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Understanding this document and its role is a very important key to operating successfully within
the program, as no Rural Development loan can ever close prior to the receipt of a Conditional
Commitment from the Agency. Obtaining a Loan Note Guarantee depends upon following this
process and meeting the outlined requirements.

In this training module, we will review the requirements to accept and meet those conditions so
that the loan note guarantee may be issued.
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Welcome to the Conditional Commitment training module presented by USDA’s Single
Family Housing Guaranteed Loan Program.



Lender Notification On Request For Loan Guarantee

HB-1-3555, Chapter 15.6

Loan Guarantee is Approved Loan Guarantee is Denied

v' Loan file meets Agency v' Loan guarantee request will be
requirements. denied if proposed loan fails to

v Conditional Commitment meet program requirements.

establishes conditions for issuing v" Agency will notify lender in writing
the Loan Note Guarantee. with reason for denial and provide

v’ Lender must submit and certify all appeal rights.
conditions have been met. v" Agency will process in the GLS
database to record denial.

* The Agency will notify the lender of the results of the application review. There are
three potential results that could be provided:
* Loan Guarantee is Approved
* Return of Incomplete Application
* Loan Guarantee is Denied



Lender Response to Conditional Commitment

HB-1-3555, Chapter 15.7

The lender has three responses to the issuance of Form RD 3555-18/18E; the lender may accept
the terms and conditions, decline the terms and conditions for loan guarantee, or request that
the terms and conditions be altered.

ACCEPTING THE CONDITIONS DECLINING THE CONDITIONS REQUESTING CHANGES

* Loan amount equal  Stated terms Lender believes there
to or less than the and conditions are erroneous
authorized amount. cannot be met. conditions or

requirements.

Interest rate equal to Loan guarantee
or less than the is not needed. Modifications that
authorized amount. adversely affect the

Loan will not go
All stated conditions to closing.
have been met.

loan; increase in loan
amount, interest,
monthly liabilities, etc.

* The lender has three responses to the issuance of Form RD 3555-18/18E, Conditional
Commitment:

1. Accepting the Conditions. If the lender understands and agrees to accept the
conditions listed on the Conditional Commitment, no further communication with the
Agency is required until the lender is ready to request the loan note guarantee.

2. Declining the Conditions. If the lender determines that the terms and conditions stated
on the Conditional Commitment cannot be met, that the loan guarantee is not needed,
or that the loan will not go to closing, the lender must inform the Agency in writing as
soon as possible.

3. Requesting Changes in Conditions. Requests to close the loan at a lower loan amount
or interest rate than those authorized on the issued Conditional Commitment do not
require any action. However, if the lender believes that there are erroneous
conditions and requirements on the Form RD 3555-18/18E that should be altered, the
lender can contact the Agency in writing and propose those alternatives.



Lender Response to Conditional Commitment

HB-1-3555, Chapter 15.7

ACTION
REQUIRED

Borrowers added or deleted v' Decrease in interest rate
Decrease in income v' Decrease in loan amount
Decrease in cash assets v' Decrease in mortgage or

. ersonal liabilities
Increase in loan amount P

. v' Increase in assets
Increase in interest rate

v Increase in mortgage or
personal liabilities of $50 or
less

D U N N N NN

Increase in mortgage or
personal liabilities of $51 or
more

REQUESTING CHANGES

» Lender believes there
are erroneous
conditions or
requirements.

Modifications that
adversely affect the
loan; increase in loan
amount, interest,
monthly liabilities, etc.

* Modifications that adversely affect the loan such as an increase in the loan amount, interest
rate, monthly liabilities, real estate taxes or homeowner’s insurance, or lower the repayment
income or assets would require a new underwriting review. The lender would not be authorized

to close the loan until a new Conditional Commitment is reissued.




FORM APPROVED
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* The lender is required to comply with all conditions stated on Form RD 3555-18/18E,
“Conditional Commitment for Single Family Housing Loan Guarantee” and any
attachments, as applicable.

* The loan must close under the same terms as underwritten and approved for in the
Conditional Commitment



Closing the Loan

HB-1-3555, Chapter 16.2

Required Closing Timeframe

Purchase Transactions
e » Conditional Commitment expires in 90 days.

o One 90-day extension may be requested.

Closing loans for:

* Purchase Transactions:
* Lender has 90 days from the issuance of the Conditional Commitment to close

the loan
* Lender can request a one-time, 90-day extension
* The extension must be requested prior to the original expiration date



Closing the Loan

HB-1-3555, Chapter 16.2

Required Closing Timeframe

Construction Transactions
e » Conditional Commitment expiration date should

correspond with estimated project completion date.
o Not to exceed 12 months.

o Does not apply to “Combination Construction to
Permanent Loans”.

» The Agency must grant any approved extensions in
writing.

Closing loans for:

* Construction Transactions:
* The expiration date for new construction should correspond with the estimated
project completion date, not exceeding 12 months
* This does not apply to “combination construction permanent loan”

* The Agency must grant any approved extensions in writing



Closing the Loan

HB-1-3555, Chapter 16.2

Closing in Compliance with
Conditional Commitment

» Loan must close under same terms as
underwritten and approved for on Conditional
Commitment.

> Adverse changes may require the release of
application submitted in the GUS to the lender for
correction and resubmission.

» The Agency must verify in writing prior to loan
closing that the changes are acceptable.

The loan must close under the same terms as underwritten and approved for on the
Conditional Commitment

Any changes in the loan terms, characteristics of the applicant, or property from the
issuance of the Conditional Commitment to loan closing requires the lender to notify the
Agency in writing

Adverse changes may require the release of the application submitted in GUS to the
lender for correction

Resubmission is required to ensure there is no impact to the underwriting
recommendation

The Agency must verify in writing prior to loan closing that the changes are acceptable
Failure by the lender to obtain approval from the Agency may result in denial of the
From RD 3555-17E, “Loan Note Guarantee



Closing the Loan

HB-1-3555, Chapter 16.2

Signatures

> All applicants must sign the loan application and any
addendums.

> Follow state laws and ensure a valid first lien.

» Signatures of those who have not been reviewed
during the mortgage credit analysis may jeopardize
issuance of the loan note guarantee.

> Lenders should not encourage borrowers to sign
blank or incomplete documents.

All individuals applying for the loan and assuming responsibility for the mortgage must
sign the loan application and any addendums

Any individual whose signature is required by state law must sign the security
instruments. All owners to be vested in title must sign the security instruments, unless
otherwise noted.

Lenders should not encourage borrowers to sign blank or incomplete documents.

10



Closing the Loan

HB-1-3555, Chapter 16.2

?i Power of Attorney

» May be used when the mortgagee verifies and
documents the following applicable requirements have
been satisfied:

o Specific or general POA must comply with state
law and allow legal enforcement of mortgage
note.

o Military Personnel

= POA may only be used for one of the applications
(initial or final) but not both.

A Power of Attorney (POA) may be used when the mortgagee verifies and documents the
following requirements have been met, as applicable:
* Any specific or general POA must comply with state law and allow for legal
enforcement of the mortgage note

* For military personnel, a POA may only be used for one of the applications (initial
or final), but not both

11



Closing the Loan

HB-1-3555, Chapter 16.2

AT

=
< s.»  Power of Attorney
~—_
» May be used when the mortgagee verifies and
documents the following applicable requirements
have been satisfied:

o For incapacitated borrowers, a POA may only be
used where:

= Borrower is incapacitated and unable to sign the
application.

= |ncapacitated individual will occupy the property.

= Attorney-in-fact has specific authority to
encumber the property.

* Forincapacitated borrowers, a POA may only be used where;
* A borrower is incapacitated and unable to sign the mortgage application;
* The individual will occupy the property to be guaranteed; AND
* The attorney-in-fact has specific authority to encumber the property and
to obligate the borrower

12



Closing the Loan

HB-1-3555, Chapter 16.2

o
[£%] ) Interest Credit Closing

> Loans were scheduled to close at the end of the
month but were not able to due to unforeseen
reasons.

> Lenders and borrowers agree to credit the per diem
interest to the borrower.

» Mortgage payments begin the first of the
succeeding month.

* Lenders and borrowers may agree to credit the per diem interest to the borrower and
have the mortgage payments begin the first of the succeeding month in order to reduce
the burden on borrowers whose loans were scheduled to close at the end of the month
but did not due to unforeseen circumstances.

13



Closing the Loan

HB-1-3555, Chapter 16.2

Lender Certification

L

> Loan has been underwritten and closed in
accordance with the Regulation.

» Meets all conditions set forth in the Conditional
Commitment.

» All documentation has been submitted to Rural
Development.

» Agency will issue Loan Note Guarantee once
conditions and required fees are received.

* The lender must certify that the loan has been underwritten and closed in accordance
with the regulations and that it meets all conditions set forth from the Conditional
Commitment

* The lender acknowledges that upon receipt and acceptance of the Conditional
Commitment and required fees, the Agency will execute and issue the Loan Note
Guarantee

14



Conditional
Commitment is
Valid for 90 Days!

One 90-Day
Extension May Be
Granted

§3555.107(f) Application for and issuance of the loan guarantee

(f) Issuance of a conditional commitment. The lender must
demonstrate that all the general loan, applicant, and site
eligibility requirements of this part are met before Rural
Development will issue a conditional commitment. The lender,
however, may obtain any required property inspection reports,
such as a well test or construction phase inspections, if
applicable and not needed for environmental compliance, after
the issuance of the conditional commitment, but prior to loan
closing.

(1) The conditional commitment will expire in 90 days from
issuance, unless new construction is involved.

(2) The expiration of a conditional commitment may coincide
with projected completion of new construction.

(3) An extension may be granted if the loan cannot be closed
due to circumstances beyond the lender's control.

(4) Lenders may accept or decline the conditional commitment,
or submit requests for changes with adequate support and
documentation to be reviewed by the Agency. 15

7 CFR 3555.107 (f) is the regulation that states the issuance of a conditional
commitment from Rural Development will occur after the approved lender has
submitted the required documentation for Agency review.

The commitment may be issued with conditions the lender will be required to meet as

applicable.

15



Form RD 3555-18/18E Fomkns. rertipnid

CONDITIONAL COMMITMENT FOR.
SINGLE FAMILY HOUSING LOAN GUARANTEE

TO: Lender s Name 3nd Addrers Borower ID.
(DA gD, wa 557)
Sam Comaty:

T Code Tounty Code:

Borower Frincipal Amount of Loan:

Borrower SO $

From 3 review of all submitted information, the United States of Americs, acting through the Rural Rural Hous
Service (RHS or Agency), o its successor, will exacute Form RD 3555-17/17E “Loan Note Guarantes” i accordance with Agency
rogulations at 7 CFR part 3355, Agency puidince, and terms zat forth in thiz Conditional Commutment
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* The lender is required to comply with all conditions stated on Form RD 3555-18/18E
“Conditional Commitment for Single Family Housing Loan Guarantee” and any
attachments, as applicable.

* The loan must close under the same terms as underwritten and approved for in the
Conditional Commitment.

16



ﬁ“-‘m FORM APFROVED
RD 3555-18 DAME NI 5755179
(Rev 01-20)

CONDITIONAL COMMITMENT FOR
SINGLE FAMILY HOUSING LOAN GUARANTEE

3 s Name 5 Bomower 1D
Form RD 3555-18, e,
Page 1 e R
[Borowe Trincipal Amoat of Loas
Homowar S $

Froem a review of all submitted information, fue Uited States of America, acting through the Fural Developmens-Rural Housing
Service (RES or Agency). of its successor, will executs Form RD) 3555.17/17E “Loan Note Guarantee” in accordance with Agency
repulations at 7 CER. part 3555, Agency guidimce, and terms set forth in this Conditional Commiement

. wmmmmmmwwmmnﬁmsi

« Imterest rate for the loan is_

. A.nmn.lﬁehhﬁgmdﬁehﬂbﬂdmhlﬁwmwmﬁmmmmmn{ﬂm
commimentis §,

Verify the Terms Listed + ot Sy oy Fo i v e e

are Correct A Loar Note Guarantee will be issued when fhe Lender executes the attached Lender
Certification for SPH Guaranteed Loan. The Lender Certification confinms that the loan was underwritten and closed in accondance
with applicable laws and guidance, and meets the terms set forth in this Conditional Conmitment Changes to these terms must have
been approvad by the Azency in writmg before loan closing
The Lendar should sibmst the request for 2 Loan Note Guarantes in accordance with 7 CFR 3555 107(1) within 30 days from date of
loan closing. Once the Loan Note Guaranies is issued. no change of conditions will be permitted.

For additions] conditions and requirements see Attachment to this form.
] The atached “Lender Certification” for SFH Guaranteed Loan must be executed by the Lender prior to ssuance of a Loan
Tote Guaraniee.

] Subject to condstions of the final official “GUS Underwriting Findicgs Report.”

This Conditioaal Commitment will expireon  * umless extendad by the Agancy upon reguast of the lender, or the
‘Lender notifies the Apency thatit does not desire to obtain a Loan Note Guarantes,
UNITED STATES OF AMERICA
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The first page of the Conditional Commitment will contain:

* Lender, borrower and loan details;

* Upfront Loan Note Guarantee Fee, Annual Fee and Guarantee Systems Technology Fees;
* Additional conditions and requirements, and;

* Commitment expiration date with the name and signature of the Agency Representative



Fiorm RID 355518

Rev 01208
Lendar Cartification - Page | of 3
Barrower: Barrower ID:
LENDER CERTIFICATION:
n ing aToan Note Guarantee from United States Development Rusal Housing Service
{Agency), I cenify on behalf of the Lender (idenified below), that this loan has been underuisten and closed in accordance with
Form RD 3555_18 applicable Law and guidance, and meers all conditions sat forth in the Conditional Commitment except for changss previously approved .
I Writing by the Agency. Al documentarion and fees have been submited w the Agency.
Page 2 At this time, the loan will be:
() Tetained () soidas follows: [Puchasing Lender must bean approved FNMA. FHLMC. FHA. VA or GMA lender]
[Servicing
Landsr Tex ID: Aguncy Asigoed Bomch Number:
Landes Nesoac
Address:
EE Startec. &Cnﬂ:
‘Holding Lender ‘Fuannie Mo, Frevdiie Lo, ek, no¢ (ineie Ma):
Lander Tex ID: Aguncy Assigned Brnch Mumbar:
Lander Nema:
e . Addrus:
Lender Certification - - Zpcu
[Borrawer Information
Borrewss's Secial ity Nusobar: D mlm-nsncmdmnG'—ohananl
Bomewss's USDA I Number:
Borrowss's Nama:
Addreas:
City- State: Zip Codsc

Servicing and Holding
Lender Information

The second page of the Conditional Commitment will contain:

* 1%t page of required Lender Certification;

* Instruction as to whether loan will be retained or sold after closing;
* Servicing and Holding Lender information, as applicable, and;

* Borrower’s Information



Form RD 3555-18,

Page 3 e
Lander Certifleation - Page 2af 2
Borrower: Borrower ID:

‘The following are to e Loam Nofs b st 3
K] Promissory Nate
] Final Closing Disclosure

] Up Froar Loan Note Guarautee Fee

[E] Guarmes Systems Techology Fee

[E] Guasanteed Loan Closing Report, Form RD 1980-19
] Lender Cenification

] Amy ather conditions a5 recorded on the Conditional Commitment for Smgle Family Housmg Loan Guarantee, Form FD 3353-
13/18E or Attachment 3535-184

Lender Certification

Agecys Lendes

LENDER's AUTHORIZED TITLE DATE
BEPRESENTATIVE SIGNATURE LENDER.'s REPRESENTATIVE SIGNED

Review Conditions

The third page of the Conditional Commitment will contain:

2"d page of required Lender Certification;
All forms required to accompany the Loan Note Guarantee request;

Additional conditions that must be met for the issuance of the Loan Note Guarantee,

and;
Lender’s authorized representative’s name, title and signature

19



LEARNING CHECKS

/7 CFR Part 3555 / HB-1-3555

The best way to learn information is to test your knowledge!

20



QUESTION

Topic

* Question will be bulleted with scenario, or
* Include a statement/question

TRUE/FALSE or other answer options will be displayed

21

Each question slide will list:

the topic
A guestion or scenario, and
potential responses.

21



ANSWER

Topic

7 CFR Part 3555 and HB-1-3555 references provided
X. Correct Response

+ Additional guidance for clarification may be provided

22

The answer slide will list:

The topic

The reference to the answer from the regulation and handbook
The correct response, and

Any additional clarification that may be helpful.

22



R —
TIa
LL]
GT
D or
_I
oS
1w

23



QUESTION

Conditional Commitment

» A Conditional Commitment is typically valid for days.

A.60 B.90 C.180

Read the question on the slide and select a response.

24



ANSWER

Conditional Commitment

3555.107(f)(1), HB 16.2

B. 90

A Conditional Commitment is typically valid for 90 days.

.90

Conditional Commitments are valid for 90 days.

They may be valid for up to 12 months when issued for new construction loans.
Approved lenders may request extensions to issued commitments from the Agency for a
one time extension of the expiration date.

25



QUESTION

Conditional Commitment

» Approved lender signs the Lender Certification of Form RD 3555-18/18E.

» Their signature certifies that all Agency conditions listed have been met.

A. TRUE B. FALSE

Read the question on the slide and select a response.

26



ANSWER

Conditional Commitment

3555.107(f), HB 16.2

A. TRUE

» Lender certification is verified through signature.

» Lenders also certify that all required documentation is retained as applicable.

True.

* The approved lender will verify all conditions have been met when they sign the Lender
Certification portion of Form RD 355-18/18E

* The Lender Certification includes the statement that all documentation has been
retained in the lender’s permanent loan file

27



QUESTION

Conditional Commitment

The Agency issued a Conditional Commitment based on:
o Loan Amount $162,000

o Interest Rate 3.75%

o 30 Years

o Appraised Value $175,000

The Borrower would like to increase the loan amount to $170,000 to pay for repairs
needed to the HVAC system.

The loan may close on the original issued Conditional Commitment.

. TRUE B. FALSE

Read the question on the slide and select a response.

28



ANSWER

Conditional Commitment

3555.107(f), HB 15.7 C

B. FALSE

* Modifications that adversely affect the loan such as an increase in loan amount
must be re-submitted to the Agency for a new underwriting review.

* The lender is not authorized to close the loan until a new Form RD 3555-18/18E
is reissued.

False.

* Modifications that adversely affect the loan such as an increase in loan amount, interest
rate, monthly liabilities, etc. will require a new underwriting review.

* Additionally, any decrease in repayment income, assets of property value would also
require a new underwriting review.

* The lender is not authorized to close on the loan until a new Form RD 3555-18/18E is
reissued.

29



QUESTION

Conditional Commitment

* The lender has three responses to the issuance of Form RD 3555-18/18E.

A. TRUE B. FALSE

Read the question on the slide and select a response.

30



ANSWER

Conditional Commitment

3555.107(f), HB 15.7

A. TRUE

* The lender has three responses to the issuance of Form RD 3555-18/18E,
Conditional Commitment:

* Accepting the Conditions
* Declining the Conditions

* Requesting Changes in Conditions

True.

The lender has three acceptable responses to the issuance of the Conditional
Commitment:

* Accepting the Conditions;

* Declining the Conditions, and;

* Requesting Changes in Conditions

31
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LEARNING CHECK
COMPLETED!

Way to go! You have completed the learning checks!

32




Lender Toolkit

Rural Development has developed numerous tools and resources to assist lenders with
originating, processing, and servicing guaranteed loans.

33



This training module has provided you with an overview of the key requirements of
Conditional Commitments.

Complete program requirements and guidance can be found in 7 CFR Part 3555, Subpart
C, Section 3555.107(f) and Chapters 15 and 16 of HB-1-3555.

Be sure to bookmark these references, save yourself valuable time by using Cntrl-F to
quickly search and find answers, and always ensure you are referencing the most current
publications.

The “Program Overview Training” module will assist you in learning how to navigate
through all the resources and tools Rural Development has created to assist you.



USDA Rural Development Single Family Housing Guaranteed Loan Program (SFHGLP)

. R U 5.V PARTMENT OF AGRICULTURE Contacts & Resources
e e el
PO LI CY? File-Specific Questions Production Team One: SFHGLPONE@usda.gov.
Information to include in email: AK, AL, AZ, CA, CO, GU, HI, 1A, ID, KS, MT, NM, NV, OR, SD, TX, UT,
. WA, WI, WP, WY
+ Identify the state the application is
e Production Team Two: SEHGLPTWO@usda.gov
Contact the PAC team.’ * Provide applicant's name and USDA AR, KY, LA, MN, MO, MS, ND, NE, NJ, NY, OK
borrower ID, if applicable;
+ GUS lan n applicable e ire B 000

CT, DE, GA, IL, MA, MD, ME, MI, NC, NH, R, 5C, VT, WV

+ Include contact information; and

+ Indicate ifyou would fike a call back Production Team Four: SEHGLPFOUR@usda.gov
(otherwise you will receive an email reply) | FL IN. OH, PA, PR, TN, VA, VI

Lender Approval/Recertification

fld
Lender Self-Report
Program Training
- fhald.
9 Program Marketing & Outreach
Need TRAI NING = General Loan Scenario Questions
Loan Policy/Regulation/Handbook
Contact the LPA team! toan sarvicing shssenicho@usdagon
Technical Issues: GUS. RDHD@USDAGOV
E FAGS: (https uth usda fa
Technical Issues: i fication Contact Us: (https uth usda
contactus)
Loss Claims da.gov
Monthly & Quarterly Status Reporting
rdnface

GUS User Agreements

Have a question on a
SPECIFIC FILE?

TOOLS & RESOURCES
‘resource:

Regulation and Handbook: https://wwe.rdusda.gov directives
Lender Web, Turn times, contact i ion, and helpful links: nteed-lends

USDA LINC—Training modules, user guides, and more https:

usda-ling-training-resource-ibrai

Contact the OPD! T T e S TS

USDARD/subscriber/new

35

* Users should first look for answers to their questions in the regulation and handbook,
but if you still have a question after reviewing your resources, we’re here to help.

* All policy and regulation questions regarding the topic we just covered should be sent to
our Policy, Analysis, and Communications Branch and

* |f you would like to request additional program training, contact our Lender and Partner
Activities Branch.



The Single Family Housing Guaranteed Lender webpage was specifically designed for our
lending partners and includes information such as:

Current turn times on new loan applications

Contact information, and

Links to program resources such as our 3555 Handbook and the USDA LINC website.
Also, don’t forget to sign up for our GovDelivery email notifications. Rural Development
sends out origination, GUS, and servicing messages to alert lenders of new publications,
clarifications, and additional program updates.



Thank you for supporting the USDA Single Family Housing Guaranteed Loan Program and
America’s rural homebuyers!



USDA Rural Development

_ U.S. DEPARTMENT OF AGRICULTURE

www.rd.usda.gov
1 (800) 800-670-6553
USDA is an equal opportunity provider, employer, and lender.

This will conclude the training module. Thank you and have a great day!
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