Submitting a Complete Loan
Application for Conditional
Commitment

Getting Form RD 3555-18/18E

Single Family Housing Guaranteed
Loan Program

Training Objectives
e Where is the topic located?

* 7 CFR Part 3555 and HB-1-3555
e Learning Checks

e Resources
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Rural Development

Things change!

* Every effort has been made to ensure training references
are accurate at the time of publication.

* Always reference the most recent USDA publications
available online.

Rural Development

P

Guaranteed Loan Program Regulation

7 CFR Part 3555

* The regulation is the rule!
e 8 Subparts: A—H

* Appendix 1
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7 CFR Part 3555

http://www.rd.usda.gov/publications/regulations-guidelines
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7 CFR Part 3555
Subpart C: Loan Requirements

.101:
.102:
.103:
.104:
.105:
.107:
.108:

Loan Purposes

Loan restrictions

Maximum loan amount

Loan terms

Combination construction and permanent loans
Application for and issuance of loan guarantee
Full faith and credit

7 CFR Part 3555

3555.107: Application for and issuance of the LNG
(a). Processing of applications

(b). Automated underwriting

(c). Manual underwriting

(d). Appraisals

(e). Environmental requirements

(f.) Issuance of a conditional commitment

12/19/2016
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B

Guaranteed Loan Program Technical Handbook
HB-1-3555

* Provides guidance to support the regulation.
e The HB is not the rule.

e 20 Chapters

unding
Submilting the Application Package
Chapter 16 - Closing the Loan and Requesting the Guarantes

Acciurts with Repayment Problens

Appendix 16 - Unnumbssred Letler and Stabe Supplements

10
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D
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Rural Development

e

CHAPTER 15: SUBMITTING THE APPLICATION PACKAGE 151
151 INTRODUCTION 15-1
152 LENDER RESPONSIBILITIES 15-1
153 CONTENTS OF LOAN APPLICATION PACKAGE 153
154 ELECTRONIC SIGNATURES 15-6
155 AGENCY REVIEW OF APPLICATION PACKAGE 15-7
A Content of Standard Review 15-7
B.  Agency Review of Lender’s Underwriting Decisions 15-10
C.  Conditions for the Loan Guarantee 15-11
15.6 LENDER NOTIFICATION ON REQUEST FOR LOAN GUARANTEE 15-11
A The Request for a Loan Guarantee is Approved 15-11
B.  The Agency Requires Additional Time to Complete the Review 15-12
C.  The Application is Incomplete 15-12
D.  The request for a Loan Guarantee is Denied 15-12
157 AGENCY PROCESSING OF AN APPROVED REQUEST 15-12
158 LENDERS RESPONSE TO CONDITIONAL COMMITMENT 15-13
A Accepting the conditions 15-13
B Declming the Conditions for Loan Guarantee 15-13
C.  Requesting Changes in Conditions 15-14
ATTACHMENT 15- ORIGINATION STACKING ORDER CHECKLIST
A
ATTACHMENT 15- RURAL DEVELOPMENT GUARANTEED RURAL HOUSING AGENCY
B: DOCUMENTATION AND PROCESSING CHECKLIST [Official Use
Only]
11

TIPS

e Underwriter = USDA Approved Lender
e USDA = not an underwriter
* Research Rule & HB questions: Table of Contents

Research Rule & HB questions: Control + F

7 CFR Part 3555

supplemental social secunty income and Socual Secumty
henefits received in a hump sum;

(v} Any enmed meome tx credit,
v ssistance i excess of any amount determined
& o HUTYs definitson of anmual income at 24 CFR
5 609(c),

12
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Rural Development

CONDITIONAL COMMITMENT FOR
. SINGLE FAMILY HOUSING LOAN GUARANTEE
What is ™ = e
Form RD 3555-18/18E? — =
ey . W O §
e “Conditional Commitment For SFH
Loan Guarantee” ] Ui
. . B i 7 7. Lam
* USDA reviews loan file SR ; i
e Funds are obligated et
e Terms of loan are defined
e Lender may schedule loan closing e : et e
* Loanis eligible for guarantee if all o
conditions are met R
oA
.
e s e
'wﬂmm‘:wmr-— L R T
13

CONDITIONAL COMMITMENT FOR
SINGLE FAMILY HOUSING LOAN GUARANTEE

What is ™ e T —

= Tomny.

Form RD 3555-18/18E? i e

L s
e “18E” indicates the form was issued
electronically T S
” gl SR

e Refer to “Conditional Commitment = : : i
Training module !

accordincs wm T EFR

This training helps you GET the e
a
commitment! s st
e

L e e, DL S B L

14




Complete Application Submission Tips for Lenders

e Attachment 15-A, Lender Submission Checklist
* Stack and upload documents as indicated
* Ensure uploaded documents are legible

* Only complete loan applications may be assigned for USDA
review

15

Complete Application Submission Tips for Lenders

GUS Loan Files: HB 15.3
* Review Final GUS UW Findings Report

* Determine if an Accept uw recommendation must be
downgraded (changes required documentation level)

* Ensure all debts listed on the credit report are reflected on
the “Asset and Liabilities” GUS application page

i appraisal in separate folder, etc.
* Upload required documents ( | fold )

16
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Attachment 15-A

HB 1-3555
Attachment 15-4
Page 1 of 2
ATTACHMENT 15-A

USDA
Guaranteed Rural Hmr.v."ngﬁ

Ovrigination Stacking Order Checklist

Lender ! Submit the ideatified d s in the arder nated with the first document in the bundle being this
Attachment. Submit only the identified d Include lete d ion for the specific file type identified to ensure
an effective file flow. Documents must not exceed the maximum allowable age set forth in 7 CFR 3555 Handbook, Rural
Development will consider all documents submitted as the certified and true copies of the original documents retained in the
lender’s permanent file. Electranic delivery to Rural Devel: Iz the pref method. See el ic dellvery Inf by
state hitpsusdaline se.eqov.usdo. gow/RHShome.do. In the subject line identify the case by: Loan Origination: Borrower Last

MNamee, First Name

‘General Information ]
| Applicant(s): Lender: Date: |

17

Attachment 15-A

File Stacking Order Checklist
‘Guaranteed Underwriting System (GUS) - Underwriting Rec dation: ACCEPT

Please stack the credit package in the following document order:

D Form RD 3555-21, “Request for Single Family Housing Loan Guarantee
Note: Must be fully completed and executed by all applicants and lender.
Must include income warksheet pages.

Final GUS Underwriting Findings and Analysis Report
Note: Last final submission to be printed, retained in lender’s permanent loan file.
FEMA Form 086-0-32, “Standard Flood Determination Form”
Note: New construction properties located in 100-year flood plains will require additional documentation.
Confirmation the base flood elevation (BFE) is below lowest floor of subject.

Evidence of qualified alien (if the applicant is nat a US citizen)

Credit Report, Non-Purchasing Spouse (If the applicant or property is in a community property state — AZ, CA, ID, LA, NV,
NM, TX, WA, Wi)

Uniform Residential Appraisal Report (URAR)

(FNMA 1004/FHLMC 70 or applicable Report)

OoOog oo

Note: 1004 MC (Market Conditions Addendum) must be part of report.

18
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Attachment 15-A

File Stacking Order Checkiins

Manual . GUS Refer Refer with Caution Undernmitng Recommendation.
GUS Accept if Qualisy Cantrol Lender Meuage sa GUS L snd Amslysis Repart
R Pp——
Form RD 3555-21, “Request for Single Family Housing Loan Guarantes v

fiste: Mt e Sally completed and suscuted by o apsbearts s buder
MY e i wervitent agr
Final GUS nd Anabyais Feport, § appicatic T

Male: Laat hnal yusmirsisn

Ay,
[FMMA BOCB/FHLMC 1077 o siradar]

oo of

Note: 1-ch n v e :
AL AECEPT math quakty contrsl meiiage doun ot e sication.
et Luppeeting dofu-tation mhen = e Sahage Prheted s by dewn

Uniform Residential Loan Applisation
[LIRLA - FMNA SOGMFSHLME 85)
Bote! LALA recst e anecated by the istervieming lender snd apshcarafi). |

Fea all

o

Vanfication of Employment (VOL) « (1] sarr
OR veitial VOE + [2) earring ents (30 ] + W2's (2 yeaes]
O commsuter gerated varifiestion + W-2's (2 yeses) » eral V0L
S48 Employmant: income tan returea/ o1 schedules [2 rr— ¢ u
Eni o, prruant, S1abity Lol ety et sheity mwatd)s]

Tax raturn information as & result of IRS 3506-T: Requast for Transcript of Tax Retum
Note: Required fee all adult members of the howiehold

Assat Verification Documaentation: For ol household members
weritieation of Dapenit, ek statemasss, gt ntter atc

Cradit Repart, Non-Traditional Report and ol credit sepplaments, o osphcatée
Note: k.

atisn and detumentution uied in crest marver

Crudit Raport, Non-Purchasing Spouse [1f the applicant or proper! sote - AZ CA, ID, LA, NV, NM, TX, WA, W1}
Mete: Appicabie i manually underwniien loans wih crede scores less fan 680

A GUS ‘Arcept® subject 10 2 iy e s ot requine 3 Verifieation of Aent

FEMA Form 086-0-32, “$tandard Flood Determination Form™
Mote: R caninuction proersies located in 100-year flad pl adtions! decumentation.

o lowrst fsaae o susbymet

Sales Contract of pages oad amendments

(m]

(m]

m]

[ | Wertfication of Rant, o appiicable. See Section 10,13 of Chapter 10 for further guidance.
(m]

o —

[0 | evidence of qualified atian if the apsiscars

[ | Uniform Residantia TORAR) =
(PR B0 FHLMC 70 or applicatie Aepart)

Sote: 1004 MC [Marhat Cendtion Adsendum] mutt be part of tepert

19

Rural Development

USDA Responsibilities: HB 15.5
Review applications to ensure:
 Eligible property

* Eligible applicant(s)
* Eligible loan purposes

Request is supported through appraisal

20

12/19/2016
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7 CFR PART 3555 / HB-1-3555
LEARNING CHECKS

21

Question Slide

llTopicII

e Question will be bulleted with scenario, or
* Include a statement/question

TRUE/FALSE or other answer options will be displayed

22

12/19/2016
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ANSWER SLIDE

“Topic”
ANSWER: 7 CFR Part 3555 and HB-1-3555 references
provided

X. Correct Response

* Additional guidance for clarification may be provided

23

24

12/19/2016
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Rura velopment

Submitting a complete loan application

* Underwriter downgrades a GUS Accept uw
recommendation to Refer

e Underwriter states the downgrade is to request USDA to
calculate annual income
* This is an acceptable practice

A. TRUE B. FALSE

25

Submitting a complete loan application

ANSWER: 3555.107(a) and HB 15.2
B. FALSE

e Approved lender must underwrite loan file
* USDA is not responsible to calculate income

26

12/19/2016
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Rura velopment

Eq—--_-.--.__.. o et
Submitting a complete loan application

Rural Development accepts electronic signatures.

A. TRUE B. FALSE

27

Submitting a complete loan application
ANSWER: 3555.107 and HB 15.4
A. TRUE

* Lenders are not required to use electronic signatures
* Must meet E-SIGN Act

* Allowed on all documents used for origination, loan
closing, servicing, etc.

28

12/19/2016
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Rural Development

worksheet.

A. TRUE

Submitting a complete loan application

A complete Form RD 3555-21 includes the income

B. FALSE

29

Rural Development

P

Submitting a complete loan application
ANSWER: 3555.107 and HB 15.3
A. TRUE

* The form must be signed by all parties

* Figures listed on Form 3555-21 must match data entries in
GUS and/or on loan application

30

12/19/2016
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Rura velopment

A. TRUE

Submitting a complete loan application

* GUS Accept uw recommendation
» Ratios exceed 29% PITI and/or 41% TD
* Ratio waiver request must be submitted to USDA

B. FALSE

31

waivers

Submitting a complete loan application
ANSWER: 3555.107, HB 15.3, and Attachment 15-A
B. FALSE

* GUS Accept uw recommendations do not require ratio

* The scorecard has determined the ratios are eligible

32

12/19/2016
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Submitting a complete loan application

* Lender has scheduled a loan closing to occur on
October 5t

* Loan file is submitted to USDA on October 2nd
* Lender may mark the file “Rush” when submitting to USDA

A. TRUE B. FALSE

33

Submitting a complete loan application
ANSWER: 3555.107(a) and HB 15.3 C
B. FALSE

* Complete applications must be reviewed in date order
received

* |tis recommended that loan closings are not scheduled
until conditional commitments are issued

34

12/19/2016
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ISDA  ured States

woudture

Rura velopment

.F__F_":"'"”'.-' ’ o o
Submitting a complete loan application

application package from an approved lender:

Request for LNG is approved = Commitment issued
Agency requires additional time to review

Return of inaccurate application to lender

Request for LNG is denied

All are correct

moOn®P»

Which of the following may occur after USDA receives a loan

35

Submitting a complete loan application
ANSWER: 3555.107 and HB 15.6
E. ALL ARE CORRECT

e New lenders/underperforming lenders may have files
reviewed more carefully

* Inaccurate application data must be corrected

* Missing documents may be uploaded without file release
* Denied LNG requests will receive appeal rights (HB 15.7)

36

12/19/2016
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Submitting a complete loan application

Lenders must accept the conditional commitment (Form RD
3555-18/18E) issued by USDA. No changes or corrections are
allowed.

A. TRUE B. FALSE

37

Submitting a complete loan application
ANSWER: 3555.107(f)(4) and HB 15.8
B. FALSE

Lenders may:
A. Accept the commitment as is
B. Decline commitment, USDA will deobligate funds

C. Request changes to terms and conditions (loan amount,
interest rate, removal of conditions, etc.)

38

19



Submitting a complete loan application

e GUS Refer uw recommendation
e Adult household member included (non-applicant)
* |RS 4506-T transcripts are required for non-applicants

A. TRUE B. FALSE

39

Submitting a complete loan application
ANSWER: 3555.107(a), HB 15.4, and Attachment 15-A
A. TRUE

e All adult household members must meet the 4506-T
requirements of HB Chapter 9 and Attachment 15-A

e 4506-T results must be received by lender prior to loan
submission to USDA

40

12/19/2016
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Rural Development

Submitting a complete loan application

The appraisal may be uploaded with all required
underwriting documents in one file in GUS.

A. TRUE B. FALSE

41

Submitting a complete loan application
ANSWER: 3555.107 and HB 15.4

B. FALSE

* The appraisal must be uploaded as a separate document to
retain color photographs

e The second folder should include all required documents
as indicated by Attachment 15-A

42

12/19/2016
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Submitting a complete loan application

e GUS Accept: Full Documentation

* File arrives to USDA with the following uploaded:
Attachment 15-A, Form RD 3555-21, Final GUS UW
Findings Report, FEMA 086-0-32, and appraisal

* The file is complete for review.

A. TRUE B. FALSE

43

Submitting a complete loan application
ANSWER: 3555.107, HB 15.3, and Attachment 15-A
B. FALSE

e GUS Accept, FULL DOCUMENTATION loan files require
additional items (see next slide)

44

12/19/2016
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Manual Underwriting, GUS Refer/R:
GUS Accept if Quality Control Lemder Messay

Paas paciags
[ | Foem RD 355521, “Request for Single Famnily Housing Laan Guarsntee
nnnnn st
[ | Final Gurs Underwriting Findings snd Anslysis Report, § spelicable
Mowe: Lasx final submission
(] iting Anabysi,
[FHIAA 1008 FHLMC 1877 or similar]
Hace: i raue:
AGUS ACCEFT wit - o
Uniferm Residentisl Luan Application
TURLA = FNMGA 1003 FHLMC 55]
e
0 [ weame Tor memBers
Verificatian of Emgioyment (VOE] = (1) sarming sanement
I8 varbial VO + [2] arning statemants (M) days] & Wei's (2 yoars)
e 2w 1VOE
_— Y (2 phars) 4 prosi fiass, statemants
Chikd o, diz absie ial Swcurity, retis L awardfs)
D | Tax return information as a result of [R5 4506-1: Request for Iranseript of 1ax Retum
Hgte: Fequined for sl 80Ut members of
O | Asset Verificati ian: For all
Doaprit, bark Satormmprits, gt Mitee otc
[ | Credit Report. Non-Traditional Heport and ol credit SUppIENsents, = cepbcable
hotee et
O | credic feparr. Hon.Purehasing Spouse (i ree preperty s y A7, CA, 10, L4, NV, NM, TX, WA, Wi
L] | Verification of Rent, as apgicable. See Section 10.13 of Chapter 10 for further guidance.
Pote: Apciicabie b manually Underwiimen Kans wih Credt scores hess than G0,
A K fa documented fike doms ol reguine a \Verificaton of Rent.
[ | FEMA Form 085.0-32 “Standard Floud Determination Form™
Mote: gt [ Premcnd lains wed |
base fiosd
[0 | sales Contracs, o pages ans sssagments
0 | ewi quslified slien (if the cpssicent &
[ | Uniterm Residentisl Appraisal Beport [URAR) = ot sepbcable to Rreombioed Reffronce Froduc
(IR LOOR/F IR 70 o appiecatie Raport) 45
Mote: 1004 M [Marbat Comfition ol report

Submitting a complete loan application

e GUS Accept uw recommendation

* File arrives to USDA with the following uploaded:
Attachment 15-A, Form RD 3555-21, Final GUS UW
Findings Report, FEMA 086-0-32, and appraisal

* The file is complete for review

A. TRUE B. FALSE

16

12/19/2016
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Rural Development

Submitting a complete loan application
ANSWER: 3555.107, HB 15.3, and Attachment 15-A
A. TRUE

* GUS Accept uw recommendation loan files allow
streamlined documentation (see next slide)

47

3

File Stacking Order Checklist
‘Guaranteed Underwriting Svstem (GUS) - Underwriting Rec jon: ACCEPT

Please stack the credit package in the follawing document order:

[ | Ferm RD 3555-21, “Request for Single Family Housing Loan Guarantee
Note: Must be fully compieted and executed by all applicants and lender.
Must include income worksheet pages.

Final GUS Underwriting Findings and Analysis Report

Note: Last final ission to be printed, retained in lender’s loan file.
FEMA Form 086-0-32, “Standard Flood Determination Form”

Mote: New construction properties located in 100-year fiood plains will requirs additional decumentation.
Confirmation the base fiood elevation (BFE] is below lowest floor of subject.

Evidence of qualified alien (if the applicant is not a US citizen)

Credit Report, Non-Purchasing Spouse (If the applicant or property is in a community property state — AZ, CA, ID, LA, NV,
NM, TX, WA, WI)

Uniform Residential Appraisal Report (URAR)

{FNMA 1004/FHLMC 70 or applicable Report)

O oo oOad

Note: 1004 MC [Market Condr must be part of report.

48
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Rura velopment

i s TR

Submitting a complete loan application

e GUS Refer uw recommendation

* File arrives to USDA missing income documentation for
one of the applicants

* USDA must release the loan file so the lender can upload
the missing documents

A. TRUE B. FALSE

49

Submitting a complete loan application
ANSWER: 3555.107, HB 15.3, and Attachment 15-A
B. FALSE

* USDA should contact the lender to request the document
upload

* Lenders may upload documents until a conditional
commitment is issued by USDA

¢ The loan file should not be released

50

12/19/2016
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Rura velopment

i s TR

Submitting a complete loan application

e GUS Accept uw recommendation

* USDA notes four open collection accounts are not entered
on the “Asset and Liabilities” application page

e USDA must release the loan file so the lender can correct
the oversight

A. TRUE B. FALSE

51

Submitting a complete loan application
ANSWER: 3555.107 and HB 15.3

A. TRUE

e USDA should contact the lender to ensure correction is
required prior to releasing the loan

* Once corrected, the lender must resubmit the loan to
USDA

* The loan file will be placed for review by date order
received

52

12/19/2016
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Rura velopment

Submitting a complete loan application

Lenders may submit minimal documentation to USDA, but
they must retain full documentation loan files in their
records.

A. TRUE B. FALSE

53

Submitting a complete loan application
ANSWER: 3555.107 and HB 15.2

A. TRUE

e Lenders must retain a full documentation file

* USDA may request full file for quality control
reviews/lender reviews

54

12/19/2016
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Rural Development

eligible for 90 days.

A. TRUE

Submitting a complete loan application

Conditional commitments (Form RD 3555-18/18E) are

B. FALSE

55

Submitting a complete loan application
ANSWER: 3555.107(f)(1) and HB 15.6 A
A. TRUE

* Extensions may be requested by approved lender

* New construction requests may have the expiration date
coincide with completion of the property, 3555.107(f)(2)

56

12/19/2016
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Stratoge Push

Congressional Testimony

Tramscripts and Spooches
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GovDelivery Signh up

https://public.govdelivery.com/accounts/USDARD/subscriber/new?qsp=USDARD_25

Email Updates

To sign up for updates or to access your subscriber preferences, please enter your contact

information below.

*Email Address

Submit  Cancel

GovDelivery

59

Thank you for
supporting the USDA
Single Family Housing

Guaranteed Loan
Program!

K e ssssarioaapevsswsssetsss

% WE APPRECIATE
YOUR BUSINESS

12/19/2016
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In accordance with Federal civil rights law and U.5. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in
or administering USDA programs are prohibited from discriminating based on race, color, national origin,
rekgion, sex, gender identity (including gender expression), sexual orientation, disablity, age, marital
status, family/parental status, Income derived from a public assistance program, political beliefs, or
reprisal or retafiation for prior civil rights activity, in any program or activity conducted or funded by
usDA (not all bases apply to all programs). Remedies and comp filing deadl vary by prog or

incident.

Persons with disabilties who require alternative means of communication for program information (e.g.,
Braile, large print, audictape, American Sign Language, etc.) should contact the responsible Agency or
UsDA's TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay

Service at (800) 877-8339. Additionally, program information may be made available in languages other
than English,

To file a program discrimination complaint, complete the USDA Program Discrimination Complaint Form,
AD-3027, found online at How to Flle a Program Discrimination Complaint and at any USDA office or
write a letter addressed to USDA and provide in the letter all of the information requested in the form.
To request a copy of the complaint form, call (866) 632-9992. Submit your completed form or ketter to
USDA by: (1) mail: .5, Department of Agriculture, Office of the Assistant Secretary for Civil Rights,
1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) emall:
program.intake@usda.gov.

USDA & an equal opportunity provider, employer, and lender.

EQUAL HOUSING
OPPORTUNITY

12/19/2016
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