the case folder.   
 
(c)  Refer to §3018.110 of Exhibit A of this subpart for additional 
information. 



 
§1940.812  Disclosure of lobbying activities. 
 



(a)  Standard Form (SF) LLL, "Disclosure of Lobbying Activities," which 
is part of Exhibit A of this subpart, must be completed by a person 
requesting or receiving a Agency contract, grant, loan, or a Agency 
commitment to guarantee a loan, and who meets the following conditions: 



 
(1)  the award amount exceeds the threshold stated in §1940.810(a) 
or §1940.811(a) of this subpart; and 
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(2)  the person has made or has agreed to make any payment, using 
funds other than appropriated funds, to influence or attempt to 
influence a decision in connection with that specific award. 



 
(b)  SF-LLL must also be completed by any person who requests or 
receives a contract, subcontract or subgrant at any tier under a covered 
contract, grant or loan, and who meets the following conditions: 



 
(1)   the award amount exceeds $100,000; and 
 
(2)   the person has made or has agreed to make any payment, using 
funds other than appropriated funds, to influence or attempt to 
influence a decision in connection with that specific award. 



 
(c)  Each person who meets all conditions of paragraph (a) or (b) of 
this section will submit a disclosure form at the time of the 
application or bid proposal, and, at the end of each calendar quarter in 
which there occurs an event as specified in §3018.110 (c) of Exhibit A 
of this subpart.   
 
(d)   All disclosure forms, including quarterly updates, will be 
collected in the receiving office.  The forms completed by persons under 
paragraph (a) of this section will be submitted directly to the 
receiving office.  Forms completed by persons under paragraph (b) of 
this section will be submitted to the next higher tier.  They will then 
be forwarded from tier to tier until they reach the receiving office.  
The original completed form will be retained in the case folder.  One 
copy will be forwarded to the State Director, and a second copy will be 
sent immediately to the following address: 



 
                     USDA, Office of Operations 
                     Procurement Division 
                     Policy and Review Team 
                     14th and Independence Ave., S.W. 
                     Room 1575-S 
                     Washington, D.C.  20250 
 



(e)  The information provided on this form cannot be used by Rural 
Development as a basis for denying Federal assistance. 
 
(f)  Refer to Exhibit B of this subpart for additional information. 



 
§§1940.813 - 1940.819  [Reserved] 
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§1940.820  Exceptions. 
 



(a)  The prohibition on the use of appropriated funds and disclosure 
requirements governing the use of funds, other than appropriated funds, 
do not apply to certain activities.  These activities are described in 
Subparts B and C of Exhibit A of this subpart. 
 
(b)  Section 319 of P.L. 101-121 imposes no restrictions on the use of 
any funds for general lobbying; i.e., attempts to influence Congress or 
the Executive Branch with respect to a program, rather than a specific 
award.  Such general lobbying need not be disclosed on SF LLL.  However, 
Section 319 does not authorize lobbying otherwise restricted or 
prohibited by law.   



 
§1940.821  Examples. 
 
 Several examples of activities addressed by this Instruction are 
contained in Exhibit C of this subpart.  They are to be used for guidance 
purposes only. 
 
§§1940.822 - 1940.839  [Reserved] 
 
§1940.840  Penalties and enforcement. 
 
(a)  Failure to comply with the provisions of this subpart may result in civil 
penalties, as described in §3018.400 of Exhibit A of this subpart. 
 
(b)  The Under Secretary, Rural Development, shall take such actions as are 
necessary to ensure that the provisions in Section 319 of P.L. 101-121 are 
vigorously implemented and enforced. 
 
§§1940.841 - 1940.850  [Reserved] 
 
 
 
Attachments:  Exhibits A, A-1, A-2, B, and C 
 
 
 
 
 
 
 
 
                                      oOo 
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CERTIFICATION FOR CONTRACTS, GRANTS AND LOANS 
 
    The undersigned certifies, to the best of his or her knowledge and belief, 
that: 
 
    1.   No Federal appropriated funds have been paid or will be paid, by or 
on behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any 
Federal grant or Federal loan, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant or loan. 
 
    2.   If any funds other than Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant or loan, the undersigned shall complete and 
submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance 
with its instructions. 
 
    3.   The undersigned shall require that the language of this certification 
be included in the award documents for all subawards at all tiers (including 
contracts, subcontracts, and subgrants under grants and loans) and that all 
subrecipients shall certify and disclose accordingly. 
 
    This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into.  
Submission of this certification is a prerequisite for making or entering into 
this transaction imposed by section 1352, title 31, U.S. Code.  Any person who 
fails to file the required certification shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure. 
 
 
 
 
 
______________________________________   _________________________________ 
              (name)                                   (date) 
 
 
 
______________________________________ 
              (title) 
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STATEMENT FOR LOAN GUARANTEES 
 
    The undersigned states, to the best of his or her knowledge and belief, 
that: 
  
    If any funds have been or will be paid to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of 
Congress in connection with this commitment providing for the United States to 
guarantee a loan, the undersigned shall complete and submit Standard Form - 
LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 
 
    Submission of this statement is a prerequisite for making or entering into 
this transaction imposed by section 1352, title 31, U.S. Code.  Any person who 
fails to file the required statement shall be subject to a civil penalty of 
not less than $10,000 and not more than $100,000 for each such failure. 
 
 
 
 
 
______________________________________   _________________________________ 
                (name)                             (organization) 
 
 
 
______________________________________   _________________________________ 
                (title)                                 (date) 
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EXAMPLES OF ACTIVITIES ADDRESSED BY RD INSTRUCTION 1940-Q 
 
 
1. [A] is an applicant for a $1,000,000 Rural Development Rural Rental 
Housing Loan.  [B] is an architectural firm retained by [A] for preliminary 
design studies.  [A] has requested [B] to visit the Rural Development State 
Office to discuss design options for use in developing an application. 
 



This technical activity is specifically authorized for use of       
appropriated funds and does not need to be reported by [A] as a       
lobbying activity.  However, if the visit includes any communication       
with Rural Development officials on application issues that are not       
architecturally related, the activity is not exempt from the law. 



 
 
2. [C] will be submitting a loan application in the amount of $149,000 for a 
community facility.  [C] has paid, with its own funds, [D], a consultant, to 
visit the National Office to help expedite the application when it is 
received. 
 



[C] will not be required to submit a certification nor a disclosure       
form because the loan amount is less than $150,000. 



 
 
3. [E] is borrowing $2,000,000 from Rural Development to construct a 
hospital.  The construction contract with [F] is in the amount of $1,700,000.  
[F] has a mechanical subcontract with [G] in the amount of $150,000. 
 



[E] must submit a certification to Rural Development at the time of the       
application.  [F] must submit its certificate with the proposed bid       
to [E]. [G], having a subcontract of more than $100,000, must submit       
a certificate to [F].  [E] and [F] will retain the certifications       
they received from the lower tier awardees.   



 
 
4. [H] is a lender who has requested an 80 percent guarantee on a $175,000 
guaranteed loan for applicant [I].  [I] submitted the loan application without 
a signed statement from [H] because the guaranteed portion of the loan (80% of 
$175,000) was less than $150,000.   
 



The amount that determines whether or not a statement is required       
from the lender is the total guaranteed loan (amount obligated =       
$175,000); therefore, the application should have included a       
statement from [H].  [I] is not required to sign a certification. 
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5. [J] is a long time Rural Development borrower who submitted a Form SF LLL 
because she paid [K], a lobbyist, with her own funds, to visit Washington in 
an attempt to persuade a Member of Congress to increase the Farmer Programs 
budget for the next fiscal year. 
 



The disclosure form is not required when the lobbying activity       
involves a program and not a specific application or award. 
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U.S. Department of Labor PAYROLL 
(For Contractor's Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm)
Wage and Hour Division   



Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number.




NAME OF CONTRACTOR OR SUBCONTRACTOR ADDRESS OMB No.:1235-0008 
Expires: 07/31/2024



PAYROLL NO. FOR WEEK ENDING PROJECT AND LOCATION PROJECT OR CONTRACT NO. 



(1) (2) (3) (4) DAY AND DATE (5) (6) (7) (9) 
(8) 



DEDUCTIONS 



O 



O 



O 



O 



O 



O 



O 



O 



NAME AND INDIVIDUAL IDENTIFYING NUMBER
   (e.g., LAST FOUR DIGITS OF SOCIAL SECURITY 
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O
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F 
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H
H
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LD
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E
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M
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N



S
 



WORK 
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 O
R



 S
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HOURS WORKED EACH DAY 
TOTAL 
HOURS 



RATE 
OF PAY 



GROSS 
AMOUNT 
EARNED FICA 



WITH-
HOLDING 



TAX OTHER 
TOTAL 



DEDUCTIONS 



NET 
WAGES 



PAID 
FOR WEEK 



S 



S



S 



S 



S 



S 



S 



S 



Rev. Dec. 2008



Rev. Dec. 2008



While completion of Form WH-347 is optional, it is mandatory for covered contractors and subcontractors performing work on Federally financed or assisted construction contracts to respond to the information collection contained in 29 C.F.R. §§ 3.3, 5.5(a). The Copeland Act 
(40 U.S.C. § 3145) contractors and subcontractors performing work on Federally financed or assisted construction contracts to "furnish weekly a statement with respect to the wages paid each employee during the  preceding week."  U.S. Department of Labor (DOL) regulations at  
29 C.F.R. § 5.5(a)(3)(ii) require contractors to submit weekly a copy of all payrolls to the Federal agency contracting for or financing the construction project, accompanied by a signed "Statement of Compliance" indicating that the payrolls are correct and complete and that each laborer 
or mechanic has been paid not less than the proper Davis-Bacon prevailing wage rate for the work performed. DOL and federal contracting agencies receiving this information review the information to determine that employees have received legally required wages and fringe benefits. 



Public Burden Statement



We estimate that is will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information. If you have 
any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 200 Constitution Avenue, N.W.  
Washington, D.C. 20210



(over)
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nthai





nthai





nthai











Date 



I,
(Name of Signatory Party) (Title) 



do hereby state: 



(1) That I pay or supervise the payment of the persons employed by



on the 
(Contractor or Subcontractor) 



; that during the payroll period commencing on the 
(Building or Work) 



day of , , and ending the day of , , 
all persons employed on said project have been paid the full weekly wages earned, that no rebates have 
been or will be made either directly or indirectly to or on behalf of said 



from the full 
(Contractor or Subcontractor) 



weekly wages earned by any  person and that no deductions have been made either directly or indirectly 
from the full wages earned by any person, other than permissible deductions as defined in Regulations, Part 
3 (29 C.F.R. Subtitle A), issued by the Secretary of Labor under the Copeland Act, as amended (48 Stat. 948, 
63 Stat. 108, 72 Stat. 967; 76 Stat. 357; 40 U.S.C. § 3145), and described below: 



(2) That any payrolls otherwise under this contract required to be submitted for the above period are 
correct and complete; that the wage rates for laborers or mechanics contained therein are not less than the 
applicable wage rates contained in any wage determination incorporated into the contract; that the classifications
set forth therein for each laborer or mechanic conform with the work he performed. 



(3) That any apprentices employed in the above period are duly registered in a bona fide apprenticeship
program registered with a State apprenticeship agency recognized by the Bureau of Apprenticeship and
Training, United States Department of Labor, or if no such recognized agency exists in a State, are registered
with the Bureau of Apprenticeship and Training, United States Department of Labor. 



(4) That:
(a) WHERE FRINGE BENEFITS ARE PAID TO APPROVED PLANS, FUNDS, OR PROGRAMS



− in addition to the basic hourly wage rates paid to each laborer or mechanic listed in
the above referenced payroll, payments of fringe benefits as listed in the contract
have been or will be made to appropriate programs for the benefit of such employees, 
except as noted in section 4(c) below.



(b) WHERE FRINGE BENEFITS ARE PAID IN CASH



− Each laborer or mechanic listed in the above referenced payroll has been paid,
as indicated on the payroll, an amount not less than the sum of the applicable
basic hourly wage rate plus the amount of the required fringe benefits as listed
in the contract, except as noted in section 4(c) below.



(c) EXCEPTIONS



REMARKS: 



EXCEPTION (CRAFT) EXPLANATION 



NAME AND TITLE SIGNATURE 



THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR 
SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION. SEE SECTION 1001 OF TITLE 18 AND SECTION 3729 OF 
TITLE 31 OF THE UNITED STATES CODE. 
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EQUAL OPPORTUNITY AGREEMENT
Exp. Date: 07/31/2025



This agreement, dated between



(herein called ''Recipient'' whether one or more) and United States Department of Agriculture (USDA), pursuant to the rules and 
regulations of the Secretary of Labor (herein called the 'Secretary') issued under the authority of Executive Order 11246 as amended, 
witnesseth:
       In consideration of financial assistance (whether by a loan, grant, loan guaranty, or other form of financial assistance) made or to be 
made by the USDA to Recipient, Recipient hereby agrees, if the cash cost of construction work performed by Recipient or a construction 
contract financed with such financial assistance exceeds $10,000 - unless exempted by rules, regulations or orders of the Secretary of 
Labor issued pursuant to Section 204 of Executive Order 11246 of September 24, 1965.



 1. To incorporate or cause to be incorporated into any contract for construction work, or modification thereof, subject to the 
relevant rules, regulations, and orders of the Secretary or of any prior authority that remain in effect, which is paid for in 
whole or in part with the aid of such financial assistance, the following "Equal Opportunity Clause":               



 
During the performance of this contract, the contractor agrees as follows: 



(a) The contractor will not discriminate against any employee or applicant for employment because of race, color, religion, sex or     
      national origin. The contractor will take affirmative action to ensure that applicants are employed, and that employees are        
      treated during employment, without regard to their race, color, religion, sex or national origin. Such action shall include, but       
      not be limited, to the following: employment, upgrading, demotion or transfer; recruitment or recruitment advertising; layoff       
      or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The contractor  
      agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the        
      USDA setting forth the provisions of this nondiscrimination clause.



(b) The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all  
      qualified applicants will receive consideration for employment without regard to race, color, religion, sex or national origin.
(c) The contractor will send to each labor union or representative of workers with which he has a collective bargaining agreement  
      or other contract or understanding, a notice, to be provided by the USDA, advising the said labor union or workers'        
      representative of the contractor's commitments under this agreement and shall post copies of the notice in conspicuous places   
      available to employees and applicants for employment.
(d) The contractor will comply with all provisions of Executive Order 11246 of September 24,1965, and of all rules, regulations  
      and relevant orders of the Secretary of Labor.
(e) The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 1965, rules,     
      regulations, and orders, or pursuant thereto, and will permit access to his books, records, and accounts by the USDA Civil  
      Rights Office, and the Secretary of Labor for purposes of investigation to ascertain compliance with such rules,        
      regulations, and orders.
(f)  In the event of the contractor's noncompliance with the nondiscrimination clauses of this contract or with any of the said rules,  
      regulations, or orders, this contract may be canceled, terminated, or suspended in whole or in part and the contractor may be      
      declared ineligible for further Government contracts or federally assisted construction contracts in accordance with procedures  
      authorized in Executive Order No. 11246 of September 24, 1965, and such other sanctions may be imposed and remedies        
      invoked as provided in Executive Order No. 11246 of September 24, 1965, or by rule, regulation or order of the Secretary of     
      Labor, or as otherwise provided by Law.
(g) The contractor will include the provisions of paragraph 1 and paragraph (a) through (g) in every subcontract or purchase order,   
      unless exempted by the rules, regulations, or orders of the Secretary of Labor issued pursuant to Section 204 of Executive Order 
      No. 11246 of September 24, 1965, so that such provisions will be binding upon each subcontractor or vendor. The       
      contractor  will take such action with respect to any subcontract or purchase order as the USDA may direct as a means of        
      enforcing such provisions, including sanctions for noncompliance: Provided, however, that in the event the contractor becomes  
      involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the USDA, the        
      contractor may request the United States to enter into such litigation to protect the interest of the United States.
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A federal agency may not conduct or sponsor, and a person is not required to respond to, nor shall a person be subject to a penalty for failure to comply with a collection of information subject to the requirements 
of the Paperwork Reduction Act unless that collection of information displays a currently valid OMB Control Number. The OMB Control Number for this information collection is 0575-0201. Public reporting for 
this collection of information is estimated to be approximately 10 minutes per response, including the time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, 
completing and reviewing the collection of information. All responses to this collection of information are voluntary. However, in order to obtain or retain a benefit, the information in this form is required 7 CFR 
1901-E.  Rural Development has no plans to publish information collected under the provisions of this program. Send comments regarding this burden estimate or any other aspect of this collection of information, 
including suggestions for reducing this burden to: Information Collection Clearance Officer, Rural Development Innovation Center, Regulations Management Division at ICRMTRequests@usda.gov.











 2. To be bound by the above equal opportunity clause with respect to its own employment practices when it participates in federally 
assisted construction work: Provided, that if the organization so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or subdivision of such government which does not participate in 
work on or under the contract. 



 3. To notify all prospective contractors to file the required 'Compliance Statement', Form RD 400-6, with their bids. 



 4. Form AD-425, Instructions to Contractors, will accompany the notice of award of the contract. Bid conditions for all 
nonexempt federal and federally assisted construction contracts require inclusion of the appropriate ''Hometown'' or 
''Imposed'' plan affirmative action and equal employment opportunity requirements. All bidders must comply with the bid 
conditions contained in the invitation to be considered responsible bidders and hence eligible for the award. 



 5. To assist and cooperate actively with USDA and the Secretary in obtaining the compliance of contractors and subcontractors 
with the equal opportunity clause and rules, regulations, and relevant orders of the Secretary, that will furnish USDA and the 
Secretary such information such as , but not limited to, Form AD-560, Certification of Nonsegregated Facilities, to submit the 
Monthly Employment Utilization Report, Form CC-257, as they may require for the supervision of such compliance, and that it 
will otherwise assist USDA in the discharge of USDA's primary responsibility for securing compliance. 



 6. To refrain from entering into any contract or contract modification subject to such Executive Order 11246 of September 24, 
1965, with a contractor debarred from, or who has not demonstrated eligibility for, Government contracts and Federally 
assisted construction contracts pursuant to the Executive Order and will carry out such sanctions and penalties for violation of 
the equal opportunity clause as may be imposed upon contractors and subcontractors by USDA or the Secretary of Labor 
pursuant to Part II, Subpart D, of the Executive Order. 



 7. That if the recipient fails or refuses to comply with these undertakings, the USDA may take any or all of the following actions: 
Cancel, terminate, or suspend in whole or in part this grant (contract, loan, insurance, guarantee); refrain from extending any 
further assistance to the organization under the program with respect to which the failure or refund occurred until satisfactory 
assurance of future compliance has been received from such organization; and refer the case to the Department of Justice for 
appropriate legal proceedings. 



Signed by the Recipient on the date first written above.



Recipient Recipient



(CORPORATE SEAL)
Name of Corporate Recipient



Attest:



Secretary
By



President













The document you are trying to load requires Adobe Reader 8 or higher. You may not have the 
Adobe Reader installed or your viewing environment may not be properly configured to use 
Adobe Reader. 
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see  http://www.adobe.com/go/pdf_forms_configure.
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The Owner-builder method may be used when the construction company is identical to the borrower/owner entity (HB-1-
3560, 9.6, C).  This method of development is used only when requested by profit or limited profit applicants when the 
applicant or any of its controlling principals are general contractors by profession and will serve as the builder of the project 
without a written construction contract (1924.13.e.2).  There will be separate contracts to perform portions of the work, such 
as plumbing and electrical. 
 


The applicant’s request to construct a project by the owner-builder method of construction must be in the form of a letter, on 
letterhead, and include the following:  
 


Project Name & Location: 
Applicant Name & Contact Information: 
Architect Name & Contact Information: 
Builder Legal Name:  License/EIN: 


Item: 
1. A resume indicating the owner-builder’s history, ability, and experience. (1924.13.e.2.i.A) 
2. Dated and signed financial statements on the owner-builder’s operation (including balance sheets and statements of 


income and expense) from current and prior years indicating the payment status of the owner-builders accounts and any 
contingent liabilities that may exist.  The financial strength must demonstrate the ability of the owner-builder to pay all 
bills prior to receiving periodic draws of funds from the lender. (1924.13.e.2.i.B) 


3. A written, dated, and signed statement agreeing to provide any funds necessary exceeding the applicant’s contribution 
and the loan amount to complete the project. (1924.13.e.2.i.C)  


4. A credit report (obtained at no expense to Rural Development) attesting to the owner-builder’s credit standing. 
(1924.13.e.2.i.D) 


5. A listing of trade references that could be contacted to substantiate the owner-builder’s experience and good standing.  
(1924.13.e.2.i.E) 


6. Statements from other persons for whom the owner-builder has done similar work, indicating the scope of the work and 
that person’s evaluation of the owner-builder’s performance. (1924.13.e.2.i.F) 


7. A current, dated, and signed trade-item cost breakdown of the estimated total development cost of the project which 
has been prepared by the applicant/owner-builder on Form RD 1924-13. (1924.13.e.2.i.G) 


a. If cost certification is required, it may be included as a cost of the project 
b. Any subcontractor, material supplier or equipment lessor sharing an IOI with the applicant/owner-builder 


must also provide a trade-item cost breakdown.  Cost certification, audited by a CPA, is required. 
(1924.13.e.2.viii) 


c. IOI entities must certify they are a viable, ongoing trade or business qualified and properly licensed to 
undertake the work for which it intends to contract.  A prepared and executed Form RD 3560-31 must be 
provided. (1924.13.2.2.viii.D) 


8. The owner-builder and any subcontractor, material supplier, or equipment lessor sharing an IOI must submit to the CPA 
the accounting system they propose to use in maintaining a running record of the actual cost. (1924.13.e.2.i.H) The 
owner-builder must provide a written assertion that: 


a. It has an accounting system that is designed for a trade-item basis comparison of the actual cost submitted 
on Form RD 1924-13. 


b. Costs pertaining to a specific line item will be set up in the accounting system for that account (i.e., only 
costs related to concrete will be shown in the concrete account) 


c. The accounting system will restrict costs to those pertaining to one specific project so that costs from 
multiple projects will not be co-mingled. 


d. The independent CPA shall report on the owner-builder’s assertion in accordance with the Standards for 
Attestation Engagements of the AICPA. 


e. The owner-builder’s and the CPA’s reports shall be provided to Rural Development by the owner-builder. 
9. A written, dated, and signed statement agreeing to permit USDA, the Comptroller General of the United States, or any of 


their duly authorized representatives, to have access to any books, documents, papers, and records which are directly 
pertinent to the specific Federal program for the purpose of making audit, examination, excerpts, and transcriptions. 
(1924.13.e.2.i.I) 
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CERTIFICATION FOR CONTRACTS, GRANTS AND LOANS 
 
    The undersigned certifies, to the best of his or her knowledge and belief, 
that: 
 
    1.   No Federal appropriated funds have been paid or will be paid, by or 
on behalf of the undersigned, to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an 
officer or employee of Congress, or an employee of a Member of Congress in 
connection with the awarding of any Federal contract, the making of any 
Federal grant or Federal loan, and the extension, continuation, renewal, 
amendment, or modification of any Federal contract, grant or loan. 
 
    2.   If any funds other than Federal appropriated funds have been paid or 
will be paid to any person for influencing or attempting to influence an 
officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant or loan, the undersigned shall complete and 
submit Standard Form - LLL, "Disclosure of Lobbying Activities," in accordance 
with its instructions. 
 
    3.   The undersigned shall require that the language of this certification 
be included in the award documents for all subawards at all tiers (including 
contracts, subcontracts, and subgrants under grants and loans) and that all 
subrecipients shall certify and disclose accordingly. 
 
    This certification is a material representation of fact upon which 
reliance was placed when this transaction was made or entered into.  
Submission of this certification is a prerequisite for making or entering into 
this transaction imposed by section 1352, title 31, U.S. Code.  Any person who 
fails to file the required certification shall be subject to a civil penalty 
of not less than $10,000 and not more than $100,000 for each such failure. 
 
 
 
 
 
______________________________________   _________________________________ 
              (name)                                   (date) 
 
 
 
______________________________________ 
              (title) 
 
 


oOo 
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